AMHUHUCTPALIUU CYBOPOBCKOI'O CEJBCKOI'O
HNOCEJIEHUS YCTh-JABMHCKOI'O PAHOHA

HOCTAHOBJEHME

ot 10 suBaps 2019 r. Ne 29

cenno CyBOpOBCKOE

00 yTBepKIeHNMH AAMUHUCTPATUBHOIO PEerjiaMeHTa Mpea0CTABJICHUS
MyHULMnajabHou ycayru: «llpexocraBienne BbINUCKH
N3 MOXO3ANCTBEHHON KHUTN)

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanuu TPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHMIIUTIAJIBHBIX YCIIYT,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 oOuMx IpUHITUIIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
CyBOpOBCKOTO CEIBCKOTO ToceNieHusl YcTh-JIaOMHCKOro paiioHa, MOCTaHOBJICHUEM
aamuHucTpanu CyBOPOBCKOTO CEIIbCKOTO MoceyeHus: YcTh-JlabuHckoro paiioHa oT
01 oxtsa6ps 2018 roga Ne 82 «O6 yrBepxkaennu [IpaBui pa3paboTKu U yTBEPKIACHUS
aamuHucTpanueit CyBOpPOBCKOTO CENBCKOTO TMoceeHus YcTh-JIabuHckoro paiiona
aIMUHHUCTPATUBHBIX PEINIAMEHTOB IMPENOCTABICHUS MYHULUIIAIBHBIX YCIYT H
MYHHUIUNAIBHOTO KOHTPOJISI», T O C T a H O B JI 4 10:

l. YTBepauThH aIMUHHUCTPATUBHBIN periaMeHT peI0CTaBICHUS
MyHHIHANATBbHON yciayru: «lIpegocTtaBieHne BbIMUCKHA U3 MTOXO3IUCTBEHHON KHUTH,
COTJIACHO MPHUJIOKEHHUIO.

2. Ilpu3HaTh  yTpaTUBIIMM CHJIy  I[IOCTAHOBJEHUS  AJMUHHUCTPALILU
CyBOpOBCKOT0 CEILCKOro IoceseHus: Y crb-JlabnHckoro paitona:

- ot 08 deBpans 2016 r. Ne23 «OO6 yTBepKIEHUHM aIMUHUCTPATUBHOTO
periiaMeHTa MmpeAoCTaBlIeHUs] MyHULIMNANbHON ycinyru «lIpenocTaBiieHre BBITUCKU
W3 TIOXO3SMCTBEHHON KHUTH Y,

- ot 04 mag 2016 roma Ne 106 «O BHeceHMM HU3MEHEHHUU B ITOCTAHOBJICHHE
agmuHUCcTpanuu CyBOPOBCKOTO CEIBCKOTO moceneHus Y cTh-JIabuHcKoro pailona ot
08 deBpans 2016 1. No23 «O0 yTBepX)JIeHUU AAMUHUCTPATUBHOTO pPEriaMEHTa
npeaocTaBieHus: aamMuHucTpanreii CyBOPOBCKOIO CEJIbCKOTO TOCEIECHUS Y CTh-
JlabuHckoro pailoHa MmyHununaneHoW ycnyru «lIpegocraBieHue BBIUCKUA U3
MMOXO3IMCTBEHHOW KHUTH.

3. O6bmemy otmeny aamuHucTpanuu CyBOPOBCKOTO CEIBCKOTO MOCEIICHUS
Yctp-Jlabunckoro paiiona (CumopoBa) 0OHApPOIOBATH HACTOSIIEE TTOCTAHOBICHUE B
YCTAHOBJICHHOM TMOPSJKE U PAa3MECTUTh HAa O(UIMAIBLHOM caiiTe agMUHUCTpPALNU
CyBOpOBCKOT0 CelbCKOTO nocesieHus Y cTb-JlabuHckoro palioHa B MHGOpPMaIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTn « THTEpHET».



4. KoHTposib 32 BBINOJHEHUEM HACTOSIIET0 MOCTAHOBJIEHUS BO3JIOXKHUTH Ha
riaBy CyBOpPOBCKOTO CelbCKOro mnoceieHus Ycrb-Jlabunckoro paiiona H.1O.
[ITaryHokosa.

5. IlocraHoBneHwe BCTymaeT B CWJIy CO JHS €ro oQuUUUAIBLHOTO
0OHapOIOBAHUS.

I'maBa CyBOpPOBCKOTO CEIBCKOTO OCEIECHUS B /,
Yerb-Jlabunckoro paitona // //(Z// T N.IO. [llarynnokos
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[MPMJIOXKEHUE

YTBEPXJIEH

MOCTAHOBJICHUEM aJIMUHUCTPALIUU
CyBOpPOBCKOT0 CEIIbCKOr0
noceneHus: Y crb-JlabuHckoro
paiioHa

ot 10.01.2019 r. Ne 29

AJIMHMHUCTPATUBHBIA perjiaMeHT
10 NMPEAOCTABJICHUI0O MYHUIMNAIBbHOU ycayru: «IlpenocraBiieHue BLINUCKA U3
MOX03AMCTBEHHOH KHUTN»

Pazgen I. OBIIME ITOJIOXEHUA

[Togpaznen 1.1. IIPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AIMUHHCTPATUBHBIA ~ pEerVIaMEHT  MPEIOCTaBICHUS]  aJMUHUCTpALMCH
CyBOpPOBCKOT0 CelbCcKoro nocenenus: Y crb-Jlabunckoro paiiona (ganee - Pernamenr)
MyHUIUNIANIbHON yemyru «lIpepocTaBpieHne BBIMUCKU U3 TTOXO3SIMCTBEHHON KHUTHY
(mamee - MyHUUMIAIbHAs yClyra) OINpeAeNseT CTaHJapThl, CpPOKH U
MOCIIEIOBATENIBHOCTh aJIMUHUCTPATUBHBIX npoueayp (mevicTBHiIA) o
npenocTaBieHuo aaMUHUCTpannei CyBOPOBCKOTO CEIbCKOrO TMOCENIeHHs! Y CTh-
JlabuHckoro paiioHa MyHUIMNaNbHOU yciuyru «lIpemocTaBieHue BBIMUCKU U3
MOXO03MCTBEHHOW KHUTHY (J1ajiee — MyHULIMITANIbHASL YCIIYyTa).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3agBUTENIMM HA TMPENOCTaBlIieHHE MYyHULIUNAIBHOW YCIYTH  SIBJISIOTCS
IOpUANYECKUE U (PU3NYECKUE JINIA (32 UCKIIIOUEHHEM TOCYAapCTBEHHBIX OPraHOB U
UX TEPPUTOPHUAIIBHBIX OPTaHOB, OPTAHOB TOCYJAApPCTBEHHBIX BHEOIOKETHBIX (POHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS),
oOparraronyiecs: Ha 3aKOHHBIX OCHOBAaHHUAX 32 MOJTYYCHUEM MYHUIIUIAIBLHON yCIyTH,
a TAaKXK€ MX IPEICTABUTENIM, HAJICJICHHBIE COOTBETCTBYIOLIUMH IIOJHOMOYHSIMH C
3asBJICHUEM O IIPEJOCTAaBICHUH MYHULWNAIBHOW YCIYTH, BBIPAXKECHHOW B
MMCEMEHHOM WIJIH 3JIEKTPOHHOU (hopme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS
O ITPEAOCTABJIEHVN MYHUIIUITAJIBHOUM YCIIYT'U

1.3.1. Tlopsgox monydeHus uWH(pOpMAIMK 3agBUTEISIMH 10  BOIpPOCaM
MPEIOCTABICHNUS  MYHUIUNAIBHOM YCIYTM M YCIyT, KOTOPBIE  SIBISIOTCSA
HEOOXOJUMBIMU U 00513aTENbHBIMU Il MPEIOCTABICHUS] MYHULIMIAIBHON YCIIYTH,
CBEJICHHUI 0 X0JIe MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM
caire, a Takke Ha EAMHOM moprasie roCcyIapCTBEHHBIX U MYHULMNAIBHBIX YCIYT

(byHKIIHM):



1.3.1.1. B aamunuctpanun CyBOPOBCKOTO CEIBCKOTO TIOCEICHHUS Y CTh-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BAHUEM TeNIe(DOHHOI CBSA3H;

M0 MUCbMEHHBIM 00pPAILECHUSM;

B (opMe 3JIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM HANpaBJICHUS Ha aJ(pec
3JIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYPEXKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHAJIbHBIA  LEHTP  IPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHULHMINAIbHBIX ycayr KpacHomapckoro kpas» (maiee —
M®II), B ToM uucie B ¢uivalie TOCYAapCTBEHHOI'0 aBTOHOMHOIO YUpPEKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHAJIBbHBIA  LEHTP  IPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHMIMNAJIBHBIX yciyr KpacHomapckoro kpas» 1mo YcTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JTUYHOM OOpaleHUH;

OCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmernieHus HHPOpPMAIMU Ha O(UIIMATBEHOM cailTe
CyBOpOBCKOTO CEJIbCKOTO MOCEJICHUS Yerp-Jlabunckoro paiiona
WWW.SUVOroVsKoesp.ru (masee - opuimraabHbIi CaiT).

1.3.1.4. TlocpeactBom pa3MelieHus uWHPOpMaMKM B HMHPOPMALIMOHHO-
TEJIEKOMMYHHUKAIMOHHOM cetn « UHTepHeT» !

- B (QenepanbHON TOCYIapCTBEHHOW HHGOpPMAIMOHHON cucteme «EnuHbIif
nopTan rocyJapCTBEHHBIX u MYHULUTTATBHBIX yCIIyT (byHKITHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B PErHOHANBHONW TocyaapcTBeHHOW uH(opmanmoHHou cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (nanee — PernoHanbHbIi opTa).

Ha Enunowm IlopTane pazMemaercs cieayromas nHGopmarus:

1)  wucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOIMUMBIX  JUIs
NPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, TpeOOBaHUS K OGOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepEUYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBlIeHUS MYHUIIUTIATHHON yCIyTH;

4)  pe3yabTaThl IMPEAOCTABJICHUS MYHHUIUTIAIBHON  YCIyTH, MOPSIOK
MpEACTAaBICHUS  JOKYMEHTa,  SBIISIIOLIETOCS  pE3yJbTaTOM  IPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3UMAaeMOH 3a MPEJOCTaBJICHUE
MYHHUIUITAIBHON yCIIYTH;

6) WcuepNbIBAIONINI ITepeUYeHbh OCHOBAHUM Il NMPHOCTAHOBJICHHUS WM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) o mpaBe 3asBHUTENS Ha MocyAcOHOE (BHECYneOHOe) 00KaTOBaHUE NEHCTBUIM
(Oe3meiicTBUs) U pelIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ TPEIOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

8) ¢opmbl 3asBieHUi (yBEAOMJICHHIA, COOOIICHUI), HCIOIB3yeMbIe IPH
MPEAOCTaBICHUN MYHULIMTAIIBHON YCITYTH.

Nudopmanms na Enunom mnopraiie, PermoHalbHOM mopTane O MHOPSAKE U
CpOKax MpenocTaBieHUs MyHUMUMNANbHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
cojepkaluxcsi B (eaepanibHONl rocynapcTBEHHONM WHGOPMAIIMOHHOW CHUCTEME


http://www.syvorovskoesp.ru/

"denepanbHblil peecTp TOCYIApCTBEHHBIX M MYHULMIAIBHBIX YCIyr ((QpyHKUuil)",
pPErnoHaNBHOMN roCcyJapCTBEHHOU UH(}OPMAIMOHHOU CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUHMNaiabHbiXx  ycayr  KpacHomapckoro — kpas",
MPEIOCTABISAETCS 3asIBUTENI0 OECIIATHO.

Hoctyn K wuHbOpManuum O CpoKax W TMOPSAAKE NPEIOCTABICHUS YCIYT'd
OCYILIECTBIISIETCSI O€3 BBINOJHEHUs 3asBHUTENIEM KakKuUX-TM0O0 TpeOOBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPpaMMHOr0 OOecreyeHusl, YCTaHOBKAa KOTOPOIo Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIIOUEHHSI JIULIEH3MOHHOTO MJIM UHOTO
COTJIalleHHs C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
MpeayCMaTPUBAIOLIET0 B3UMAHUE IJIAThl, PETMCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTENS
WM MPEOCTABICHUE UM NTEPCOHAIIBHBIX JIAHHBIX.

1.3.1.5. TlocpeactBoM pasMmeleHusi MHPOPMAMOHHBIX cTeH10B B M®IL[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoit ceazu Call-ienTpa (ropsyas JIuHUA).

1.3.1.6. HudopmupoBanue o0 MPEAOCTABICHUA MYHUIUIAIBHON YCIyru
OCYLIECTBIISIETCS] OE€CIUIATHO.

Crenuanuct, OCyIECTBISIONUNA KOHCYJIbTUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) IO BOIPOCAM TNPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUHU MO TENEPOHY CHEHHAIUCT JTOJDKEH Ha3BaTh CBOIO
daMuInio, UMS M OTYECTBO, JOJDKHOCTh, a 3aTEM B BEXJIUBOM (opme YeTKO u
oJipoOHO POMH(OPMHUPOBATH OOPATUBILIETOCS 10 UHTEPECYIOUTUM €r0 BOIIPOCAM.

Ecnu cnenuanuct He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
HOJATrOTOBKA OTBETA TPEOYyeT NPOAOIKUTEIBHOIO BpEMEHH, OH MOKET MPEIJIOKUTD
oOparuBLIeMycs OOpaTUTbCA NHCbMEHHO, JUOO HAa3HAUUTH Apyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIA BpeMs JUIsl TOJIy4eHUs HH(OpMaLUu.

Pexomennyemoe BpeMms il TenedOHHOro pasroopa - He Oosee 10 MuHYyT,
JMYHOTO YCTHOTO MH(OpPMHUPOBaHUS - HE Oonee 15 MUHYT.

WunuBunyanibHOE NMUCBMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYILIECTBIISIETCS ITyTEM HAMPABIICHUS 3JE€KTPOHHOIO MMCHhMA Ha aJIpEC JIEKTPOHHOU
[IOYTHI 3asIBUTENS U JOJDKHO COAEPkKATh YETKUI OTBET HA ITOCTaBIEHHBIE BOIIPOCHI.

WuauBunyanbHOe NTUCbMEHHOE HH(OpMUpPOBaHHE (110 [TOYTE) OCYIIECTBIAETCS
IyTeM HalpaBJICHUsS MKHCbMa HA IOYTOBBIM aJpecC 3asABUTENSA M JOJDKHO COAEPIKATh
YETKUI OTBET Ha MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsanox, hopma, MECTO pa3MEIIEHHUs U CITIOCOOBI MOTYUYEHUS CIIPAaBOYHOU
uHpOpMaIU, B TOM YHCJIE Ha CTEHJaX B MeCTaxX IMpeJOCTaBICHUS MYHULIUIAIbHON
YCIYTU W YCIYT, KOTOpbIE SBJISIOTCS HEOOXOOUMBIMH M 00S3aTEIbHBIMU IS
MPEIOCTABJIEHNS] MYHULMIIAJIIBHON YCIyTM B YIIOJIHOMOYEHHOM oprane, u B M®I]
IIPEIOCTABICHUS MYHUIIUIAIBHBIX YCIIYT.

Ha MurdopmanmoHHbIX cTeHAaX, pa3MelieHHbIXx B M®I] u B YoaHoMoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:

pexuM paboThl, agpeca Y IOJIHOMOYEHHOro oprana u MOILJ;

aapec opUIIMATBHOTO CaiiTa YTIOJHOMOYEHHOTO OpraHa, aJpec JIEKTPOHHOM
MOYTHl Y IOJTHOMOYEHHOI'0 OpPraHa;

Mo4TOBBIE  ajipeca, TeaedoHbl, ¢amuiuu pykoBogutenein MOI[ wu
VY10JIHOMOYEHHOT O OpraHa;

MOPAIOK TOJIYYEHHUsS] KOHCYJIbTAalMid O MPEJOCTAaBICHUH MYHULHUIIAIBHOM
YCIIyTH;

MOPAJIOK U CPOKH MPEIOCTABICHUSI MyHUIIMTIIAIBHON YCIIYTH;



00pa3Iipl 3asiBIICHUI O MPEJOCTABICHUHA MYHHUIIMIATBLHON YCIyrM U 00pasiibl
3aI0JIHCHUS TaKUX 3asIBJICHUIM;

HCUYEPIBIBAIOIINY MepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JJIS MIPEJOCTABICHUS
MYHULIUMAIBHOW yCIyTH, TpeOoBaHUs K O(OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TaKXKE€ IMEPEUYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE NPEACTABUTH MO
cOOCTBEHHOM UHUIIUATHUBE;

OCHOBAaHMSl JUISI OTKa3a B NpPUEME JOKYMEHTOB O MPEIOCTaABICHUH
MYHHULUIIAJIBHON yCIIYTH;

WCUEPIIBIBAIOIINI TMEPEYEHb OCHOBAHUW [JI1 OTKa3a B IMPEIOCTaBICHUU
MYHULUIIAIIBHON YCIIYTH;

nocyneOHbI  (BHECYNeOHBIN) MOPSAIOK OOKaloBaHUsI pElieHUd U (Uin)
nercTBuil (0e31eicTBUs) YIIOTHOMOUYEHHOTO OpraHa, a TakKe MOJKHOCTHBIX JIUIL U
MYHUIIMTIATBHBIX CITYXKaIlHX;

KpYT 3asiBUTEJIEH;

pe3ysbTaThl  MPENOCTABICHHUS  MYHUUUNAIBHOM  YCIYyrd,  TMOPAIOK
OPEAOCTABICHUS  JOKYMEHTA, SBIIAIOLIErOCS  PE3yJbTAaTOM  IPEAOCTABICHUS
MYHUILIMTIATIBHOMN yCIIYTH;

pa3Mep TOCYAapCTBEHHOW TMOLIJIMHBI, B3UMAaEMOW 3a TNPEIOCTAaBICHUE
MYHUILIMTIATIBHOM YCIIYTH.

Nudopmanmss o MecToHaxoxaeHMH W rpaduke padOThl, CIPABOYHBIX
TenedoHax, agpec IEKTPOHHOUW MOYTHl YIOJIHOMOYEHHOr0 opraHa, a Takxke MOI]
pasMeniaercs Ha odpuiuanbHOM caiite CyBOPOBCKOIO CEIbCKOIO MOCENEHUS Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHOM
noprare.

Nudopmarnus va Enunom noprane, PernonaiibHOM mopTase, IpelocTaBiIsieTcs
3asIBUTEINIO OECIIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKax W TMOPSAKE MPEJOCTABICHUS YCIyTH
OCyHIeCTBIIsIETCs] 0€3 BBINIOJHEHUS 3asBHUTENIEM KakuxX-1u00o TpeOoBaHMid, B TOM
yuciie 0e3 HCIOJNIb30BaHUSI MPOrPAMMHOTO OOECMedYeHHs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUYEHUS JTUIICH3MOHHOTO WM MHOTO
COTJIAIEHUS C npaBooOiagareneM MIPOrPpaMMHOTO obecrieueHus,
IpeAyCMAaTPHUBAIOIIETO B3UMAHHE TUIATHI, PETUCTPALIMIO WM aBTOPU3ALINIO 3asIBUTEIIS
VI TIPEIOCTABICHUE UM MIEPCOHATBHBIX IAHHBIX.

1.3.3. Opraamzanuu, y4acTBYIOIIME B TMPEJOCTABICHUH MYHUIUIAIBHON
YCIYTH:

- MexMmyHununansHeii otnen no Toumucckomy u Ycerb-JlabuHcKOMY paiioHam
VYnpasnenus Pocpeectpa no Kpacnonapckomy kpato;

- M®I1.

Pasnen II. CTAHIAPT IIPEJIOCTABJIEHUS MYHUITUTIAJIBHON YCJIIVTU

Honpazznen 2.1. HAUMEHOBAHUWE MYHUIUIIAJIBHOM YCIIVTU

HanmeHnoBanne myHununanbHOM ycnyru - «lIpegocTtaBiieHHME BBINUCKU W3
MOXO3IMCTBEHHON KHUTH.

Ioppasznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJOCTABJIAIOLIEI'O
MYHULUITAJIBHYIO YCIIVI'Y



2.2.1. IlpepmocrtaBneHue  MYHMIMIAIBHOM  YCIYTM  OCYIIECTBISETCS
YII0JIHOMOYEHHBIM OPTraHOM.

YIIOMTHOMOYEHHBIA OpPraH, MNPEIOCTABIAET MYHHMIUIIAIBHYIO YCIYry 4epe3
o0t otaen YOJIHOMOYEHHOTO OpraHa.

2.2.2. B mpenocTaBiIeHUM MyHUIIMNIATBHOM ycinyru yyacTByeT MOLI.

2.2.3. 3asBUTENb HE3ABUCUMO OT €r0 MECTa KHUTEJIbCTBA WJIK MECTa MPEOBbIBAHUS
(mns pu3nyecKux JUL, BKIOYAs MHIWBUAYAIbHBIX NpeapUHUMATENEH) In00 MecTa
HaXOXJICHUS (IJIs1 FOpUIMYECKUX JIUI[) UMEET MpaBO Ha oOpalieHue B 000 Mo ero
BbIOOpY M®I] B npenenax teppuropun KpacHomapckoro kpast A MpeaoCTaBICHUs
€My MYHULMIIAJIIBHOW YCIYTH 10 SKCTEPPUTOPUATIBHOMY IPUHLIUITY.

IIpenocraBnenne MmyHuIUnaabHON yciuyru B MOLI nmo s3kcTeppUTOpUAIIBHOMY
IIPUHLUITY OCYIIECTBISETCS HAa OCHOBAaHWM COIVIAIIEHUHA O B3aUMOJIECHCTBUM,
3aKJIFOYEHHBIX yIIOITHOMOYEHHBIM M®DI] ¢ YII0JJHOMOYEHHBIM OPraHoM.

2.2.4. B  npouecce  mpenocraBieHMsT ~— MYHUUUNAIBHOW  YCIYTH
VYII0JJHOMOYEHHBIN OpraH, B3auMOJIEUCTBYET C:

- MexmyHunMnaibHbIM - oTaeaoM 1o TOunucckomy u  Ycrbh-JlabuHCcKOMY
paiionam Ynpasnenus Pocpeectpa no KpacHogapckomy kpato;

- MOLI.

2.2.5. B cooTBeTcTBUY C MyHKTOM 3 yactu 1 crathu 7 denepaibHOTO 3aKOHa OT 27
utonig 2010 roma Ne 210-d3 «OO0 opraHuzaiuy MperocTaBIeHUs] TOCYAapCTBEHHBIX U
MyHHIMNANBHBIX  yciuyr»  (manee -  @egepanbhbiii  3akoH  Ne  210-D3),
YTOTHOMOYEHHBIM OpraHam, MPeI0CTABISIOIIUM MYHULIUTIATbHBIE YCIIYTH, YCTAHOBJIEH
3arpeT TpebOoBaTh OT 3asIBUTEIISI OCYIIIECTBICHUS JIEHCTBUHN, B TOM YHCIIE COTJIACOBAaHUH,
HEOOXOAUMBIX ISl MTOJTyYeHUs: MyHULIMNIAIBHON YCIYTH U CBSI3aHHBIX C OOpallieHueM
B UHBIE I'OCYJAapCTBEHHBIE OPraHbl M OpraHU3alll{, 33 HCKIIOYEHHEM I10TYYEHHUS
yCIyT, BKJIIOYEHHBIX B IE€PEUYEHb YCIYT, KOTOpBIE SBIAIOTCS HEOOXOIUMBIMH H
00s3aTebHBIMU /111 TPEJOCTABIEHUS MYHULMNAIBHBIX YCIYT, YTBEPXKIECHHBIX
pemeHueM Coeta CyBOPOBCKOTO CEIbCKOTO MOceneHus Y cTh-JIabuHckoro paiioHa.

ITonpaznen 2.3. OIIMCAHUE PE3VYJIbTATA
[IPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

2.3.1. PesynbratoM MpeaoCTaBICHUS MYHUIUIAIBHON YCIYTH SIBISICTCS,

BbIJaya:

1) BBIMHUCKU U3 TOXO3SIUCTBEHHOMN KHUTH;

2) yBeaomiieHHsS 00 OTKa3e MPENOCTaBICHMS BBIMUCKU W3 IOXO3SIHCTBEHHOU
KHUTH.

2.3.2. PesynpTaThl  NOpPEAOCTABICHUS  MYHULUNAIBHON  yCIyrd 1O
AKCTEPPUTOPUAIBHOMY TMPUHLIMIY B BUJIE JJIEKTPOHHBIX JIOKYMEHTOB W (WJIM)
AIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPSIIOTCA Y TOJHOMOYEHHBIM JOJKHOCTHBIM
JTUIOM YTIOJTHOMOYEHHOI'O OpraHa.

2.3.3. Ina mony4deHusl pe3ysbTara MPEeIOCTaBICHUS MYHHIUIIAIBHON YCIYTH
Ha OyMa)XHOM HOCHUTEJIe 3asBUTEIb MMEET MPaBO OOPATUTHCA HEMOCPEICTBEHHO B
YIOTHOMOYEHHBIN OpraH, O NPEeAOCTaBICHUN MYHHIUITAIIBHON YCIYTH.

Honpazzen 2.4. CPOK IIPEJJOCTABJIEHUS MYHUIUIIAJIBHOM YCIIVIHY, B
TOM UUCIJIE C YYHETOM HEOBXO/MMOCTHU OGPAIIIEHWA B
OPTTAHU3ALINA, YHACTBYIOIIUE B ITPEJOCTABJIEHNA
MYHUIUTIAJIBHOMN YCJIVT'U, CPOK ITPUOCTAHOBJIEHUA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYTU B CJIVUAE, ECJIN



BO3MOXXHOCTb ITPEJJOCTABJIEHUS IIPEAYCMOTPEHA
3AKOHOJATEJIBCTBOM POCCUMCKON ®EJIEPALIN, CPOK BbIJJAUU
(HAIIPABJIEHUS) TIOKYMEHTOB, SBJISIOLNXCS PE3VJIBTATOM

[IPEJJOCTABJIEHUS MYHULIUIIAJIBHOW YCJIVTU

2.4.1. Cpok mpenocTaBlieHUs MYHULIMIIAJIBHON YCIYI'M COCTaBISIET HE Oolee
MATHAUATH paboyuX JHEN CO IHS pErUCTPALMH 3asBICHUS.

B cinywae nomaum 3agBuUTEnEM 3asBICHUS Ha IMOJYYEHHE MYHULUIAIBHON
ycayru yepe3 EnuHbid mopran M PervoHanbHBIM TMOPTAN CPOK IPENOCTABICHUSA
MYHHUIMIATBHOM YCIYTH HE MPEBbIIIAET MATHAALATA paboYnX JHEH.

2.4.2. Cpok MNpPHUOCTAHOBIICHHS TPEIOCTABICHUS MYHUUMIIAJBHONW YCIYTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEH.

IMoapaznen 2.5. HOPMATHBHBIE ITPOBOBBIE AKTbI, PEI'YJIMPYIOIIME
[MPEJOCTABJIEHUME MYHUILIUITAJIBHOUM YCIIVI'U

[lepeyeHp HOPMAaTUBHBIX NMPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE
MYHUIIMTAIBHON YCIYTH (C yKa3aHUEM HX PEKBU3UTOB M UICTOYHUKOB O(DUIIMAIBHOTO
OINyOJIMKOBaHUS ), MOJJIEKUT 00s3aTEIbBHOMY pa3MEILIEHUI0 Ha Oo(ULIMaIbHOM caiTe
YIIOTHOMOYEHHOTO OpraHa, MpeJOCTaBISIIONIEr0 MYHUIUIAIBHYIO YCIYTy, B CETH
"Nnrepuer", Ha EnuHoM noprasie 1 PernonanbHOM noprase.

YOTHOMOYEHHBIA OpraH, NPEAOCTABISAIOMIMNN MYHULUUNAIBHYIO  YCIYTY,
o0OecreynBaeT pa3MeIEHUE U aKTyaJu3alMi0 TEepedYHs] HOPMATHUBHBIX MPaBOBBIX
aKTOB, PEIIAMEHTUPYIOIIUX MPEIOCTABICHUE MYHUIIMITAIIBHON YCIIYTH.

oxpasnen 2.6. ICUEPIIBIBAIOIMI ITEPEYEHDL JOKYMEHTOB,
HEOBXOANMBIX B COOTBETCTBHUN C HOPMATHUBHBIMU
ITPABOBbBIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHUILIMIIAJIBHOM VCIIYTHU U YCIYT, KOTOPBIE SABJISIFOTCS
HEOBXOANMMbBIMU 1 OBA3ATEJBHBIMUA IS TTPEJJOCTABJIEHUA
MYHULIMIIAJIBHOM VCIIYTH, TIOAJIEXAIIX ITIPEJCTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJIEM, B TOM UNCJIE
B DJIEKTPOHHOI ®OPME, ITOPSJOK MX ITPEJCTABJIEHUS

2.6.1. Jlna momydeHHUs MYHUIUTIAIBHOW YCIYTH 3asBHUTENb IPEICTaBISACT
CIENYIOIINE TOKYMEHTHI:

Ne HaumenoBanue noxkymMeHnTa Tun [Ipumeyanue
/11 JIOKYMEHTa
(opurunan,
KOIIHS)
1 2 3 4
1. 3asBnenue  (mpwioxkenue Ne 1 k| opuruHan | Ins ucmoiib3o-
Pernamenry) BaHUs B paboTe
2. JIOKyMEHT, yAOCTOBEPAOLINN JIMYHOCTH Komus Jns menosnb3o-
3asiBUTENS (IPEJCTABUTEIISI 3asIBUTEIIS ) BaHUs B paboTe
3. JIOKyMeHT, YAOCTOBEPSAIOLINIM KOIus Jns mucnosnb3o-
MOJIHOMOYHUS TMPEACTaBUTENS  3aABUTENS BaHUs B paboTe
(TOBEpPEHHOCTH)




2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS
MYHULIUTTAIBHOW YCITYTH, SIBISIETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTABJICHHbIE HAa WHOCTPAHHOM S3bIKE, MOJJIEHKAT
NEepeBOly HAa PYCCKUH s3bIK. BepHOCTh mepeBojla M MOJIMHHOCTH MNEPEBOJUMKA
CBUJIETENIBCTBYIOTCS B OPAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM O HOTapUaTe.

2.6.4. Konuu 1OKyMEHTOB JTOJIKHBI OBITh 3aBEPEHBI B YCTAHOBJICHHOM MOPSIIKE
WJIU TIPEACTABJICHBI C IPEAbSIBICHUEM MO IJTMHHUKA.

2.6.5. 3asButensaM o0eCIEUMBAETCS BO3MOXKHOCTH BbIOOpa criocoba mojauu
3asBJICHUS O MPEIOCTABICHUN MYHUIIMTIAIBLHON YCIYTU: MPU JIMYHOM OOpalleHUuu B
VYnonnomoueHnHbiit oprad wid B M®II, mo4TtoBo#i CBA3bI0, B 3JIEKTPOHHOM (hopMme.

2.6.6. 3asgBireHue O NOPENOCTABICHUM MYHUUUNAIBHOM  YCIYIM H
CKaHUPOBaHHbIE KOMUHU JOKYMEHTOB, YKa3aHHbIE B HACTOSLIEM MOJApa3/iese MOTYT
OBITH TIOJIaHbI B AJIEKTPOHHOM (hopme uepe3 Eaunbiii mopran, PernonanbHeiii mopra.

2.6.7. Konuu JOKyMEHTOB, YKa3aHHBIX B yHKTe 2.6.1 noapaszaena 2.6 paszgena
Il PernamenTa mpeacTaBisitoTCsl BMECTE C MOJJIMHHUKAMHU, KOTOPBIE MOCIE CBEPKU
BO3BPAILAIOTCS 3aBUTEIIIO.

B cnydae HEBO3MOXKHOCTU MPEAOCTABICHUS MOATUHHUKOB, MPEIOCTABIISIOTCS
HOTapUaIbHO 3aBEPEHHBIEC KOIUU.

2.6.8. 3asgBuUTEN0 00ECIEUMUBACTCS MPUEM JTOKYMEHTOB, HEOOXOMAMUMBIX IS
MPEIOCTaBICHUs yclyru, d4epe3 Enunbelid moprai, PermoHanbHbI TOpTAT U
peructpanus 3amnpoca 6e3 HeoOXO0IUMOCTH MOBTOPHOTO MPEACTaBICHUS 3asgBUTEIIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe, €CIM HHOE HE YCTAaHOBJIEHO
dbenepanbHBIMU 3aKOHAMH W TPUHUMACMBIMH B COOTBETCTBHM C HUMH aKTaMu
[IpaButensctBa Poccuiickorn Penepaunu, 3akoHamMu KpacHomapckoro kpas H
IPUHUMAEMbIMHU B COOTBETCTBUU C HUMH aKTaMU BBICILIETO UCIIOJTHUTEIBHOTO OpraHa
rocyJapcTBeHHOU BiacTh KpacHogapckoro kpasi.

[IpenocraBneHne yciayru HA4YMHAETCS C MOMEHTA INpPUEMa M PETUCTpaALUH
YTOIHOMOYEHHBIM ~OpraHOM, DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJAMMBIX JJIf
OPEAOCTABICHUS YCIYTM, a TaKXKe TIOJy4YEeHUsI B YCTAHOBJIECHHOM TMOPSIKE
uHbopManu o0 OrUIaTe yCIyrd 3asBHUTENIEM, 3a HUCKIIOUEHHUEM Cllydas, €CH s
Hayaja Mpouenypsl (IEMCTBUSA) MNPEIOCTABICHHUS YCIYTM B COOTBETCTBUH C
3aKOHOJIATEILCTBOM TpeOyeTcs TNYHas SBKa.

2.6.9. 3asgBuTens BIpaBe OTO3BaTh CBOE 3asBIICHHE Ha JIFOOOW CTaIuu
pacCMOTPEHUSA, COIJIACOBAaHUSA WJIM TMOJATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIINCh C COOTBETCTBYIOIIUM 3asBICHUEM B YIIOJTHOMOYCHHBIN
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu pPEeA0CTABICHUN MYHULUATBHON YCIIYTH o
AKCTEPPUTOPHATIHPHOMY MPUHITUITY Y TIOJIHOMOYEHHBIA OpPTraH HE BIIpaBe TPeOOBATh OT
3asButenss wm MOIL[ B npemenax Tepputopum  KpacHomapckoro — kpas
MPENIOCTaBICHUS JIOKYMEHTOB Ha OyMaXHBIX HOCHUTENAX, €CIU HHOE He
MpeaycCMOTpeHO  ¢efepalbHBIM  3aKOHOJATEIbCTBOM,  PETJIAMEHTHUPYIOITUM
MPEAOCTABICHUE MYHULIUTIAIBHON YCIyTH.

Honpazzen 2.7. UCUEPIILIBAIOIUI ITEPEYEHS JJOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBHUN C HOPMATHUBHbBIMU
[NPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA
MYHULUTIAJIBHOM YCJIVT'U, KOTOPHIE HAXOJIATCS B
PACIIOPAKEHUU I'OCYJAPCTBEHHBIX OPI'’AHOB, OPT’TAHOB
MECTHOI'O CAMOYIIPABJIEHUA



N MHbBIX OPT'TAHOB, YHACTBVYIOIINX B ITPEJOCTABJIEHNA
MYHULUITAJIBHBIX YCIIVT, U KOTOPBIE 3AABUTEJIb BIIPABE
INPEACTABUTD, A TAKXE CIIOCOBbI UX ITOJIYUEHUA 3ASBUTEJISIMU, B
TOM YHCJIE B DJIEKTPOHHOM ®OPME, TIOPSJIOK X ITPEJICTABJIEHU S

2.7.1. HcuepnbIBalIiuil MepeuyeHb JOKYMEHTOB, HEOOXOJMMBIX A
MPEOCTABICHUS MYHUIMIIAIBHOW YCIYTH, KOTOPBhIE HAXOMASTCS B PACIOPSKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS U MHBIX OPraHoB,
YYacTBYIOIIMX B MPEJIOCTABICHUU MYHUIIMIAIBHON YCIYTH, U KOTOPBIE 3asBUTEIIb
BIIpaBE MPEJACTABUTh. BBIMUCKY (CBeACHUs) U3 ENMHOro rocynapcTBEHHOTO peecTpa
MpaB Ha HEJIBUKUMOE UMYIIIECTBO 00 00BEKTE HEJBUKUMOCTH.

2.7.2. HenpencraBineHue 3asBUTEIEM YKa3aHHBIX B HACTOSIIEM MOJApa3feiie
JIOKYMEHTOB HE SIBIISICTCSI OCHOBAaHHMEM JIJIsI OTKa3a 3asBUTEIO0 B MPEIOCTABICHUU
MYHUIIUANIATBHON YCIYTH.

2.7.3. JIOKyMeHThI, nepeduciieHHble B M. 2.7.1, MOTYT OBITh MpPEACTABICHBI
3asBUTEJIEM  CaMOCTOSITENbHO.  HempencraBieHwe — 3asBUTENIEM — yKa3aHHBIX
JIOKYMEHTOB HE SIBIISICTCSI OCHOBAHHMEM JJIsI OTKa3a 3asBHUTENII0 B MPEIOCTABICHUU

YCIYTH.
[Toapaznen 2.8. YKAZAHUE HA 3AIIPET TPEBOBATDL OT 3ASBUTEJIA

2.8.1. Ot 3asBUTENs 3alpelIeHO TpeOOBaTh MPECTaBICHUS JOKYMEHTOB H
uH(OpMalMK WA OCYIICCTBICHUS JEUCTBUN, MPECTABICHUE WM OCYIIECCTBIICHHE
KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYJIHPYIOIIUMHU
OTHOILLIEHHUSI, BOBHUKIIUE B CBSI3H C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

3anpenieHo TpebOBaTh MPEACTaBICHUS JOKYMEHTOB U MH(OpPMAIUU, KOTOPHIE
B COOTBETCTBMM C HOPMATHBHBIMHU IpaBOBbIMH akTamu Poccuiickoit Penepauuu,
HOPMAaTUBHBIMU NPaBOBBIMH akTamMu KpacHOOapcKoro Kpas U MYyHUUUIAJIbHBIMU
aKTaMHU HAXOISATCA B PACHOPSKEHUHU TOCYAapPCTBEHHBIX OPTaHOB, MPEIO0CTABIISIIOIINX
MYHULHUNAIBHYIO YCIYry, HHBIX TOCYJAapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOI'O
caMoymnpaBieHuss U (WiIM) MOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam M
OopraHaM  MECTHOTO  CaMOYIpPABJICHUS  OpraHu3alMii,  y4acTBYIOIIMX B
PEAOCTABICHUN MYHUIIMNIATBHBIX YCIYT, 3a UCKIIFOUYEHUEM IOKYMEHTOB, YKa3aHHbBIX
B yactu 6 ctateu / @enepanbHoro 3akoHa Ne 210-D3.

3ampenieHo TpeOOBaTh MOKYMEHTHI W HWH(OpPMAIMIO, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU NEPBOHAYATBHOM OTKa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHHSI MYHUIIUTIATBHOU yCIyTH, TU0O0 B
MpPEJOCTaBICHUN  MYHHUIIMNAIBHOM  YCIYrdM, 3a  HCKIIOYEHUEM  CIIYy4aes,
MPETyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctatbu 7 @eaepanbHoro 3akoHa Ne 210-D3.

3anpelieHo OTKa3blBaTh B MpHEME 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS PEJIOCTABICHUS] MyHHUITUTIAIIBHON YCIIYTH, B CIIy4ae, €CIIH 3arpoc
1 TOKYMEHTBI, HEOOXOUMBIE ISl TPEAOCTABICHUS MYHUITUTIATBHON YCIIYTH, TOAaHBI
B COOTBETCTBUM C HHpOpManmuend O CpoKax U TMOpSAJKE MPEeJOCTaBICHUS
MYHULIMNAIIBHOW ycayru, onyOnukoBaHHOW Ha EaumHom mnoprane, PernonampHOM
noprale.

3anpeineHo 0TKa3blBaTh B MPEIOCTABICHUN MYHUIIMTIIATBHON YCIYTH B Cily4ae,
€CJIM 3ampoc U JOKYMEHTbHI, HEOOXOAMMBIE JJIi MPEAOCTABICHUS MYHUIUIAIbHOU
yCJIYrd, TOJaHbl B COOTBETCTBUM C WH(pOpPMALUE O CcpoKax U TOpsAKe
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MPEAOCTaBICHUS MYHUIUMIIATBHONW YCIyTH, onmyOilukoBaHHOW Ha ExamHom moprane,
PernonansHom noprasne.

3anpenieHo TpeOOBaTh OT 3asIBUTENS] COBEPILICHHUS HHBIX JIEHCTBUNA, KpOMeE
MPOXOXKACHUS  HUACHTUPUKAIMA U ayTeHTU(PUKAUU B  COOTBETCTBUHM  C
HOPMAaTUBHBIMM INpaBOBbIMU akTaMHu Poccuiickonn ®Penepanuu, ykKasaHHUs LEau
npuemMa, a TakKe TMPEeJOCTaBICHUs CBEICHMI, HEOOXOAMMBIX IJis pacuera
JUIMTETLHOCTH BPEMEHHOI0 MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHMPOBATH MJIs
npuema.

2.8.2. 3ampenieHo TpeOoBaTh MPEACTABICHHUS AOKYMEHTOB W HH(OpManuu,
OTCYTCTBHE MW (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE  YKa3bIBAIUCh MPHU
MepBOHAYATILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHUS
MYHULIUMTAIBHOW yCIYTH, JUOO B MPEIOCTABICHUM MYHUIIUMAIBHOW YCIyTrH, 3a
UCKIIFOUEHUEM CIIEYIOIIUX CIIYy4YaeB:

a) W3MEHEHHE TpeOOBaHWII HOPMATUBHBIX IPABOBBIX AaKTOB, KacCaIOIIUXCS
OPEAOCTABICHUS MYHUUMIIAJBHOW YCIYI'M, IIOCJE€ IEPBOHAYAIBHOW MOJAYH
3as1BJICHUS O MPEIOCTABICHUN MYHUILIMTNIATBHOMN YCIIYTH;

0) HaTu4Yue ONMIMOOK B 3asiBJICHUU O MPEJOCTABICHUN MYHUIIUTNIAIIBHOW YCIyTU
U JOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsI TIPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, JTUOO B
NPEJOCTABIICHUA MYHUIIUNAIBLHOM YCIYTM W HE BKIIOYEHHBIX B MPEJACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CPOKa JECHCTBUS JOKYMEHTOB WJIM MU3MEHEHHE MH(OPMAILIUK TI0CIIE
NepBOHAYAILHOTO  OTKa3a B  MpUEME  JOKYMEHTOB, HEOOXOIWMBIX IS
NPeIOCTaBICHUS MYHUIIMTIATBHOM YCIYTH, TM00 B MPEIOCTABICHUH MYHUIIUTAIbHON
yCIIyr;

I') BBIBICHHE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOIO JeHCTBUS (0€31eMCTBUS) TOJKHOCTHOTO JIMIA
YII0OTHOMOYEHHOTO OpraHa, MNPeIOCTaBIISIIONIEr0 MYHULMNAIBHYIO YCIYTy, WU
YHOTHOMOYEHHOTO  OpraHa, MPEJOCTaBISIIOIIET0 MYHULUNAIBHYKO  YCIYTY,
MYHHITMIIAJIBHOTO Cchaykamero, padorauka M®II, mpexycMmorpeHHol yacTthio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHaYaIbHOM OTKa3€ B IIPUEME
JTOKYMEHTOB, HEOOXOIUMBIX MJIsi MPEJOCTABICHUSI MYHUIIUIIAIBHON yCIyTH, 100 B
PEAOCTABICHUN MYHUIUIIAJBHON YCIYTH, O YEM B MMCbMEHHOM BHJIE€ 3a MOJIUCHIO
PYKOBOAMUTENS YIIOJHOMOYEHHOIO OpraHa, IpPEIOCTABISAIOMIEr0 MYHULHUNAIbHYIO
yCIIYTry, WIH OpraHa, MpeJoCTaBJISIOIIEr0 MyHULIUNAIbHYIO YCIYT'y, PYKOBOIMTEIS
MOI] npu mnepBOHAYaILHOM OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBICHUS! MYHHUIIUIAIBHONW YCIyTH, JUOO PYKOBOIUTENS OpraHU3AINH,
npeaycMoTpeHHoit yacteto 1.1 crarem 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISIETCSl 3asiBUTENIb, & TaK)Ke€ IPUHOCATCS W3BUHEHUS 33 JOCTaBJICHHBIE
Heya00CTBa.

2.8.3.11pu pPEeAOCTABICHUN MYHULUTATBHON yCIIyTH no
AKCTEPPUTOPUATBEHOMY NPUHIUITY YTIOJIHOMOYEHHBIM OpraH, HE BIpaBe TPeOOBATh
or 3asButenss wiam MOILl B mnpenenax teppuropun KpacHomapckoro kpas,
MPEIOCTABIEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThIO 6 cTaTh 7 DeepaibHOTO
3akoHa No 210-®d3, Ha OyMaXHBIX HOCHUTENAX, €CIM HHOE HE MPEayCMOTPEHO
denepanbHbIM  3aKOHOJIATENILCTBOM,  PEMVIAMEHTUPYIOIIUM  MPEJOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

Honpazznen 2.9. UCUEPIILIBAIOIUI ITEPEUEHb OCHOBAHUM JIJI
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OTKA3A B IIPUEME JJOKYMEHTOB, HEObXOANUMbIX JIJIAA
MNPEJOCTABJIEHMA MYHUIUITAJIBHOUN YCIIVI'U

2.9.1. OcHoBaHMEM [JIs1 OTKa3a B IpPHEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
MPEe0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISCTCS:

oOpalieHue ¢ 3asBJICHUEM O MPENOCTABICHUM MYHULMNAIBLHON YCIYrd JMIa,
HE TPEACTABUBIIETO JTOKYMEHT, YJIOCTOBEPSAIONIUN €ro JUYHOCTh (IpU JIMYHOM
oOpamieHun) ¥ (WiIM) TOATBEPKIAIOIIMNA €ro IMOJTHOMOYMS KaK NpeacTaBUTENs
(u3MYECKOro JuIa WIK IPUIAYECKOTO JIUIA;

NOJIaHHOE 3asBJIEHUE HE COOTBETCTBYET 1O (OpME U COACPKAHUIO
TpeOOBaHUSM, TPEIBABISIEMBIM K 3asBJICHHUIO, COTJIACHO mpujoxkeHuto No 1
Permamenry;

peACTaBICHUE 3asBUTEJIEM JOKYMEHTOB, UMEIONTUX OBPEKACHUS, U HATUUNE
UCIIPaBJICHUM, HE TO3BOJIAIONIUX OJHO3HAYHO HCTOJIKOBATh HMX COJIEpKAHUE, HE
CoJiepIKaIliX 00paTHOTO ajapeca, MOAMNKUCH, eYaTH (IPH HAJIHYUH);

HECOOJIIOZICHNE  YCTAHOBJICHHBIX HOPMATUBHBIMU  TPABOBBIMU  aKTaMH
TpeOOBaHUM, IPEABABISAEMBIX K JIEKTPOHHOU MOITUCH.

2.9.2. O Hanuuuu OCHOBaHMs JJIsI OTKa3a B MpHEME JOKYMEHTOB 3asiBUTENS
UHGOPMUPYET CHEHUATUCT YTIOJIHOMOYEHHOr0 oprana, jqubo padornuk MOL] (npu
oOpamenun 3a yciayrod uepes MODII), oTBeTCTBEHHBIN 3a MpPHUEM JOKYMEHTOB,
OOBSICHSICT 3asBUTENIO COJIEP)KaHUE BBISIBJICHHBIX HEJOCTATKOB B IMPECTABICHHBIX
JIOKyMEHTAaX W TMpejiaraeT NpUHITh MEPhI IO UX YCTPaHEHUIO.

YBenomsienue 00 OTKaze B TIpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS] MYHUIIUMTIAIBLHOW yCIyru noanuckiBaeTcss pabotnukom M®I] (mpu
oOpamenun 3a  yciayro depes MO®DI[) aubo  MOMKHOCTHBIM  JIUIIOM
VYII0THOMOYEHHOTO0 OpraHa, U BBIAAETCS 3asBUTENIO C YKAa3aHUEM MPUYUH OTKa3a He
no3JaHee OJHOTO paboyero AHS CO JHSA OOpallleHWs 3asBUTENS 3a MOJIYyYECHUEM
MYHULUNATBHONW YCIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOJHUTEIBHBIX JOKYMEHTOB
IpY HATUYUKM HAMEPEHUS UX CIATh.

2.9.3. He nomyckaeTcsa OTKa3 B NIpUEME 3asBJICHHUS U HWHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJIsi TPEJAOCTABICHUS MYHMIIMITAIILHON YCIyTH, B Cclly4ae, eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOIWMBIE [JIsl MPEAOCTaBICHUS MYHHIIMUMAIbHON
YCIyTH, TIOJlaHBI B COOTBETCTBUU ¢ UWHPOpPMAIMEl O CpoKax U TMOPSIKE
MPEAOCTAaBICHUSI MYHHUIIMIIAIBHON yciyru, onyonukoBaHHOM Ha Enunom Iloprarne,
PernonansHoM mopraie u opUIHAIbHOM caiiTe Y TOJIHOMOYEHHOT'O OpraHa.

2.9.4. Otka3 B mpueMe ITOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHUS
MYHHUIIUTATBHOW YCIYTH, HE TMPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO IOCIE
yCTpaHEHHUs NPUYUHBI, TOCTYKUBIIEH OCHOBAHUEM JIJI OTKa3a.

Tonpasaen 2.10. ICYEPTIBIBAIOIINY TTEPEYEHL OCHOBAHMIA 1A
[IPUOCTAHOBJIEHWS UJIU OTKA3A B IIPEJJOCTABJIEHUN
MYHULMIIAJILHON YCIIVTHU

2.10.1. OcHoBaHuil 1yl MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIHNAIBHOU
YCIIYTH 3aKOHOATENLCTBOM Poccuiickoit denepannu He TPETyCMOTPEHO.

2.10.2. 3agBuTENO OTKA3bIBACTCS B MPEIOCTABICHUN MYHUIIUITATBHON YCIyTH
MIPU HAJTUYUH XOTs Obl OTHOTO U3 CIEIYIOIIUX OCHOBAHUM:



- OTCYTCTBHME y 3asBUTEIS IPaBa Ha IOJYyYCHUE MYHULIMNAIBHOW YCIIYI'H, B
TOM 4YHUCJIE HEBO3MOXHOCTh OKa3aHWS MYHHULHUNAIBHOM YCIYyIM B  CHIY
O00CTOSITENIbCTB, PAHEE HEU3BECTHBIX IpPU MpPUEME JIOKYMEHTOB, HO CTaBILUX
M3BECTHBIMH B IIPOLIECCE MPENOCTABICHUS MYHULIIUIAIIBHON YCIIYTH;

- OTCYTCTBHE OJHOTO WJIM HECKOJBKUX JOKYMEHTOB, HEOOXOAMMBIX s
IIOJIyYEHNsT MYHULMNAIBHOM YCIYTM, HaJIU4YUE KOTOPBIX INPEAYCMOTPEHO MYyHKTOM
2.6.1. monpasnena 2.6 pasnena |l Pernamenra,

- TNPEICTABIICHUE 3asBJICHUSA O MPEAOCTABICHWH MYHMIIMIIAJBHOM YCIYIH C
HapylUIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUMN, a TAKKe NPEICTaBICHUE JOKYMEHTOB,
COJZIEpIKaIllMX HEAOCTOBEPHBIEC CBEACHUS,;

- HECOOTBETCTBUE JTOKYMEHTOB, B TOM YHCJIE MPEACTABICHHBIM ITOCPEACTBOM
ucnonb3oBanusi Egunoro Ilopranma, PermonanpHoro mnoprtana TpeOOBaHUSIM,
yCTAaHOBJICHHbIMU NyHKTOM 2.6.1. mogpasgena 2.6 pasmena |l Permamenra,
HEOOXOAUMBIX B COOTBETCTBHM C HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH JIsS
IPEAOCTABICHUS MYHULIUIAIBHON YCIIYTH.

2.10.3. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIOOOW CTaauu
pacCMOTPEHUSA, COMIACOBAaHUSA WM TMOJATOTOBKH JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOPaTUBIIUCH HETIOCPEICTBEHHO B YTIOJJHOMOYEHHBIN opraH wiu B M®I] ¢
COOTBETCTBYIOIIMM MUCBMEHHBIM 3asBJICHUEM WJIM B JJIEKTPOHHOM BuUAE. B »TOoM
clly4ae JOKYMEHTHI B IMOJHOM OOBEME B TeueHHE 3-X pabouux JIHEW Mojyiexar
BO3BPATY 3asBUTENIO JUYHO MOJ POCIHUCH B UX MOJIYUYEHHH.

2.10.4. He pomyckaercs OTKa3 B NMPEJOCTABICHUM MYHMIIMITAJIBHON YCIYTH B
cilly4yae, €clid 3asBJIEHHE M JIOKYMEHTbI, HEOOXOJUMBbIE JUIsl TpPEelOoCTaBICHUS
MYHUIIMTAIBHON YCIYTH, TOJAaHbBl B COOTBETCTBUM C HMH(OpMalMeld O cpokax u
HOpSZIKE TMPEAOCTAaBICHUS MYHHUIIMIAIBHOW YyCIyrd, omyOiuKkoBaHHOW Ha EmgunHoMm
[Toprane, PernonansHom noprasie.

2.10.5. OTka3 B MpeaoCTaBICHUM MYHUIMIAIBLHON YCIYrd HE MPENATCTBYET
MOBTOPHOMY OOpAIIEHUIO MOCJE YCTpaHEHUs! MPUUUHBI, MOCTYKUBIIEH OCHOBAaHUEM
JUIsL OTKA3a.

ITonpaznen 2.11. IEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMU JJIA TTIPEJJOCTABJIEHUA
MYHUILIMIIAJIBHOM VCJIYTH, B TOM YUCJIE CBEJIEHUS O JIOKYMEHTE
(AOKYMEHTAX), BBIITABAEMOM (BbIJIABAEMbIX) OPT"TAHU3ALIIAMU,
YYACTBVIOIUIVMHU B ITPEJOCTABJIEHNN MYHUIIUTIAJIBHON YCIIYTU

Ycayru, KOTOpble SIBISIOTCS HEOOXOAUMBIMH U 00S3aTEIbHBIMHU  JIS
MPEICTABICHNS] MYHULIUIIAIBHON yCIIYTH, OTCYTCTBYIOT.

Honpasnen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHMA BSUMAHUA
IOCYJAPCTBEHHOU ITOIUIMHBI MJIM MTHOU IIJIATBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

l'ocymapcTBeHHass momIUIMHA WJIM HWHas IUlaTa 3a  TPEIOCTaBJICHUE
MYHHUITUTIAIBHON YCIyTHM HE B3uMaeTcs. lIpegocTaBieHne MyHUIIMNAIBLHOW YCIYTH
OCYIIECTBIIACTCS OECIIaTHO.

Ilompasznen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHWA B3UMAHUS [VIATDBI
3A ITPEJOCTABJIEHUE YCIIVI', KOTOPLIE ABJIAIOTCA



HEOBXOJIMMBIMU N OBA3ZATEJIBHBIMU U ITPEJOCTABJIEHIA
MYHULUITAJIBHON YCIIYT'U, BKIIIOYAS NTHOOPMAILIIO O METO/IUKE
PACYETA PABMEPA TAKOU ITJIATHI

B3umanue mnaTel 32 OPEAOCTAaBICHUE  YCIYr, KOTOpBIE  SIBJISIIOTCS
HEOOXOJUMBIMU U 0053aTEIBHBIMU IS TPEAOCTABICHUSI MYHULIMTIATBHON YCIIyTH, HE
MIPETYCMOTPEHO.

Honapasaen 2.14. MAKCYMAJIBHBI CPOK OXXUJTAHMSI B OYEPEJIY ITPU
[IOJIAYE 3AIIPOCA O IMPEJJOCTABJIEHUU MYHULIMITAJILHOM YCIIYI' U,
YCIIYT'U, IPEJOCTABIISIEMON OPT AHU3BALIUEM, VUACTBYIOIIEN B
[IPEJOCTABJIEHM MYHUILIUITAJIBHOU YCJIYT'Y, U ITPU [IOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUSI TAKUX YCIIYT

Cpok oXuaaHus B O4YepeId IMpU IMOAAYE 3asBICHUS O MPENOCTABICHUU
MYHHULUINAIBHOW YCIYTM UM JOKYMEHTOB, YKa3aHHBIX B nojpaszene 2.6 pazgena II
PernameHnra, a Takxke NpH MOJYYEHUH pe3yJbTaTa MPEAOCTABICHUS MYHULUIIAIBHOM
YCIIYT'H HE JOJKEH MPEBBIIATh 15 MUHYT.

ITogpaznen 2.15. CPOK U ITOPAJJOK PETUCTPALIMU 3AITPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIUIIAJIBHOW YCJIVIU
U VCIIYTU, ITIPEJJOCTABJISIEMOU OPT AHM3ALIMEN,
YUACTBYVIOILEN B ITIPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIY, B
TOM UYKCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asBiaeHus 0 NpeAOCTABICHUN MYHHUIIMIIATBHON YCIyrd U (WIIM)
JIOKYMEHTOB (COJIepKaIUXCs B HUX CBEJIEHUM), HEOOXOJUMBIX JJIS MPEAOCTABICHUS
MYHULUNAIBHOW YCIYTH, B TOM WYHCIE€ NPH NPEIOCTABICHUH MYHULHIIAIBHON
yCIyTU B DJEKTPOHHOM (dopme mocpenctBoM Enunoro mnoprana, PernonanbHOro
nopTaja OCYIIECTBISAETCS B A€Hb UX MOCTYIUICHHS B Y IOJJTHOMOYEHHBIN Opras.

Peructpauus 3asBieHHsT O TMPEIOCTABICHUM MYHULHUNAIBHOM YCIYTH C
JTOKYMEHTaMM, yKa3aHHbIMH B mnozapaszaene 2.6 paszaena Il Pernamenra,
MOCTYIUBIIMMU B BBIXOAHOW (HEpaOOUYUi WU NP3 qHUYHBINA) J€HB, OCYIIECTBISETCS
B TIEPBHIN 32 HUM pabOUNii JICHb.

Cpok peructpauuu 3asiBICHUSI O MPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH U
JOKYMEHTOB (COZIEep KalllUXCs B HUX CBEACHUN), MPEICTABICHHBIX 3asBUTEJIEM, HE
MOKET NPEeBbIIATH 15 MUHYT.

Cpok peructpauuv YHOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOIHUMBIX ISl MPENOCTABICHUS MYHULMNAIBHON YCIyTH, MpH
MPEIOCTAaBICHUN MYHUIIUNATBLHON YCIYTH B DJIEKTPOHHOM (opme MmocpeacTBom
Enunoro moprana, PernonansHoro nmoprana coctasisieT 1 pabouwii 1eHb.

IMonpaznen 2.16. TPEBOBAHMA K IIOMEIIEHUAM, B KOTOPBIX
I[MPEAOCTABJIAETCA MYHUILIUITAJIbBHAA YCIIVT'A, K 3AJIY OXXUJAHNA,
MECTAM JJIA 3AITOJIHEHUA 3AITPOCOB O ITPEAOCTABJIEHUN
MYHUIUTIAJIBHON YCIIYT U, THOOPMAILIMOHHBIM CTEHAM C
OBPA3IAMU UX 3AIIOJIHEHMA U IIEPEYHEM JIOKYMEHTOB,
HEOBXOJIMMBIX JIJIS TTIPEJOCTABJIEHUS KAX IO MYHUIIUIIAJIBHON
YCIJIVTU, PASMEIIEHUIO Y1 O®OPMIJIEHUIO BU3Y AJILHOM, TEKCTOBOM
1 MYJIbTUMEMEJIMMHOM MTHO®OMAIINU O TIOPSAJIKE



[IPEJOCTABJIEHUS TAKOU YCJIYI'U, B TOM YUCJIE K OBECIIEUEHUIO
JIOCTYITHOCTHU JIJI1 UTHBAJIUJIOB YKA3AHHBIX OFBEKTOB B
COOTBECTBUHU C 3BAKOHOJIATEJILCTBOM POCCUMCKOU ®EJEPAITNN
O COLIMAJIBHOM 3AILIUTE NHBAJIUJIOB

2.16.1. Undopmanus o rpaduke (pexxume) padboThl Y TOJIHOMOYEHHOT'O OpraHa,
M®I] pa3Mmeliaercs Ipu BXOAE B 31aHUE, B KOTOPOM OHO OCYILECTBIISET CBOIO
NEATENbHOCTD, HA BUTHOM MECTE.

3nanue, B KOTOPOM TPEAOCTABIISIETCS MYHHUIUIIAIbHAS yCIIyTra, TOJKHO OBIThH
000pYyI0BaHO OTACIBLHBIM BXOJOM JJIs1 CBOOOIHOIO JOCTYTA 3asiBUTEIICH B TIOMEIICHUE.

Bxon B 3manme o0opyaoBaH HHGOPMAMOHHOW TaOMUYKOW (BBIBECKOM),
coneprkainieit uHpopmaiuo 06 YmnonHomoueHHOM oprane, MO®II, ocymiecTBistoneM
Npe0CTaBlIEHUE MYHUITUIIAIILHOM YCIIyTH, a TaKKe 000py/I0BaH yI00HOM JIECTHULICH C
MOPYYHSIMU, TTAHTyCaMHU JJIs1 OECIIPETIATCTBEHHOTO TIEPEABMKCHHUSI TPaK/IaH.

MecTta mnpenocTaBiICHHUs] MYHUIIMTAIBHONW YCIYTd OOOPYIYIOTCS C Y4ETOM
TpeOOBaHUM JOCTYMHOCTH [ WMHBAJIUIOB B COOTBETCTBUM C JICHCTBYIOIIUM
3aKoHOAAaTeENbCTBOM Poccuiickor deaepanuu 0 COLMAIbHOM 3alUTE UHBAJIUIOB, B TOM
qrclie 00ECTICUUBAIOTCS:

yCIIOBUSL JiJIsi  OCCTIPENSATCTBEHHOTO JOCTyma K OOBEKTY, Ha KOTOpOM
OpraHU30BaHO TMPEAOCTABIICHUE YCIAYr, K MECTaM OTAbIXa M TIPEI0CTaBISIEMbIM
yciyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPEIIBIDKEHHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPTraHM30BAHO MPEOCTaBIICHUE YCIIYT, BXOJa B TaKOM OOBEKT M BBIXOJA U3
HEro, TMOCaAKd B TPAHCIOPTHOE CPEICTBO M BBICAJIKM M3 HEro, B TOM YHCIE C
UCTOJIB30BaHUEM Kpecia-KOJISCKH;

COIIPOBOKJICHHE UHBAIHIOB, UIMEIOIIUX CTOMKHE pacCTporCTBa (DYHKIIMU 3PEHUS
Y CAaMOCTOSITEJIbHOTO TEPEIBIKEHHS, U OKa3aHUE UM TIOMOIIM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BAHO NPENOCTABIEHUE YCIIYT;

Ha/JIeKaIee pa3MerieHrue oOOpyJOBaHUA M HOCUTENeH  uH(popMmaimwy,
HEOOXOAMMBIX JIJIs1 oOecrieueHus OeCIIPensITCTBEHHOTO JOCTyIa HHBAJUIOB K OOBEKTY
U MPEAOCTABISIEMBIM YCIIYTaM C YYETOM OTPaHUUYEHUN UX )KU3HEAEITEIbHOCTH;

TyONMpoOBaHUE HEOOXOAMMOW JUIsl HMHBAIMIOB 3BYKOBOH U 3pUTEIIBHON
uHboOpMallK, a TaKXKe HAJIUCeH, 3HAKOB W HMHOW TEKCTOBOM M TpaduyuecKoit
uHbOpMAIIMM 3HAKaMU, BBIMOJIHEHHBIMU penbedHO-ToueyHbIM 1mipudTom bpaiins,
JIOITYCK CypAONEPEeBOUNKA B TU(IIOCYPIONIEPEBOTUHKA;

JIOMTyCK Ha OOBEKT, HA KOTOPOM OPTaHW30BAaHO IMPEJOCTaBICHUE YCIYT, COOAKH-
MIPOBOJTHUKA TIPY HAJMYUU JTOKYMEHTA, IMOATBEPIKIAIOIIETO €€ CIeUAIbHOEe 00yUeHUEe
W BBIIABAEMOIO B TIOPAJIKE, YCTAaHOBICHHOM 3aKOHOJIATEIBCTBOM Poccuiickoi
®denepanuu;

OKa3aHue pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBIISIONIETO YCIYTH
HACEJICHUIO, TIOMOIIM MHBAIWJAM B MPEOJOJIEHUU 0apbepoB, MEMIAIOMINX MMOTYUYEHHIO
MU YCIYT HapaBHE C IPYrUMHU OpraHaMu.

[Tomenienus, B KOTOPBIX MPENOCTABISIETCS MYHUIMIANbHAS YCIyra, AOKHbI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TMpaBUjaM M HOpMaTUBaM, IpaBUiIamM
nokapHoi Oe3onacHocTH, 6e3omacHoCcTH Tpyaa. [lomenienus o6opyIyI0TCsl CUCTEMaMu
KOHJMIIMOHUPOBAaHUS (OXJIXKICHUS M HArpeBaHUs) M BEHTWJIMPOBAHUS BO3/yXa,
CPEICTBAMM OINOBEIICHUS O BO3HUKHOBEHWH YpPE3BbIYAMHOM cuTyanuu. Ha BuIHOM
MECTE pACIONIAraloTCs CXEMbl Pa3MEIECHUS CPEACTB MOXKAPOTYIICHUs U MyTen



sBakyauun gogei. IlpenmycmarpuBaercs — 00OpynOBaHME — JIOCTYIHOIO — MecCTa
OOIIECTBEHHOT'O TIOJIb30BaHUs (TyaJieT).

[Homemennst M®L] st paGoThl ¢ 3asBUTENSAIMU OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOM yIIpaBIEeHUS O4epeablo, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
MPOrpaMMHO-AMIMAPATHBIX CPEACTB, MO3BOJSIONIMX ONTUMHU3UPOBATh YyHpaBICHUE
O4EPENAMHU 3asIBUTETICH.

[lopsaiok UCnosib30BaHUS 3JEKTPOHHOM CHUCTEMBI YIPABICHUS MPEAYyCMOTPEH
aIMHUHUCTPATUBHBIM PErJIaMEHTOM, YTBEPKACHHBIM IpUKa3oM aupekropa MOII.

2.16.2. Ilpuem HOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYIIECTBISAETCS B
kaOuHeTe YTOJIHOMOYEHHOIO OpraHa.

2.16.3.TIlomemienus, mpeAHa3HAUYCHHBIE JIJIs1 IpUEMa 3asBUTENEH, 000pyaYIOTCS
MH()OPMAIIMOHHBIMU CTEHAAMH, COJEPIKAIIUMU CBEICHUS, YKa3aHHBIC B MOIIYHKTE
1.3.2. Tlonpaznena 1.3 Pernamenra.

WNudopmarimoHHble CTEHABI pa3MEIAl0TCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmiienne WHOOPMAIMOHHBIX JIUCTOB OCYUIECTBISETCS YIOOHBIM IS
yreHus mpudrom - Times New Roman, dpopmar mucta A4; TEKCT - MPOMHUCHBIC
OykBbI, pazmepom tmpudra Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3arjiaBHbIE OYKBHI,
pasmepom mmpudta Ne 16 - >kupHBIA, Mo - 1 cM BKpyroByr. TeKCThl MaTepuasoB
Hamevyatanol ©0e3 uCHpaBieHHi, HauOosee BakHAas HHPOpPMaLUS BBIJIEIAETCS
KupHBIM mipupToM. Ilpu odopmienun wuHOOPMAIMOHHBIX MaTEPHAIIOB B BHJIC
00pa31oB 3asBJICHUI Ha MOJYYEHHE MYHUIIMIIAIBHON yCIyTH, 00pa3IoB 3asBIICHUMH,
nepevyHeil TOKYMEHTOB TpeOoBaHHS K pasMmepy mpudra u dopmary JIucra MOTYT
OBITh CHIKEHBI.

2.16.4. Tlomemenust i MpUeMa 3asBUTENIEH COOTBETCTBYET KOMGMOPTHBIM JIJIst
rpaXIaH YCJIOBUSIM M ONTHUMAJIbHBIM yCIOBUAM paOOThl JTOJKHOCTHBIX — JIUIT
YTOTHOMOUYEHHOT O OpraHa U J0JKHBI 00€CIeUnBaTh:

KOM(QOPTHOE  pPACIIONIOKEHUE  3asBUTENS M JOJDKHOCTHOIO  JIMIA
YTIOJTHOMOYEHHOTO OpraHa;

BO3MOYKHOCTh U YI00CTBO O(pOPMIICHHS 3asiBUTENIEM TUCEMEHHOTO OOpaICHMS;

Tene(OHHYIO CBA3b;

BO3MOKHOCTb KOTIMPOBAHUS IOKYMEHTOB;

JOCTYH K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYIHPYIOIIMM MPEI0CTaBICHUE
MYHULIMIAIBHON YCIIYTH;

HaAJTM4YKe MMCbMEHHBIX MPUHAIC)KHOCTEN 1 Oymaru ¢opmaTa A4.

2.16.5. JIna oxumaHus 3asBHTEISAMHU IPUEMaA, 3aIOJHCHHUS HEOOXOIUMBIX JIJIS
MOJyYCHHS] MYHUIIUIATBHON yCIYTH JTOKYMEHTOB OTBOJISTCS MECTa, 00OpY/TOBAHHBIC
CTYNbSIMH WIH CKaMelkamMu (OaHKeTKaMmH), CTOJaMHU (CTOMKAaMM) ISl BO3MOXKHOCTH
oopmieHHs JOKYMEHTOB, OOECHEUMBAIOTCS pydKaMHu, OJlaHKaMu JIOKyMEHTOB.
KomnyectBo MecT OXHIaHUS OMpPENeNseTcss HCXOAsS W3 (DaKTHYECKOW HArpy3KH H
BO3MOKHOCTH MX pa3MEIICHHS B TOMEIICHUH.

2.16.6. Tlpuem 3asBUTENCH TpU MPEJOCTABICHUH MYHHUIIUIAIBHON YCIYyTH
OCYIIECTBIISIETCSI COTJIACHO TpaduKy (pexumy) padoThl YOJIHOMOYEHHOIO Oprasa,
M®II, ykazanHoMy B nogpaszaene 1.3 paznena | Pernamenra.

2.16.7. Pabouee MecTO JODKHOCTHOTO JIMIIA YIIOJHOMOYCHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTaBICHWE MYHULIMNAIBHON YCIYyTH, JOKHO OBITh
000pYyJIOBAHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(POPMAIIMOHHBIM
pecypcaM YIIOJITHOMOYEHHOI'O OpraHa.



Kabunetsl mnpuema mnonyuyareneid MYHULUMAIBHBIX YCIYT JOJKHBI OBIThH
OoCHalleHbl MHPOPMAIMOHHBIMU TaOJIWYKaMH (BBIBECKAMHU) C YyKa3aHHUEM HOMepa
kaOuHeTa.

CrenuanucTel, OCYIIECTBISIONIME TMPUEM TMOodydyaTeled MYHHIIUNAIbHBIX
yCIIyr,  OOeCNeuMBaIOTCS  JIMYHBIMHU  HArpyJHbIMH  UJACHTU(DUKAIIMOHHBIMU
KapToukamu (03ii15kamMu) U (UM ) HACTOIBHBIMU TaOJIUYKAMH.

Honpasaen 2.17. IOKA3SATEJIN JOCTYITHOCTU U KAUECTBA
MYHULIMIIAJIBHOU YCJIVTY, B TOM YUCJIE KOJIMUECTBO
B3AUMOJIEMCTBUA 3ASIBUTEIS C TODKHOCTHBIMU JIMLIAMU
[1PU [TPEJOCTABJIEHUN MYHULIMIIAJIBHON YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BO3MOXHOCTH ITOJIYUYEHUS
MYHULIMIIAJIBHOM YCJIVTY B MHOT'O®YHKLIMOHAJIBHOM LIEHTPE
[IPEJIOCTABJIEHUS TOCYJTAPCTBEHHBIX 1 MYHULIUITIAJIBHBIX YCJIVT,
BO3MOXXHOCTbD I[TOJIVUEHUS UHOOPMALIUU O XOJIE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHON YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM UHO®OPMALIMOHHO-KOMMYHUKAILIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM MOKA3aTEJISIMHU JOCTYITHOCTU W KaueCTBa MYHHUIUIIATILHON
YCIIYTH SIBJISIFOTCS :

1) KOJIMYECTBO B3aMMOJCHCTBHI 3asBUTES C JOJDKHOCTHBIMH JIUI[AMH IIPH
MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH U MX MPOJOJDKUTENBHOCTh. B mporecce
NPEOCTaBICHUS] MYHHULMIIAIBHON YCIYrM 3asBUTENb BIIpaBe oOpamarbcs B
YTOTHOMOYEHHBI OpraH, Mo Mepe HeoOXOJIMMOCTH, B TOM YHCJE 3a MOJy4YeHHUEM
UHGOpPMAIIMH O X0/ TPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

2) BO3MOXHOCTh TOJAa4YM  3ampoca 3asBUTEIsI O  MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYIM W BBbIAAYM 3asIBUTENSIM JOKYMEHTOB IO pE3yJibTaTaMm
MPEIOCTABICHUS] MYHUIIUTNIAIbHOM yciryru B MOLI;

3) BO3MOXXHOCTb TOJy4YeHHS HMHDOPMAIMK O XOJC MPEIOCTABICHHUS
MYHULUNAIBHONW YCIYTH, B TOM YKCJIE C UCTOJIb30BaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE MOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a MPEIOCTABICHUEC
MYHHUIATAJIBbHON YCIIYTH;

5) ycraHOBiIEHHE W COOJIOJICHUE TPEOOBaHWN K TIOMENICHHSM, B KOTOPBIX
MPEJOCTaBISETCA YCIYTa;

6) ycTaHOBIIEHHE W COOJIIOJICHUE CpOKa NPEJOCTABICHHS MYHHUITUIAIBHOM
YCIYTd, B TOM YHUCJE CPOKa OKMJIAaHHS B OYEpEeld NpH MOoJayde 3asBICHUS U MPHU
MOJIyYEHUHU Pe3yJbTaTa NPEIOCTABICHUS MYHULIUIIAJIBHOW YCIIYTH;

7) KONHMYECTBO 3asBICHUH, TPUHATHIX C HCIOJIH30BAaHHEM HWH(POPMAITMOHHO-
TEJIEKOMMYHHKAIIMOHHOW CETH OOILEero MOoJb30BaHUS, B TOM YHCJE MOCPEICTBOM
MOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTH MPEAOCTaBIsIEMO HHGOPMAIINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX KaJ00;

10) noctynHOCTh HHPOPMAIITMOHHBIX MaTEPHUATIOB.

2.17.2. ]Jlng TmONy4YeHHWs] MYHHIIUMAIBHOW yCIYTH 3asBHUTENb  BIPABE
oOpatutbcsi B MOIL, B mnpenenax Tteppuropun KpacHomapckoro kpasi, B
cootBeTcTBUM cO cTather 15.1 ®enepanbHoro 3akona Ne 210-O3 myreM mnogadu
KOMILIEKCHOTO 3alpoca O MPEJOCTaBICHUN JIBYX U 00Jiee rOCyIapCTBEHHBIX U (WIIH)
MYHULIUMAIBHBIX YCIIYT.



Honpaszen 2.18. IOKA3ATEJN JOCTYITHOCTU 1 KAYECTBA
MYHUILTUTTIAJIBHOU VCJIYTHU, B TOM YHCJIE KOJIMYECTBO
B3AMMOJJEVNCTBUN 3ASIBUTEJS C JOJDKHOCTHBIMU JIMLIAMU ITPU
[IPEJOCTABEHUU MYHULIMITAJIBHOM YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTBIO, BOSMOXHOCTH ITOJIYUEHU S
MH®OPMALIMHN O XOJIE IMPEJOCTABJIEHUS MYHUILIUITAJIBHOM
YCJIYT'Y, B TOM YUCJE C UCIIOJIb30BAHUEM NHOOPMAILIMOHHO-
KOMMYVYKAHUITNOHBIX TEXHOJIOI' M1, BOSMOXXHOCTb JINEO
HEBO3MOXXJHOCTb ITOJIYUYEHUS MYHULIUIIAJIBHOM YCJIVTU B M®I]
[IPEJICTABJIEHUS MYHULIUIIAJIBHBIX YCJIYT (B TOM YUCJIE B
[IOJITHOM OBBEME), B JITIOBOM TEPPUTOPMAJILHOM I1OJIPA3JIEJIEHUN
OPIr'AHA, ITPEJIOCTABJISIFOILETO MYHULUIIAJIBHYIO YCJIIVTY, I10O
BbIBOPY 3ASBUTEJIS (OKTEPPUTOPUAJIBHBINM TPUHLIALI),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHMN HECKOJIbKMX
MYHULIUIIAJIBHBIX YCJIYT B M®I] [TPEJJOCTABJIEHU S
MYHULIUIIAJIBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-d3 «Ob OPTAHUBALIMU ITPEJIOCTABJIEHI S
T'OCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT» (JIAJIEE —
KOMIUIEKCHBIN 3AIIPOC).

2.18.1. 3asgButemo  oOecreyumBaeTcs  BO3MOXXHOCTh  IPEAOCTABIICHUS
HECKOJIbKUX MYHHIMNAIbHbIX yciayr B MO®ILI, B coorBercTBUHM cO cTaThed 15.1
@®enepanbHoro  3akoHa  Ne 210-d3  pazmena «CraHpmapT  mpeaocTaBICHUS
roCyJapCTBEHHOW (MYHULIMIIATBHOMN) yCIyTu» (Jlajee — KOMIUIEKCHBIN 3ampoc).

3asBneHus, coctaBieHHble M®I] Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asIBUTEINSI, JIOJDKHBI OBITH TMOJAMHMCAHBI YIOJHOMOYEHHBIM paboTHUKOM MOI[ u
cKperuieHsl nedarsio MOLI.

3asgBNEHUs, COCTAaBICHHBIE HAa OCHOBAHMM KOMIUIEKCHOTO  3ampoca,
U JIOKyMEHTBI, HEOOXOJUMBbIC JUIsl TPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH,
HAIPaBJSIOTCA B YIIOJHOMOYEHHBIA OpPraH € MPUII0KEHUEM KOIUU KOMILIEKCHOTO
3arpoca, 3aBepennor MOII.

Hanpasnenne M®I] 3asBieHuit, a Takxe ykazaHHbIX B yactu 4 ctatbu 15.1
ctatbl DenepanpHoro 3akoHa Ne 210-D3 mOKyMEHTOB B yHOJHOMOYEHHBIN OpraH,
OCYILIECTBJISIETCSI HE TO3/HEE OAHOro paboyero [Hs, CIEAYIOLEro 3a JHEM
MOJIy4YEeHUsI KOMIUIEKCHOTO 3ampoca.

B »stom cnysae MO®I[ gns  obecniedeHus] TMONMYYEHUS — 3asBUTEIEM
MYHHUILMIIAJIIBHBIX YCIIYI, YKAa3aHHBIX B KOMIUIEKCHOM 3ampoce, JEUCTBYET B
WHTEpecax 3asgBUTENss 0€3  JOBEPEHHOCTH W HampaBisieT B OpraHbl,
MPEIOCTABNISIOIINE  MYHUUMIAIBHBIE  YCIYTH,  3asBJICHUS,  IOJINKMCAHHbBIC
YIOOJHOMOYEHHbIM paboTHUKOM MOI[ u ckpennennbie neuateio M®PII, a Takxke
CBEJICHUS, JOKYMEHTHI M (Mju) WHPOPMAIUIO, HEOOXOIUMBIEC NIJISI TIPEIOCTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpOCE€ MYHHUIMIIAIBHBIX YCIYr, C NPHIOKECHUEM
3aBepeHHON M®I] komuuM KOMIUIEKCHOTrO 3ampoca. Ilpm »ToM He TpeOyroTcs
COCTaBJICHUE U MOJANMUCAHUE TAKUX 3asIBIICHUU 3asBUTEIIEM.

2.18.2. KoMIUIEKCHBIH 3ampoC JOIIKEH COJIEPKaTh YKa3aHUE HA MyHUIIUTIATBHBIE
YCIIYTH, 3a TMPEIOCTaBICHHEM KOTOPbIX OOpaTUiICA 3asBUTENIb, a TAKXKE COTJlacue
3asBUTENSA Ha ocyiiecTBiIeHrne M®II oT ero uMeHn 1elCcCTBUM, HEOOXOAUMBIX ISl UX
MPEIOCTABIICHUS.



2.18.3. Ilpu mpueme KOMIIJIEKCHOTO 3ampoca y 3asButeliss padoTHukun MOI]
00s3aHbl IPOMH(OPMHUPOBATH €ro 000 BCEX MYHULMIAIBHBIX YCIyraX, KOTOpPbIE
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIbHBIMU JIJISI TPEAOCTABICHUSI MYHUIIUTIATbHBIX
YCIIYT, MOJIYYEHHE KOTOPBIX HEOOXOAUMO JJIsl MOJTYYEHUS MYHUIUMAIbHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3aIpoce.

2.18.4. OMHOBPEMEHHO C KOMILIEKCHBIM 3ampocoM mnogaeT B M®I] cBenenus,
JOKYMEHTHI U (1K) uHGOpMAIIUIO, MPEyCMOTPEHHbIE HOPMATUBHBIMU MTPABOBBIMHU
aKTaMH, PEryJUpYyIOUIMMHA OTHOIICHUS, BO3HUKAIONINE B CBS3U C MPEAOCTABICHUEM
yYKa3aHHbIX B KOMIUIEKCHOM 3alpoCce€ MYHUIMMNAIBHBIX YCIYT, 32 HCKIIOYEHUEM
JIOKYMEHTOB, Ha KOTOPBIE pacHpocTpaHsieTcs TpeOOoBaHUE MyHKTa 2 4acTu 1 cTaThu
[/ ®enepanpHoro 3akoHa Ne 210-d3, a Takke CBEICHHM, JOKYMEHTOB U (WJIN)
nH(popMaIK, KOTOPbIC Y 3asBUTENSI OTCYTCTBYIOT U JOJKHBI OBITH MOJYYEHBI IO
pe3yibTaTaM MpeI0CTaBIICHUS 3asBUTEII0 MHBIX YKA3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHUITUTIATBHBIX YCIIYT.

Cenenus, JOKyMeHTHI u (win) UHPOpMAIUIO, HEOOXOIUMBIE IS
MPEIOCTABICHUSI MYHUIIUMAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIpoce, W
MoJIydaeMbl€ B OpraHM3alusIX, YKa3aHHBIX B yacTu 2 ctaThu 1 denepanbHOro 3aKoHa
Ne 210-®3, B pe3ynpTaTe OKa3aHHUsS YCIYT, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMHU U
00s13aTeNIbHBIMU JIJIS1 TIPEOCTABICHUS MYHHUITUTIATBHBIX YCIYT, 3asBUTENIb TOJACT B
MO®II 0THOBpEMEHHO C KOMIUIEKCHBIM 3aIIPOCOM CAMOCTOSITEIIBHO.

2.18.5. IlpumepHas popma KOMIIJIEKCHOTO 3aIpoca, a TaKXKe MOPsAI0K XpaHEHUS
M®I] KOMIUJIEKCHOTO 3ampoca OmpeAesseTcs YIOJTHOMOYCHHBIM [IpaBUTENbCTBOM
Poccuiickoit deaeparuu dhenepanibHBIM OPTaHOM HCIIOJIHUTEIIBHOU BIACTH.

2.18.6. Hampanenne M®II 3asBneHuii, a Takke yka3aHHbIX B 4yactu 2.18.4
noxapaszneine 2.18. paznena |l Pernmamenta 10KkyMEHTOB B OpraHbl, MPEIOCTABIISIONINE
MYHUIIUTAIbHBIE YCIYTH, OCYIIECTBISETCS HE TMO3JHEE OJHOTO paldodero [Hs,
CJEAYIOIIETO 32 IHEM IOJIyYeHUsI KOMIUIEKCHOTO 3aIpoca.

2.18.7. B cnyuae, ecnu sl MOJYyYEeHUS MYHUIIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aripoce, TpeOyIOTCs CBEACHHS, JNOKYMEHTh U (Wiu) WHOopManus,
KOTOpBIE MOTYT OBITh MojydeHbl M®PIl Tonmpko mo pe3yiapTataMm MpeaoCcCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoCce€ MYHUUUIMAJIbHBIX YCIYT, HalpaBJICHUE
3asBJICHUA W JIOKYMEHTOB B COOTBETCTBYIOLIME OpraHbl, MPEJOCTABIISIONINE
MYHUIIHITAJIBHBIC YCIIYTH, ocymiecTBiassercss M®L] He mo3aHee ogHOTO pabodero aHs,
cieaymwomiero 3a aHeM noinydeHus MOPIl Takux cBeleHHM, JOKYMEHTOB W (WJIM)
uHbOpMaITIH.

B ykazaHHOM ciiydyae Te4eHHE MPEIYCMOTPEHHBIX 3aKOHOJATEILCTBOM CPOKOB
MPEAOCTABICHUS MYHULMNAIBHBIX YCIYr, YKa3aHHbBIX B KOMILJIEKCHOM 3aIpoce,
HAYMHAETCSI HE paHee [HS TOJYYCHHUsS 3asBICHUA U HEOOXOJIHUMBIX CBEJICHH,
JOKYMEHTOB M (WJI1) UHPOPMAIIMU COOTBETCTBYIOIIUM OPraHOM, MPeI0CTaBIISIIOIIUM
MYHULIUIAIbHBIE YCIYTH.

2.18.8. Tlonyuenne M®I] oTka3za B mpenoCTaBICHUU MYHHUIIUTATBHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUJIEKCHBIN 3ampoc, HE SIBISETCS OCHOBAHUEM JJIsI IPEKpaICHHUS
MOJIYYEHHUS MHBIX MYHMIIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3arpoce, 3a
HCKJIIOYEHUEM CIIy4aeB, €CJIW Yyclyra, B THPEJOCTaBICHUU KOTOPOW OTKa3aHo,
HEeoOXoauMa JUIsl TPENOCTaBICHUS UHBIX MYHUIMNAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMILICKCHBIN 3aIpoc.

2.18.9. M®II o0s3aH BBIAATh 3asSBUTEIIO BCE JOKYMEHTBHI, IOJIYYCHHBIC IIO
pe3yibTaTaM TMPEJOCTaBICHUS BCEX MYHHUIMINAIBHBIX YCIYr, YyKa3aHHBIX B
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KOMILJIEKCHOM 3aIlpoce, 32 UCKIOYEHUEM TOKYMEHTOB, Nojy4yeHHbIX M®DI] B pamkax
KOMIUJIEKCHOTO 3allpoca B IEJIAX MPEIOCTaBICHUS 3asBUTEII0 MHBIX YKa3aHHBIX B
KOMIIJIEKCHOM 3alpOCe MYHULIUMAIBHBIX YCIYT.

MOI][ o006s3aH npouMHPOPMUPOBATH 3aABUTENIE O TOTOBHOCTU TOJHOIO
KOMIUJIEKTa JIOKYMEHTOB, SIBIISIFOIIMXCS  PE3yJbTAaTOM MPEJOCTABICHUS BCEX
MYHHUIMOAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a Takke 00ecrednuThb
BO3MOXHOCTb BBIJIa4Hd YKa3aHHOI'O KOMIUIEKTa JIOKYMEHTOB 3asBUTEIIO0 HE IMO3HEE
pabouero nHs, clenyromero 3a gHeM noctyruieHus B M®II nmociaegHero u3 Takux
JOKYMEHTOB.

2.18.10. 3asButenp umeeT npaBo oOpatutbes B MOIL] B nemnsix moigydeHus
uHpoOpMaIlMM O XOJIe MPEJOCTABICHUS] KOHKPETHONM MYHUUUIAIBHON YCIyTH,
yKa3aHHOW B KOMIUIEKCHOM 3ampoce, WIH O TOTOBHOCTU JOKYMEHTOB, SIBJISIOIIUXCS
PE3YJIbTATOM MPEJOCTABICHHUS] KOHKPETHONW MYHHUIIMIAIbHOW YCIYTHM, YKa3aHHOW B
KOMILIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrasisiercs MOLI:

1) B X0/1e TMYHOTO MPUEMA 3aASIBUTEIIS;

2) no tenedony;

3) 10 PJIIEKTPOHHOM MOYTE.

2.18.11. B cnywyae oOpamienusi 3asButeias B MODIl c 3ampocom o xone
NPEIOCTaBICHUS] KOHKPETHOW MYHHUIMIIAIBHON YCIIyT'H, YKa3aHHOH B KOMIUJIEKCHOM
3ampoce, WM O TOTOBHOCTM  JIOKYMEHTOB,  SBISIOUIUXCS — PE3YJIbTaTOM
NPEIOCTaBICHUS] KOHKPETHOM MYHHUIIMIIAIBHON YCIIYTH, YKa3aHHONW B KOMIUJIEKCHOM
3ampoce, MOCPEICTBOM d3JEKTpOHHOW mouThl, M®I] o006s3aH HampaBUTb OTBET
3asIBUTENII0 HE TO3]IHEee pabouero MHs, Cieayrouero 3a aHem mnoxydeHuss MOL]
YKa3aHHOT'O 3a1poca.

2.18.12. B cnyuae mnoctymienus B MO®I[ 10KyMEHTOB, SBIISIOMIUXCS
pe3yiabTaTOM  MPEJOCTABICHUS ~ MHTEpPECYIOLled  3adABUTENS  KOHKPETHOM
MYHHUITUTIAIBHONW yciyru, M®I] o0s3aH obecnieunTh BO3MOKHOCTH BBIIAYM TaKHX
JOKYMEHTOB 3asBUTENI0 HE TMO31Hee paboyero MAHsS, CHEAYIOIMIEr0 3a JHEM
MOCTYIUICHUS TAKUX TOKYMEHTOB B M®DII.

2.18.13. 3agBuTemnto MpeaOCTABISIETCS BO3MOXHOCTh HE3aBUCUMO OT €TI0 MECTa
KUTEIIbCTBA WM MecTa npeObBaHus (it (QU3MYECKUX  JIMI, BKIIOYas
WHIUBUIYabHBIX MPEINPUHUMATENCH ) 00 MecTa HAXOXKACHUS (I FOPUIUYECKIX
nuIy), obpamathesi B Jr0O0W 1o ero BeIOOpY M®DI] B mpemenax TeppuTopuu
KpacHomapckoro kpas [ NPEJOCTaBICHHS €My MYHULUNAIBHOW YCIYTH IO
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

ITonpaznen 2.19. UHBIE TPEBOBAHIMA, B TOM UUCIJIE
YUUTBIBAIOIIME OCOBEHHOCTH ITPEJOCTABJIEHUA
MYHUIUTIAJIBHOUN YCJIVTU 1O SKCTEPPUTOPUAJIBHOMY TIPUHIIUAITY
(B CJIVUAE, ECJIM MYHULIUTTIAJIBHAS YCIIYT'A IPEJOCTABJIAETCA 10
SKCTEPPUTOPUAJIBHOMY MMPUHIUITY) U OCOBEHHOCTU
IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYTH B DJIEKTPOHHOM
OOPME

2.19.1. [Tpu PEeAOCTaBICHUU MYHUIATATIbHBIX yCIIyT
10 AKCTEPPUTOPUATIBHOMY MPUHITUITY Y TOJTHOMOUYEHHBIA OpPraH He BIpaBe TPeOOBATh
or 3asBurena wm MOIL[ B mnpenemax Tteppuropun KpacHomapckoro kpas



MNpcaOoCTaBJICHUA IOOKYMCHTOB Ha 6YM2DKHBIX HOCHUTCIIAX, €CJIM HHOC HC

NPEeNyCMOTPEHO  (eAepalbHbIM  3aKOHOAATEIBCTBOM,  PENIAMEHTHPYIOLIUM
MPEA0CTaBICHUE MYHULIUTIATBHBIX YCIYT.
2.19.2. [Tpu PEIOCTaBICHUN MYHHUIUTIATIBHOMN YCIYTH o

AKCTEPPUTOPUAIIBHOMY MPUHIMITY 3aIBUTENIM UMEIOT IPABO Ha oOpalleHue B 000
M®II B npenenax teppuropun KpacHomapckoro kpasi, He¢ B 3aBUCMMOCTH OT MECTa
pErucTpaluu 3asBUTENISI 10 MECTy JKHUTEJIbCTBA, MECTa HAXOXJIEHUS OOBEeKTa
HEJIBUKHUMOCTHU B COOTBETCTBHUU C JIEUCTBUEM SKCTEPPUTOPHUATBLHOTO MTPUHIIUIIA.

2.19.3. Jlns nony4eHusi MyHULIMITAJILHON YCIIYTH 3asBUTENISIM MIPEIOCTABIISAECTCS
BO3MOXHOCTb IIPEJICTABUTD 3asIBIICHUE O MPEJAOCTABICHUN MYHUIIMIIAIIBHON YCIYyTH U
JIOKYMEHTHI (COojepKallrecss B HUX CBEICHUS), HEOOXOUMbIC JJIsI MPEOCTaBICHUS
MYHULIUTTAIBHOW YCIYTH, B TOM YUCIIe B OPME JIEKTPOHHOTO TOKYMEHTA:

B YTIOJHOMOYEHHBIN OpraH;

yepe3 MOLI B Y0JTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HWCIIOJB30BaHUSA  WH()OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX
TE€XHOJIOTHUH, BKJIIO4asi UCIIOIb30Banne EquHoro noprana u PernoHanbHOTO nmopTania,
C NPUMEHEHUEM DJICKTPOHHOM NOANUCH, BHUJ KOTOPOU ITOKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBieHus [IpaButenscTBa Poccuiickoit denepamnuu oT 25 uoHS
2012 Ne 634 «O Bumax »dJEKTPOHHOM TMOJNKMCH, HCIOJIB30BAHUE KOTOPBIX
JOTyCKaeTCs MPpU OOpaIieHrH 3a MOJTyYeHUEM TOCyIapCTBEHHBIX U MYHHITUTIATBHBIX
ycayr» (anee — 3JeKTpOHHAas TIOJIIUCH).

JI71st noy4deHrsi MyHULIMIAJIBHOM YCITYTH 3aBUTEIIb BIIPABE HAIPABUTH 3asIBJICHUE
O TIPEIOCTABJICHUH MYHUIIMIAIBLHON YCIYTH B (DOpME JIEKTPOHHOTO JIOKYMEHTA uepe3
Enunenii nmopram wnu PermoHanpHbIi MOPTAI IIyTEM 3allOJHEHUS CHELUAIBHON
UHTEPAKTUBHON (POPMBI (C UCTIOIB30BaHUEM «JIMUHOTO KaOUHETAY).

[Ipu wHanpaBieHun 3agBICHUA U JIOKYMEHTOB B JJEKTPOHHOU (opme
¢ wucnosb3oBanueM Enunoro mnoprana, PernonanpHOro mnoprana, oQUIIMAIBHOTO
caiiTa YTOJHOMOYEHHOTO OpraHa, 3asBiICHHE M JOKYMEHTHI JIOJDKHBI OBIThH
NOAMUCAHBl JJIEKTPOHHOM NOAMNMUCHIO, BHUJI KOTOPOM JOJKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUU ¢ TpebOoBaHusiMU DenepaibHOTO 3aKOHA OT 6 ampens
2011 Ne 63-®3 «OO6 »neKTpOHHOW MOAMUCH» U TOCTaHoBieHMs IIlpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 25 utoHs 2012 roga Ne 634 «O Buagax >JI€KTPOHHOU
HOAINCH, UCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcs npu oOparieHuu
3a MOJyY€HUEM FOCYJaPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».

B cnyuyae nHampaBrneHusi 3asBICHUNM U JOKYMEHTOB B JJICKTPOHHOM (opme ¢
ucnonp3oBanueM EpuHoro mnoprana u PermonanpHOro mnoprania, 3asBICHUE U
JOKYMEHTBI JTOJDKHBI OBITh TTOJITUCAHBI YCHIJICHHON KBATU(UITMPOBAHHOMN AJIEKTPOHHOM
MOJAHCHIO.

3asiBUTEINb, ABISIOMUNACA (U3MUECKUM JIUIIOM, BIIPABE MCIIOJIB30BATh MPOCTYIO
ANEKTPOHHYIO MOJNKCh B Ciy4yasX, MNpeaycMOTpeHHbIX nyHKToM 2 (1) IlpaBun
ONPEAEIEHUS] BUIOB 3JIEKTPOHHOM MOJAMMUCH, UCIIOJIB30BAHUE KOTOPBIX JIOMYCKACTCA
npu  o0pameHnu 3a TOJYYCHHEM MYHHUIMMAIBHBIX YCIYT, YTBEPKIEHHBIX
nocranoBieHueM [IpasurensctBa Poccniickoint @enepanuu ot 25 nroHa 2012 roga Ne
634 «O BuAax 3IEKTPOHHOM MOAMNMUCH, UCIOJB30BAHUE KOTOPBIX IOMYCKAETCs MpHU
oOpallleHUH 3a MOJYYEHUEM rOCyIapCTBEHHBIX U MYHUITUTIATbHBIX YCIIYT.

2.19.4. 3agButensaM 00eCIIeYMBACTCS BO3MOXKHOCTH IMOJIYYCHHS HH(POPMAIUU O
MPENOCTABIIEMO MYHHUIMIIANBHOW yciyre Ha EnpuHoM mopranme u PernonansHOro
rnoprania.
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Jlis monmydeHus JocTyna K BO3MOXKHOCTSM IOpTajga HEOoOXOJuMO BBIOpaTh
cyobekt Poccuiickoit denepanuu M 1MOCIE OTKPBITUS CIHCKA TEPPUTOPHATIBHBIX
denepanbHBIX OpPraHOB HCIIOJHUTENBHOM BIACTU B 3TOM cyObekTe Poccuiickoit
®denepanuy, OpraHoB HCIOJHUTENBHOM BiacTu cyOwbekTa Poccuiickoit @eneparyu u
OpraHOB MECTHOTO CaMOYIpPAaBICHUS BLIOpaTh YTMOJTHOMOYEHHBIM opraH (yka3aTb
HalMEHOBaHHE YTIOJHOMOUYEHHOI'O OpraHa corsiacHo YcraBa) KpacHomapckoro kpas c
MEPEYHEM OKA3bIBAEMBIX MYHHUIIMTIATBHBIX YCIYT U HHGOpMaIUen 1o KaXKI0M yciyre.

B kaprouke Kaxmoil YCIyrm COIEP>KUTCS OINUCAaHWE YCIYyTd, HNOApoOHas
nHbopMalusa 0 TOPSAKE U croco0ax oOpallleHus 3a YCIyToH, NepeueHb JOKYMEHTOB,
HEOOXOIMMBIX ISl TOyYEHHs YCIIyTH, MHPOPMALIHA O CPOKaX €€ HCIIOIHEHUS], a TaKKe
OnaHKM 3asBICHUNA W (HOPM, KOTOpbIE HEOOXOAMMO 3alOJIHMUTH JUId OOpalleHus 3a
YCIIYTOM.

[lomaua 3asBuUTENnEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NIPEIOCTABIECHUS MYHUIIMNIAIBHOW YCIIYTHM, U MPUEM TaKUX 3alPOCOB U JIOKYMEHTOB
OCYIIECTBIISIETCS B CJIEAYIOIIEM MTOPSAJIKE:

nojaya 3ampoca Ha NPEJOCTABIEHUE MYHULMNAIBHON YCIYyTM B 3JIEKTPOHHOM
BUJIC 3asSBUTEJIEM OCYILECTBISICTCS uepe3 JHM4YHbIM kabuHer Ha EpauHoM moprane u
PernonansHom noprazie;

s oQOpMIICHHUSI JTOKYMEHTOB IOCPEACTBOM ceTu «VIHTepHeT» 3asBUTENIO
HEOOXOAMMO TIPOUTH TMpoleaypy (IeHcTBus) aBTOpM3alMk Ha EauHOM moprane u
PernonansHom noprazse;

JUIS  aBTOpW3AIlMM  3asBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOM  HOMEp
WHAMBUYAJIBHOTO JIUIIEBOTO CYETA 3aCTPAXOBAHHOIO JIUIIA, BbIIaHHBIN [[€eHCHOHHBIM
dormom  Poccuiickoit  ®denmepanmu  (TOCYTapCTBEHHBIM  YUPEXKACHHEM) IO
Kpacnomapckomy kpato (CHUMJIC), u maposib, TOJYyYEHHBIH TOCIE pPErucTpanuu
EnnHoM noprasie u PernonaibsHOM nopraie;

3asBUTEIb, BHIOPAB MYHUIIUIAIBHYIO YCIYTY, TOTOBUT MAaKET JOKYMEHTOB (KOIUU
B DJIEKTPOHHOM BUJI€), HEOOXOAMMBIX IS €€ MPEI0CTABICHHS, U HAIIPABIISIET UX BMECTE
C 3asBJICHUEM Yepe3 JIMUHbIN KaOMHeT 3asBuTelsd Ha EquHoM moprane u PernonaisHOM
noprarne;

3a8BJICHAE BMECTE€ C DJJEKTPOHHBIMM KOIMSMHU JOKYMEHTOB I[ONAJacT B
MHQOPMAIIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00eCTIeYrBAET MIPUEM 3aIIPOCOB, OOPAIICHUH, 3asBJICHUN U
MHBIX JOKYMEHTOB (CBEIECHUI), MOCTynuBIIMX ¢ EauHoro moprana u PernonainsHoM
noprasie u  (WIM) Yepe3 CHCTEMY  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICCTBHUSL.

2.19.5. Jlna 3asgBuTeneit oOecredynBacTCs BO3MOXKHOCTb OCYIIECTBISATH C
WCNOJIb30BaHUEM EnuHOro moprana u PernoHanbHOro moprana Kpas IMOJyYEHHE
CBEJICHUU O XOJI€ BBIIIOJHEHUS 3aIIpOca O MPEAOCTAaBICHUN MYHULIUIIATBHON YCIYTH.

CBeneHuss o0 XoA€ W pe3yJbTaTe BBINOJHEHUS 3ampoca O MPEJOCTaBICHUH
MYHHUIMITAIBHON YCIIYTYM B JJIEKTPOHHOM BHUJI€ 3asBUTENIO MPEICTABISIOTCS B BUJIE
YBEJIOMJICHUS B JINUHOM KaOuHeTe 3asiButelis Ha EnquHoM noprane u PernonansHoM
ropTaie.

2.19.6. Ilpu HampaBineHUW 3asBICHUS U JOKYMEHTOB (COAEpXAIIMXCA B HHUX
CBeJCHUI) B (opMe IJIEKTPOHHBIX JTOKYMEHTOB, 0O0ECIEYMBACTCS BO3MO>KHOCTH
HaIpaBJICHUs 3asBUTENIO0 COOOIIEHUS B AJIEKTPOHHOM BHUJIE, MOATBEPKAAOIIETO UX
MIPUEM U PETUCTPALIMIO B YCTAHOBIICHHOM IOPSIKE.

2.19.7. MO®I] mnpenocraBieHUss MYHHUIHMMAIBHBIX YCIyr TpPU OOpamieHun
3asBUTENS 3a MPEAOCTABICHUEM MYHUUHUINAIBHOM YCIYTH OCYLIECTBISIOT CO3/IaHUE



ANIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, IPEICTABISIEMBIX 3asBUTEIEM H
HEOOXOUMBIX [IJIsl MPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH B COOTBETCTBHM C
PernamMeHTOM, 1 UX 3aBEpPEHUE C LIEJBIO HAIIPABICHUS B Y IOJJHOMOYEHHBIN OpraH.

2.19.8. MO®IL npu oOpameHud 3asBUTENS 32  [PEJOCTaBICHUEM
MYHHULUIIAIIBHON YCIIYTH OCYILIECTBIAIOT:

dbopMupoBaHuEe JJIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, INPUHATHIX OT 3asBUTEINA, KONHMU TOKYMEHTOB JIMYHOIO
XpaHEHHUs, MPHUHATBIX OT 3asiBUTENs, oOecneuuBasi MX 3aBEPEHHE DJICKTPOHHOU
MIOANMUCHIO B yCTAHOBJIEHHOM IOPSIKE;

HAIpaBJICHUE C HMCIOJb30BaHHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUHN 3JIEKTPOHHBIX JOKYMEHTOB U (MJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX Y IOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIOM MO®I], B YNOJIHOMOYEHHBIN
OpraH.

Pasnen I1I. COCTAB, IIOCJIEJJOBATEJILHOCTh I CPOKU
BBITIOJITHEHUS AIMUHUCTPATHUBHBIX ITPOLIEAYP (JIEMIC TBUN),
TPEBOBAHUS K ITOPAJIKY UX BBITIOJIHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATUBHBIX ITPOIEJIYP
(IEMCTBUI) B DJIEKTPOHHOI ®OPME

IToxgpaznen 3.1. COCTAB U ITOCJIIEAJOBATEJIbHOCTD, U ?POKI/IU
BBITTOJIHEHWS AAIMUHUCTPATHUBHLBIX ITPOLUEAYP (IEMUCTBUN),
TPEBOBAHUS K TTOPAIKY BBITIOJIHEHM A

3.1.1. [IpenocraBneHne MyHUITMTIATBHOM YCIYTH BKIIIOYAET B ce0s CIEAYOIINe
aIMUHUCTPATUBHBIE NPOLENYpPHI (AEHCTBHS):

1) mpuem 3asiBI€HUS M NOPWIATaeMbIX K HEMY JOKYMEHTOB, PErucTpalus
3asBJICHUS U BbIIaua 3asBUTEII0 PACIIMCKHU B MOJYYEHUU 3asIBJICHUS U IOKYMEHTOB;

2) ¢dopMupoBaHME€ W  HampaBlICHUE  YTIOJHOMOYCHHBIM  OPraHOM,
MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu), Y4YacTBYIOIIME B
PEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH (B ClIy4ae HEMpPEACTABICHHS TOKYMEHTOB,
yKa3aHHBIX B moApasznene 2.7 pazaena Il PernamenTa, 3asBUTEIEM CaMOCTOSTENIBHO);

3) paccMOTpeHME 3asBICHUS U [PUIAraéMblX K HEMY JIOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM #  (HOpPMHpPOBAHHME pe3yiabTaTa MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIYTHU B COOTBETCTBUU C 3asBIICHUEM JINOO MIPUHITUE PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHUILIMIIATBHON yCIIYTH;

4) BbI1aua 3asBUTEIIIO pe3yJibTaTa MIPEeAOCTaBICHUS MYHHUIIMIATBLHON YCIIyTH.

AJMUHHCTPATUBHBIE TPOLIEAYPHI (IEUCTBUS):

3.1.2. Tlpuem 3asiBIeHUS W MPUIIATAEMBIX K HEMY JOKYMEHTOB, PErHCTpaIUS
3asBJICHUS U BbIIaya 3asBUTENII0 PACIIMCKH B MOJTYyUYECHUH 3asIBJICHUS U TOKYMEHTOB.

3.1.2.1. OcHoBaHMeM AJi1 Havana aJIMUHUCTPATUBHON TPOLETYpHI (AeHCTBUSN)
ABJISIETCS OOpallleHHe TrpaXJaHuHa B YTOJIHOMOYEHHBIM OpraH, B TOM YHCIIE
MOCPEICTBOM UCIIOJIb30BaHUs UH()OPMAITMOHHO-TEJIEKOMM YHUKAITHOHHBIX
TE€XHOJIOTHH, BKJIIOYAs UCNIOJb30BaHKe EnnHoro noprana, PernonansHOro noprana, ¢
3asBJICHUEM M JOKYMEHTaMH, YKa3aHHbIMH B MyHKTe 2.6.1. mogpasnena 2.6 paznena
Il Pernamenra.

B wmensax mpegocTaBieHUs MYHULMNAIbHOM yCIyrM, B TOM YHUCIE

OCYLIECTBIISIETCS] IPUEM 3asiIBUTEJICH MO MPEIBAPUTEILHON 3aIUCH.



3anMch Ha [pUEM  NOPOBOAMTCS  MocpeAcTBOoM  EnmHoro  moprana,
PernonansHoro nopraia.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIIUCHU B JIFOObIE CBOOOHBIE [
npuemMa J1aTy U BpeMs B NpeliesaX YCTAaHOBJIEHHOI'O B YIOJIHOMOYEHHOM OpPIaHE,
M®OI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHsli opran, M®IL] He BmpaBe TpeOOBaTh OT 3asBUTENSA
COBEpIIEHUS HWHBIX JEHUCTBUM, KpPOME MPOXOXKACHHUS HICHTUPUKAUUU H
ayTeHTU(UKAUMM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMU
Poccuiickon ®enepanuy, ykaszaHWs LEId IpPUEMaA, a TaKXKe MIPEAOCTaBICHUS
CBEJICHUHM, HEOOXOJMMBIX [UIsl pacuera IJUTENbHOCTH BPEMEHHOIO0 HMHTEpBaa,
KOTOpbIN HEOOXO0IMMO 3a0pOHUPOBATH AJI PUEMA.

3.1.22. TIlpu oOpamenun 3asBUTENsl B  YIOJIHOMOYEHHBIM  Opra,
OTBETCTBEHHBIN CIIEHUATUCT IPU MPUEME 3asIBICHUS:

YCTAaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHUCJIE MPOBEPSET JIOKYMEHT,
yIOCTOBEPSIIOUIUN JMYHOCTh, MPOBEPSET IMOTHOMOYMUS 3asBUTENS, B TOM YHCIE
NOJIHOMOYHS MIPEACTABUTEINS IEUCTBOBATH OT €r0 UMEHH;

YCTaHABJIMBAET MpPeaAMET 0OpaIeHHUs;

IPOBEPSIET COOTBETCTBHE IMPEACTABICHHBIX JTOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUAM, YAOCTOBEPSSACH, UTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATENHLCTBOM CIIy4asiX HOTAapUaJIbHO
yIIOCTOBEPEHBI, CKPEIJICHBI MeYaTaMH (MpHU HAIWYUU MeYaTH), UMEIOT HaJJIexalue
MOJIMKUCH CTOPOH WJIM ONPEIENIEHHBIX 3aKOHOIaTeTLCTBOM JOHKHOCTHBIX JIUIL;

TEKCThI IOKYMEHTOB HaIlMCaHbI pa300pPUHBO;

dbaMuIM, MMEHa U OT4ecTBa (PU3UYECKUX JIUII, aJ[peca UX MECT >KUTEIbCTBA
HaIMCAHbI OJTHOCTHIO;

B JIOKYMEHTaxX HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTBIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABJICHUN;

JOKYMEHTHI HE UCIIOTHEHBI KapaHJalloM;

JOKYMEHTBl HE HMEIOT CEpPhE3HBIX IMOBPEKICHHUM, HAIU4YUE KOTOPBIX HE
NO3BOJISIET OAHO3HAYHO UCTOJIKOBATH UX COAEPKAHUE;

CPOK AEHCTBHUS TOKYMEHTOB HE UCTEK;

JIOKYMEHTBI Ccofiep>KaT HH(OpMAIi0, HEOOXOAUMYIO MJis MPEIOCTABICHUS
MYHHMIIANAIbHON YCIYTH, YKa3aHHOM B 3asIBJICHUH;

JOKYMEHTBI IIPEJICTABICHBI B IIOJHOM 00BEME;

OCYIIECTBIISIET KOIMPOBAHUE (CKAHUPOBAHUE) TOKYMEHTOB, IIPELYCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanbHoro 3akona Ne 210-
@3 (manee - AOKYMEHTHI JIMYHOIO XPAHEHUS) U MPEACTABICHHBIX 3asiBUTEIEM, B
Clly4ae, €CJIM 3asBUTENIb CaMOCTOSATEIbHO HE IMpPEACTaBWJI KOIUU JTOKYMEHTOB
JUYHOI'O XpaHEHWs, a B COOTBETCTBUU C PermameHToM, I €€ NpenoCTaBICHUS
HEOOXOAMMO MPEACTaBICHNE KONH TOKyMEHTa JUYHOTO XPAHEHUS;

dbopMHUpYET DJIEKTPOHHBIE JOKYMEHTHI W (WJIHM) DJIIEKTPOHHBIE 0OO0pa3bl
3asIBJICHMS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTENSI, KONUW JOKYMEHTOB JIMYHOIO
XpaHEeHUs, MPHUHATHIX OT 3asgBUTENs, OOecreumBas HMX 3aBEPEHHE 3JICKTPOHHOU
MOJNKCHIO B YCTAHOBIIEHHOM HOPSJIKE;

€CIM TPEJICTABICHHbIE KONMUU JOKYMEHTOB HOTapUalbHO HE 3aBEPEHBI,
CJIMYAeT KONMHU JAOKYMEHTOB C UX IOUIMHHBIMU 3K3EMIUISIPAMH, IOCJIE YEro HUXKE
pekBHu3UTa JOKyMeHTa «Iloanucey mpocTaBisieT 3aBEpUTENIbHYIO HAANUCh: « BepHoy;
JNOJDKHOCTh  JIMLA, 3aBEPUBLIETO  KOMMIO JOKYMEHTA; JIMYHYIO  IOJIHCH;
pacuindpoBky mnoanucu (MHULMANBI, (QaMuiusd);, AaTy 3aBepeHus; mnedatb. [lpu
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3aBEpPEHUN KOMUU TOKYMEHTOB, 00HEM KOTOPBIX MpeBbIIaeT 1 (0A1H) JUCT 3aBEpsAET
OTIAEABHO KXl JIUCT KOMMM TaKUM K€ CIocoOoM, JMOO MpOCTaBiseT
3aBEPUTEIBHYIO HAJNUCh, Ha OOOPOTHOM CTOPOHE TMOCIEAHEr0 JHUCTa KOIUU
MPOLIMTOr0, MPOHYMEPOBaH JOKYMEHTa, MpUYEM 3aBEpPUTENIbHAS  HAJIUCH
JOTIOHSAETCS. yKa3aHUEM KOJMYECTBA JIUCTOB KOMHMM (BBIMUCKU W3 JIOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM IedaTH (3a HCKIOYEHUEM
HOTApUAJIbHO 3aBEPEHHBIX JOKYMEHTOB);

OpU YCTaHOBJIEHMM (AKTOB, yKa3aHHBIX B mojapaszaene 2.9 pasgena |l
Pernamenra, yBeqomiisieT 3asBUTENSL O HAIMYMU IPEMSTCTBUN B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJI PEIOCTaBICHUS MyHULIUIIAIBbHON YCIIYTH, OOBSCHSET 3asBUTEIIO
collepKaHHe BBISIBJICHHBIX HEIOCTATKOB B IMPEACTABICHHBIX JOKYMEHTax U
MpeajaraeT NPUHATh MEPHI 110 UX YCTPAHEHUIO;

IpU OTCYTCTBMM OCHOBAaHUM JJig OTKa3a B MpUEME JOKYMEHTOB PErHMCTPUPYET
3asiBJICHHE M BbBIJACT 3aSBUTENIO KOMHIO 3aiBJIICHHS C OTMETKOM O TMPUHATUU
3asBJICHUS (J1aTa MPUHSATHUS ¥ MOJIUCH CIICIUATUCTA Y TIOJIHOMOYCHHOT'O OpraHa).

3.1.2.3. Cpok aJMUHUCTPATUBHOW MpOUEAYpHbl (IEHUCTBUSA) MO MpPHUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALIMK 3asBJICHUS U BblJaue
3asIBUTENII0 PACIIUCKHU B TIOJIYYEHHUH 3asBJICHUS M JOKYMEHTOB — 1 (oauH) paboumii
JICHb.

3.1.2.4. Pe3ynbTaTtoM aJMUHUCTPATUBHOMN MpoOLEIypbl (IECHCTBUS) MO MPUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPAIIMK 3asBJICHUS U BblJaue
3asIBUTENII0 PACIIUCKH B TIOJYYCHHH 3asBJICHUS U JOKYMEHTOB SIBJISIETCS MpPHEM U
peructpaiys 3asBJICHUS U MPUIAraéMbIX K HEMYy JTOKyMEHTOB (mpuiiokeHue Ne 3 k
Pernmamenty).

3.1.2.5. Cnocobom ¢ukcanuu pe3ysibTaTa aJIMUHUCTPATUBHOW MPOLETYPHI
(melicTBUsI) SIBNSIETCS PETUCTpalMsl 3asBICHUS W TpUJIaraéMblXx JOKYMEHTOB B
NOpSIIKE, YCTAaHOBJIEHHOM IpaBWJIaMH  JIEJIONIPOM3BOJICTBA Y TIOJTHOMOYEHHOT O
oprasa.

3.1.3. ®opMupoBaHHWE U HaNpPABICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B
OopraHbl (OpraHM3allM), y4acTBYIOUIUME B MPEIOCTABICHUN MYHHIIMIAIBHON YCIyTH
(B cilydae HENpEeACTABICHUS 3asBUTEIEM CAMOCTOSITEIbHO JOKYMEHTOB, YKa3aHHbBIX B
noapasaene 2.7 pasaena Il Perimamenta).

3.1.3.1. OcHoBaHueM AJid HaYaJIa IpOUEnyphl (AEHUCTBUS) SBISETCS MOJTYyUYECHHE
nakera JokymMeHTOB n3 M®I] nubo perucrpaius OTBETCTBEHHBIM CHEIIHATHCTOM
YIIOJIHOMOYEHHOIO OpraHa, 3asBJICHHUS C MPEJOCTABICHHBIM 3asBUTEIEM NAKETOM
JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHOrO) padbouero JHS MPH MOJYYCHUH JOKYMEHTOB H
3asIBJICHMS] OTBETCTBEHHBIN CIIELUAIINCT OCYLIECTBISET CIECIYIOUIUE NEUCTBU:

1) BBIIBISET OTCYTCTBHE JOKYMEHTOB, KOTOpPBIE B COOTBETCTBUU C
nogpasznenom 2.7 pasgena Il Permamenta HaxoasTCd B PacCHOPSHKEHUH
FOCYJApCTBEHHBIX M  HWHBIX OPraHoB, YyYacTBYIOUIMX B  MPEJOCTaBICHUU
MYHULIUNAIBHOW YCIYTH, HE MPEJICTABICHHBIX 3asBUTEIEM CAMOCTOSITEIBHO;

2) MOATOTaBIMBAET U HANpaBisieT B JE€Hb PErUCTPAIlMU 3asBJICHUS B paMKax
MEXBEIOMCTBEHHOT0 MH(POPMAIITMOHHOTO B3aUMOJICUCTBUS B OPraHbl, y4acTBYIOIINE
B MPEIOCTABICHUH MYHHMIMNAIBHONW YCIYTHM, MEXKBEIOMCTBEHHBIE 3alpOChl O
MPEACTAaBICHUNU JOKYMEHTOB U HHGOpPMALUHU, HEOOXOAUMBIX ISl MPETOCTABICHUS
yCIYrd, a TakXe O TMPEJCTaBICHUN 3alpalliuBaceMbIX CBEACHUH B (opme
AJIEKTPOHHOTO JOKYMEHTA, COIVIACHO YTBEPXACHHBIM (popMaM 3ampoca, KOTOPbIN
MOAMUCKHIBAETCS DJIEKTPOHHOW HHU(PPOBON MOAMKUCHIO, WA MEXKBEJOMCTBEHHBIH



3amIpoc O MPEACTaBICHUM 3aMlpalluBaeMbIX CBEJACHUNW Ha OyMa)KHOM HOCHTEIE,
corjgacHo TpeOOBaHMSIM, MPEIYCMOTPEHHBIM MyHKTamMu 1-8 uvactu 1 cratbu 7.2
®enepanbHOro 3akoHa Ne 210-03 .

[loaroroBneHHsie ME>KBEJIOMCTBEHHBIEC 3ampoChl HaIPaBIIAIOTCS
OTBETCTBEHHBIM CIEIUATUCTOM Y TIOJITHOMOYEHHOIO OpraHa, C HCMOJb30BaHUEM
€UHON CHUCTEMBI MEXBEJIOMCTBEHHOI'O  BJEKTPOHHOTO  B3aUMOJCUCTBUA U
MOAKIIOYAEMbIX K HEH PErMOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICUCTBUS (MPU HAJTUYUU TEXHHUYECKOW BO3MOXKHOCTH) C MCIOJb30BaAHUEM
COBMECTUMBIX CPEACTB KpUNTOrpauueckon 3amuThl MHPOPMAIIUU U IPUMEHEHUEM
AJIEKTPOHHON TMOJMUCH COTPYJHUKOB YTOJIHOMOYEHHOIO OpraHa, B TOM YHCIE
MOCPEJACTBOM DJJICKTPOHHBIX CEPBHCOB, BHECEHHBIX B E€JIUHBIA PEECTpP CUCTEM
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aumojencteus (ganee - CMDB), nubo Ha
OyMa)XHOM HOCHUTEJIE, YTIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, IO IIOYTe, KyphepOM WU TOCPEACTBOM (HaKCUMUIBHOU CBSI3H, TPH
OTCYTCTBUM TEXHHUYECKOW BO3MOXXHOCTHM HAMNpPaBJICHUS MEXBEIOMCTBEHHOIO
3amnpoca.

HampaBienue 3anmpocoB JOMYCKAaeTCd TOJNBKO C IEJbI0 MPEIOCTABICHUS
MYHUIIATIAIBHON YCIYTH.

B cinygae ecnu B Teuenuwe S5 (msaTu) pabouymx JAHEH OTBET Ha 3arpoc,
NepelaHHbIi ¢ UCoJab30BaHueM cpeactB CMOB, He mocTynui B YTIOJIHOMOYEHHBIM
opraH, HarpaBJ€HHE MMOBTOPHOro 3ampoca no kanamam CMDOB He npomyckaercs.
[ToBTOpPHBII 3anpoC AOKEH ObITH HAIMIPaBJIeH Ha OyMa)KHOM HOCHUTEJIE.

3.1.3.3. OtBeThl Ha 3ampoChl, HaMpaBJeHHbIE B MUCbMEHHOU (hOpMe, OpTraHbl
(opranmzanuu), y4acTBYIOIIHE B TMPEAOCTABICHUHM MYHHUIUNAIBHOW YCIYTH,
HAIIPaBJSIOT B MIpEeIax CBOEH KOMIIETEHIIMU B Y TIOJJTHOMOYEHHBIN OpraH.

3.1.3.4. Pe3ynbTaToOM MCIOIHEHUS aIMUHUCTPATUBHON IIPOLIEAYPHI (IeHCTBHS)
aBigeTcss CGOPMHUPOBAHHBIM TAKET JOKYMEHTOB [JIsi PACCMOTPEHHUS 3asBIICHUS
YTOTHOMOYEHHBIM OPTaHOM.

3.1.3.5. Cnoco6 ¢Qukcanmuu pe3yibTaTa aIMUHUCTPATUBHOW MPOIETYPHI
(meiicTBusi): TPUOOIIEHHE TOCTYNUBIIEH HWH(OpPMAIMU K TAKETy JAOKYMEHTOB,
IPEACTaBICHHBIX 3aBUTEJIEM.

3.1.3.6. Cpok aIMHHUCTPATHUBHON TpoLeayphl (IeHcTBUSA), HOPMUPOBAHHUE H
HAIlpaBJICHUE  MEXBEJIOMCTBEHHBIX  3alpoCcOB B  Opranbl  (OpraHu3alum),
YYAaCTBYIOIIME B  MPEAOCTABICHUM  MYHUIMOAIBHOM  ycayru (B clydae
HETMPEJCTABICHHUS]  3asBUTEJIEM CAMOCTOSITENIbHO JOKYMEHTOB, VYKa3aHHBIX B
noapasnene 2.7 pazaena Il PernamenTa) - 7 (cemb) pabouux JTHEH.

3.1.4. PaccmoTpeHue 3asBIE€HUS W MNPUIAraeMblX K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM U (HOpPMHUPOBAHHME pe3yiabTaTa MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIYTHU B COOTBETCTBUU C 3asBIICHUEM JINOO MIPUHITUE PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHULIMIAIBHON yCIyTH.

3.1.4.1. OcHoBaHueM 151 Hayaja aAMUHUCTPATUBHON mpoluenypsl (AeicTBUS)
SBJISIETCS TIOJIyYEHUE OTBETCTBEHHBIM CIEIMATMCTOM 3asiBIICHHUS] U MPUIAraeMoro K
HEMY MOJIHOTO IMAKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.6.1. mogpasnena
2.6 paznena |l Pernamenra u noapasnenom 2.7 pasznena Il Pernamenra.

3.1.4.2. Jlo;KHOCTHOE — JIMIIO, OTBETCTBEHHOE 32 BBITIOJIHCHUE
aIMUHUCTPATUBHON mpouenypbl (AEHCTBHUS) — CHEUUAIUCT YTOIHOMOYEHHOTO
oprasa.
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Cnenuanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOATOTOBKY
pe3yiabTaTa MYHUIUINAIBHOW YCIYTH, MOCJE MPOBEACHUS HKCHEPTU3bl TOTOBUT
MIPOCKT:

1) BBIMHUCKU U3 TTOXO35IUCTBEHHON KHUTH;
2) TMHCHMEHHOTO YBEAOMJICHHMS 00 OTKa3e NpPeJOCTABICHUS BBIUCKH U3
MoX03s1MCcTBeHHOM KHUTHU (TpuiioskeHue Ne 2 k Pernamenry).

Kpurepuem npuHsSITHS pellIeHHs MO JAaHHOW aJMUHUCTPATUBHOM MpouLenype
(meicTBuUA) SIBISETCA HAIMUUE Pe3yJIbTaTa MPEI0CTaBICHUS MYHULIUTTAIBHON YCITYTH,
KOTOPBIN MPEIOCTABIIACTCS 3asIBUTEITIO.

3.1.43. Ha ocHOBaHMM pacCMOTpPEHHUSI JTOKYMEHTOB, MpPEICTABICHHbBIX
3asBUTEJIEM U TMOJYYEHHBIX OT OpraHu3allvid, y4acTBYIOIIUX B MPEJOCTaBICHUU
MYHULIUMIAIBHOM  YCIYTM B TOPSIAKE MEXBEJOMCTBEHHOIO B3aMMOJCHCTBUS,
OTBETCTBEHHBIN CHIEIUATUCT Y MOJTHOMOYEHHOTO OpraHa:

Ipy HAJIWYMU OCHOBAaHWUM ISl OTKa3a B TPEJAOCTABICHUU MYHHIUTIATBHOU
yCiIyrd, yka3zanHbix B myHkre 2.10.2 moapasgena 2.10 pasnena II Pernamenta, B
TeueHne 3 (Tpex) pabouMx JHEW CO JHS PETrUCTpPAIlMU 3asBJACHHS MMOATrOTABIIMBACT
IPOEKT TMHUCHMEHHOTO YBEJAOMJICHUS YTIOJHOMOYEHHOIO opraHa o0 OTKa3e B
PEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH 3asBUTEIIO C YKa3aHHEM BCEX OCHOBAHUM
JUIsL OTKa3a W 1ocie noanucanus ero riaBoid CyBOPOBCKOTO CEIbCKOTO MOCEJICHHUS
Ycrh-Jlabunckoro paiiona B TeueHue 1 (0AHOro0) padbodero IHSA CO AHS MOAMMCAHUS
yBeZOMJICHUsI 00 OTKa3e HalpaBisieT 3asiBUTEIO MOYTON JTUOO0 BBIIACT HA PYKH, WU
nepeaacT ¢ COMPOBOAUTEILHBIM MUChbMOM B M®DI 11 BeI1aun 3asBUTEITIO;

IpU OTCYTCTBUM OCHOBAHUM IS OTKa3a B MPEJOCTABICHUU MYHHUIIUITAIBHOM
yCIIyrd, ykazaHHbIX B myHkre 2.10.2 moapasnena 2.10 pasnmena II Pernamenra,
NOATOTaBIMBAET BBIITUCKY U3 NMTOXO035MCTBEHHON KHHIH.

3.1.4.4. Cpok uCMOJHEHUS aJMHUHUCTPATUBHOU MporeAyphl (AeicTBus) — 6
(mecth) pabouux AHEW, 3a MCKIIOYCHHUEM Cliydas, yKa3aHHOTO B a03ale BTOPOM
noanyHkTa 3.1.4.3 nogpasaena 3.1 pazgena Il Pernamenra.

3.1.4.5. Pe3ynbTaToM aJIMUHUCTPATUBHOUN POLIEAYPHI (I€HCTBUS) ABISACTCS:

1) BeIUCKA U3 MTOXO3SICTBEHHON KHUTH;
2) yBepomiieHHe 00 OTKa3e MPENOCTaBICHUS BBIMUCKU M3 TOXO3SMCTBEHHOM
KHHTU.

3.1.5. Bpimaua 3asBuUTEN0 pe3ysibTaTa MNPEAOCTABICHUS MYHHUIUNMAIBHON
YCIIYTH.

3.1.5.1. OcHoBaHueM AJig Hayanda aJIMUHUCTPATUBHON MPOLETYpPHI (IeHCTBU)
SBJISIETCSI TOTOBBIM K BbIA4€ pe3yJIbTaT NPEIOCTABICHUS MyHULIUIIATIBHOW YCIYT U.

B kauecTBe pesynbpTaTa MpeaoCTaBICHUS MYHULMNAIBHOW YCIYTHd 3asiBUTEIIb
0 €T0 BHIOOPY BIIpaBE MOIYYHTh:

1) BBITUCKY W3 TOXO3SIICTBEHHONW KHUTH, B (POPME 3JICKTPOHHOTO JOKYMEHTA,
MOANMUCAHHOTO  YTOJIHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM Y TTOJIHOMOYEHHOTO
OopraHa, ¢ MCIOJIb30BAHHEM YCUJICHHOW KBAIU(PUUUPOBAHHOW 3JIEKTPOHHOM
MOAIUCH;

2) BBIIACKY W3 TMOXO3SMCTBEHHOH KHUTH, HAa OyMa)XHOM HOCHUTEIIE,
MOATBEPKAAIOIIYI0  COJEpP)KAHHE  BJIEKTPOHHOIO  JOKYMEHTa, HaIpPaBJIECHHOIO
YnoaHoMO4eHHBIM opranom B MOII;

3) BBIMHUCKYHN3 IMOX03IWCTBEHHON KHUTH, HA OYMaKHOM HOCHTEIIE.

Kpurepuem npuHsATHS pelieHUs MO AAHHOW aJIMUHHUCTPATUBHOW MpOLENype
(meiicTBuUsA) SIBISIETCSA HAJIMUUE PE3yJIbTaTa NPEeI0CTaBICHHUS MYHULIUTTAIBHOW YCIYTH,
KOTOPBIM MPEIOCTABISACTCS 3asIBUTEITIO.



3asBUTENb BIpPaBE MOJYYUTh peE3yJbTaT MPEJOCTABICHUS MYHUIUIATBHOU
yciiyrd B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEUEHHE CPOKa JEHUCTBUA pe3ysbTaTa MPEJOCTABICHUS MYHULIUIIAILHON YCIYTH.

3.1.5.2. OTBETCTBEHHBIN CIIELUATUCT Y TOJTHOMOYEHHOT'O OpraHa.:

BpydaeT  (HampamisieT)  3asBUTEIIO COOTBETCTBYIOIIMNA  pE3yJbTaT
MPEIOCTaBICHUS MYHUIIMIIATIBHON YCIYTH;

Opy  BbIJaYe  JOKYMEHTOB  HAPOYHO  OTBETCTBEHHBIM  CHEUATHCT
YCTAHABIMBAET JIMYHOCTb 3asBHUTEINIA, 3HAKOMHUT 3asBHUTENS C COJACpPXKAHUEM
JIOKYMEHTOB U BBIJIACT UX;

3asiBUTENIb MOATBEPKIAET TMOIYyYEHUE JIOKYMEHTOB JIMYHOM MOANHUCHIO C
pacmr(ppoBKOil B COOTBETCTBYIOLIEH Ipade KypHana perucTpanuu.

[Ipy monyuyeHuwn pe3ynabTaTta NPENOCTABICHUS MYHHUIMNAIBHOW YCIYyTH MO
BbIOOPY 3asiBUTENS B (DOpME BIIEKTPOHHOTO JOKYMEHTAa OTBETCTBEHHBIN CIIEIIMAIUCT
yBeloOMIIsIeT 3asBUTeNss B cpok 1 (omHOro) paboyero IHsS €O JHS IOATOTOBKH
pe3ysbTaTa NpeoCcTaBlIeHNUs] MyHULIUIAIbHON YCIYTH.

3.1.5.3. OOpauienue 3asBUTENST C JOKYMEHTaMH, MPEAyCMOTPEHHBIMU
nonpasnaenaom 2.6 pasnena Il Permamenra, He MokeT ObITh OCTaBJI€HO 0e€3
pacCMOTpEHHUsT WA PACCMOTPEHO C HApyIIEHHEM CpPOKOB IO TPHUYMHE
POJOJIKUTEIBHOTO OTCYTCTBHSI (OTIYCK, KOMaHAMPOBKA, OOJE3Hb W T.I.) WIHU
YBOJIbHEHHS OTBETCTBEHHOT'O CIIEIIMANMCTA Y TOJIHOMOYEHHOI'O OpraHa.

3.1.5.4. Cpok uUCHOJIHEHUS AIMUHUCTPATUBHOW MPOUEAYpHl (IESHCTBUS) MO
BBIJIAUC 3asBUTEIIO PE3yJIbTaTa MPEJOCTABICHUS MyHUIIUNIAIBHON yeiyru - 1 (o1uH)
pabounii 1eHb.

3.1.5.5. Pe3ynpTatoM agMHUHUCTPATUBHOM MpPOLEAYpPHl (ACHCTBUSA) SBISETCA
BbI/1aya (HampaBJIeHNUE) 3asIBUTEINIO:

1) BBIMUCKH U3 TTOXO3UCTBEHHOW KHUTH;

2) yBemomuieHHss 00 OTKa3e MPEJOCTABICHHS BBIMUCKH U3 TOXO3SWCTBEHHOU
KHUTH.

3.1.6. 3asgBuTens BIpaBe OTO3BAaTh CBOE 3asBJIICHUE Ha JIFOOOW CTaauM
PacCMOTpEHHSA, COIJIACOBAHMUS WM TMOATOTOBKUA JIOKYMEHTa YTOJHOMOUYEHHBIM
OpraHoM, OOpAaTUBIIUCH C COOTBETCTBYIOIIMM 3asiBICHUEM B YTIOJIHOMOYECHHBIH
OpraH, B TOM YHUCJI€ B JIEKTpOHHOH popme, 6o B MDII.

3.1.7. ITpu MPEIOCTABICHUU MYHHUITUTIAIBHOM YCIYTH
I10 AKCTEppUTOpHAIbHOMY NpuHunny MOII;

1) nmpuHHMaeT OT 3asBUTENsS 3asBICHUE U JOKYMEHTBI, MpPEICTABICHHBIE
3asIBUTEJIEM;

2) OCYILIECTBIISIET KOIIMPOBAaHUE (cKaHUpPOBaHMUE) JOKYMEHTOB,
npeaycMOTpeHHBIX nyHKTamu 1 - 7, 9, 10, 14, 17 u 18 gwactu 6 cratem 7
®enepanbHoro 3akoHa Ne 210-P3 (masnee - AOKYMEHTHI JIMYHOTO XPAHEHHs) M
MPEACTABICHHBIX 3asBUTENIEM, B Ciydae, €CJIU 3asBUTENIb CAMOCTOSITEIbHO HE
MpEACTAaBUJl KONMUU JOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C
aJMUHHUCTPATUBHBIM PErJIAMEHTOM MPEJIO0CTaBICHUS MYHULIMIAIBHON YCIyTU ISl €€
MpeAoCTaBlI€HUsT HeoOXoAuMa KONUs JOKYMEHTa JIMYHOrO XpaHeHus (3a
HCKJIFOYEHUEM CIIy4asi, KOrJla B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM aKTOM JJISI
MPEAOCTABICHUSI MYHULIUTIATBHON YCIYyTd HEOOXOJUMO MPEAbSIBICHUE HOTApUATBHO
YAOCTOBEPEHHOUN KOMUHU JJOKYMEHTA JINYHOTO XPAHEHU );

3) dopMupyeTr 35€KTpOHHBIE AOKYMEHTHI W (WJIM) JJIEKTPOHHBIE OOpa3bl
3asBJICHUS, JJOKYMEHTOB, MPUHATBHIX OT 3asiBUTEJIS, KOMH JIOKYMEHTOB JIMYHOIO
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XpaHEeHUs, TMPUHATHIX OT 3asBUTENs, OOecHeurBasi WX 3aBEPEHUE DIECKTPOHHOU
MOJNKUCHIO B YCTAHOBIIEHHOM ITOPSIJIKE;

4) ¢ ucnoap30BaHUEM UH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIA€T SJEKTPOHHBIE JOKYMEHTHI U (WJIHM) AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB,
3aBEPEHHBIE Y TIOJITHOMOUYEHHBIM JTOJDKHOCTHBIM JULIIOM MO®I] B YHOJIHOMOYEHHBIN
OpTaH.

Hoapasaen 3.2. COCTAB, IIOCJIEJOBATEJIBHOCTH I CPOKU
BBITIOJITHEHUSA AIIMUHNUCTPATUBHBIX ITPOLIEYP (IEMCTBUI),
TPEBOBAHUU K ITOPSAJIKY X BBITTIOJHEHMS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX ITPOLIE/TY P
(IEMCTBHUII) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSIJIOK OCYIIECTBJIEHUS B 2IIEKTPOHHON ®OPME, B TOM
YUCJIE C UCTIOJBL30BAHUEM EJJMHOTO TIOPTAJIA TOCYIAPCTBEHHBIX
1 MYHULIMIAJIBHBIX YCIVT (GYHKIMI), AIMUHUCTPATUBHBIX
MPOLIEJIVP (JIEUCTBUIN) B COOTBECTBUM C TTOJIOKEHUSIMU CTATBU
10 ®EJIEPAJILHOT'O 3AKOHA OT 27 UIOJIS 2010 TOAA Ne 210-®3 «OB
OPTAHU3AITAU MTPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIUTIATBHBIX VCIIYT»

3.2.1.1. [IlpemocraBneHue MYHUIMIAIBLHON YyCIyrd BKJIIOYaeT B ceOs
CJICAYIOIINE aJIMUHUCTPATUBHBIC MPOIEAYPHI (IEHCTBUSI) B DJICKTPOHHOU (hopme:

1) mnonydeHue wuHPOpPMAIMK O TIOPSAKE M CPOKaX TMPEIOCTABICHUS
MYHULUNAIBHOW YCIYTH;

2) 3amMch Ha MpUEeM B YIOJHOMOYCHHBIH opraH, M®Il mpemocraBieHus
MYHULUNATBHBIX yCIIyT JUISt noja4u 3amnpoca
O MPEIOCTABIEHUH MYHUIIUTIAJIbHON YCIIYTH;

3) dbopmupoBaHUe 3ampoca O MPEAOCTABICHUN MYyHHUITUTAIBHON YCIIYTH;

4) nmnpuem W  perucTpanus  YIOJHOMOYEHHBIM  OpraHoB, 3alpoca
Y MHBIX JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

5) omjara rocyJapCTBEHHOW MOIUIMHBI 3a MPEIOCTaBICHWE MYHUIIMIAILHOU
yCIIYyTH u yIiaTa WHBIX JIaTeXKEH, B3UMaeMBbIX
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM Poccuiickon deneparuu;

6) nmosyyeHue pe3yabTata NpeloCTaBICHHS MyHUIUNIAIbHOW YCIYTH;

7) moydeHHe CBEJICHUI O XOJI€ BBITIOJTHEHUS 3aIpoca;

8) OCyIIECTBICHUE OLIEHKH KAYECTBA MPEIOCTABICHUS YCIIYTH;

9) mocyneOHoe (BHecyneOHOE) oOKaloBaHUE pelIeHWH W (WIK) JEUCTBUIN
(Oe3meiicTBuil opraHa (opraHW3aluM), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHM3aIlim)
MYHULIUMAIBHOTO CITYKaIIEro.

He momyckaeTcst 0Tka3 B mpueMe 3ampoca ¥ MHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTaBIICHUS] YCIYTH, a TaKKE€ OTKa3 B MPEJOCTABICHUM YCIYTH B clydae,
€CJIM 3alpoc M JOKYMEHTHI, HEOOXOAMMBIC /IS MPEJOCTABICHUS YCIyTH, MOJAaHbI B
COOTBETCTBUM C HH(MOpMalLMEl O CpOKax W MOPSAJKE MPEIOCTABICHUS YCIYTH,
onyOnukoBaHHOM Ha EauHom nopraie, PernonanibHoMm noprasne.

3asBUTEINb BIIPABE OTO3BATh CBOE 3asIBJICHHE HA JIIOOOW CTalMM PACCMOTPEHUS,
COTJIACOBAHMSI WJIM  MOJTOTOBKM  JIOKYMEHTa  YTIOJIHOMOYEHHBIM  OPraHoM,
00paTUBIIKNCH C COOTBETCTBYIOUIUM 3asiBIICHUEM B YTOJHOMOYEHHBIA OpraH, B TOM
4ucIie B AIEKTpoHHOU dopme, 11do B MDII,.



3.2.1.2. Tlonyuenue wHpOpPMAUH O TOPSIKE U CPOKAxX MPEIOCTABICHHUS
MYHULHUNAIBHON YCIIYTH.

WNudopmarus o npenocTaBieHUd MYyHHUIIMNAIbHONW YCIYTH pa3MelaeTcs Ha
EnunoMm noprane, PernonanbHom noprase, a Takke Ha OQHUIMATIBHOM CaiTe.

Ha Ennnom mnoprane, PermonHambHOM nopTaje pa3MelaeTcs CleAyromas
uH(popMaIus:

1) HCUYEPIBIBAIOIINI nepeyeHb JIOKYMEHTOB, HEO0OXOUMBIX
TSt Mpe10CTaBICHUS MYHUIUTIATBHON YCIIYTH, TpeOoBaHMUs
K O(pOPMIIEHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKXKe NEepeueHb JOKYMEHTOB, KOTOPbIE
3asiBUTENIb BIPABE MPEICTABUTH 10 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asiBUTENEH;

3) CpOK MpeaoCcTaBIeHNs] MyHULIUIIAIbHON YCIyTH;

4) pe3ynbTaThl MPEJOCTaBICHUS MYHHUIUMNAIBLHONW  yCIYTH, TOPSAOK
OpEICTaBICHUsI  JIOKYMEHTa,  SBIAIONIETOCS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHUIIUNIAIBHON YCITYTH;

5) pa3mep TroCyIapCTBEHHOM MOUUIMHBI, B3UMAaeMOW 3a NPEOCTaBICHHE
MYHUIIUANIAIBHON YCITYTH;

6) MCYepIbIBAIOIINMA MIepeueHb OCHOBAHUHN JIJIs1 MPUOCTAHOBJICHUS WJIU OTKa3a
B IIPEIOCTaBICHUU MYHHUIIMIIAIbHON YCIYTH;

7) o mpaBe 3asBUTEINS Ha TocyAcOHOe (BHECYe0HOE) 00KaIOBaHUE PEIICHUM
nercTBuil (0e3aeiicTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHHUS
MYHUIIATIAIBHON YCIyTH

8) dopmbl 3asBreHHMi (YBEAOMJICHHMH, COOOIIEHUM), HCIOIb3yeMbIe
IpU MPEAOCTABICHUHA MYHUITUTIATBHON YCIYTH.

Nudopmarnus va Enunom noprane, PernonansHoM mopraie, opuiinaibHOM
caiite YTOJTHOMOYEHHOTO OpraHa IMpeI0CTaBIsSeTCs 3asiBUTEII0 OECIIaTHO.

He nomyckaeTcst 0Tka3 B mpuemMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
LTSI MpeI0CTaBICHUS MYHHUIUTATbHON yCIIyTH, a TaKxe OTKa3
B MPEIOCTABICHUN MYHUIIMIIAJBLHON YCIYTH B Ciydae, €Cld 3ampoc U JIOKYMEHTHI,
HEOOXOMUMBIE IS TPEJAOCTABICHUS MYHUIMIMAIBHOM  YCIyrd, TOJaHbl B
COOTBETCTBMM C HHpOpManued O CpOKax U TOPSAOKE MPeIOoCTaBICHUS
MYHUITAIIAJIBHOW YCIIYTH, OmyOJMKoBaHHOW Ha EnuHoM mnoptane, PermonampHOM
nopraie HHQOpPMAIUK O CPOKAX M TMOPSAKE MPEIOCTaBICHHUS MYHHUIIUNATBHON
YCIIYTH OCYIIECTBIISIETCSI 0€3 BBIMOTHEHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHH, B
TOM 4Hclie 6€3 UCTIOIb30BAHMS IPOrPAMMHOI0 00eCIedeHNs, yCTaHOBKa KOTOPOTo Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYeT 3aKIIIOUYCHHS JIMIIEH3UOHHOTO WM MHOTO
COTJIALICHUS c npaBooOiaiaTeaemM MPOrPaMMHOTO obecrieueHus,
MpeAyCcMaTpUBAIOIIETO B3MMAHWE IUIaThl, PETUCTPALMIO WM aABTOPHU3AIMUIO
3asIBUTEIS, WIIW MPEJOCTABICHUE UM NIEPCOHANBHBIX JAHHBIX.

3.2.1.3. 3anucey Ha TpueM B YTOJHOMOYCHHBIM opraH, M®Il mis momaum
3ampoca O MPeAOCTaBICHUN MYHULIMIAIbHON YCIyTH.

B wmensax mpegocTtaBieHUs MYHULMNAIbHOM YCIyrH, B TOM YHUCIE
OCYULIECTBIISIETCS] TPUEM 3asiIBUTEJICH MO MpeIBapUTEIILHOM 3aIKCH.

OcHoBanveM [Jid1 Hayajga AaJMUHUCTPATUBHOM mpouenypbl (AEHCTBHS)
aBisieTcss oOpanieHue 3asButenss Ha Enubbiii mopran, PernonanbHbli mopran ¢
LEJIBI0 MOJYYEHUSI MYHULIMTIATBHOM YCIIYTU N0 IPeIBapUTEIHHOM 3aMKCH.

3anuch Ha  OpUEM  OPOBOAUTCS  IocpencrBoM  EamHoro  moprana,
PernonansHoro nopraina.



3asIBUTEINIO IPEAOCTABISAETCS BO3MOKHOCTD 3alIUCH B JIFOOBbIE CBOOOHBIE [T
IpueMa JaTy W BpeEMs B IPEAEaX YCTAHOBIECHHOIO YTIOJHOMOYEHHBIM OPraHOM,
MOI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHslii opran, M®IL] He BmpaBe TpebOoBaTh OT 3asABUTEI
COBEpILUEHUs HWHBIX JEUCTBHM, KpOME€ TMPOXOXKICHHUS HJICHTUPUKAUUU U
ayTeHTU(UKAUMM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMH
Poccuiickon ®denepanuy, ykKazaHWs LEAd IIpUEMa, a TaKXke MIPEAOCTaBICHUS
CBEJICHUHM, HEOOXOAMMBIX JUIsl pacuera JJIUTENIbHOCTH BpPEMEHHOrO0 HWHTEpBaa,
KOTOPbIN HEOOXO0IUMO 3a0pOHUPOBATH AJI PUEMA.

Kpurepuem npuHsATHS pelleHUs MO JAHHOM aJMUHUCTPATHUBHOM Mpolenype
(meiicTBUsI) sBJII€TCA HANM4YKUE CBOOOIHBIX JIs MpUeMa JaThl 1 BPEMEHHU B Mpeenax
yctaHoBlieHHOTo B MOI] rpaduka npuema 3asButenei.

Pe3ynpraToM  aAMUHHCTPATUBHOW  MpOUEAYpbl  (IEHUCTBUS)  SIBISIETCS
NOJIyYEHUE 3asIBUTENEM:

C HCIIOJIb30BaHUEM CpeAcTB PermoHanbHOro moprana, B JUYHOM KaOMHETeE
3asBUTENS YBEIOMIIEHUS O 3allMCH Ha npuem B MOILJ;

¢ ucnonb3oBaHuem cpeacts Eaunoro mnoprama MO®PIL[ yBemomiieHus
0 3anucu Ha npueM B M®I] Ha nanHOM 1moprase.

CnocoboM ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHON MpoLeaypsl (AeicTBus)
ABIIIETCS CPOPMUPOBAHHOE YBEIOMIICHHE O 3anmucu Ha rnpuem B ML,

3.2.1.4. ®opmupoBaHue 3apoca 0 MPeIOCTABICHUH MYHUIIUITATBLHON YCIYTH.

OcHoBaHueM I Hayajga aJMUHHCTPATUBHOM MpOUEAYyphl (IecTBUS)
ABJISIETCS. ABTOPU3AIUS 3asiBUTENS C MCIOJIB30BAHMEM YUYETHOW 3amucu B EauHoi
cucTeMe HIeHTUUKauuu U ayreHTu¢ukanun Ha EnnHom noprane, PermonansHOM
noprajne, ¢ LeJbK MOoJa4d B YIIOJHOMOYEHHBIM  OpraH, IIpeIoCTaBISIOINN
MYHHUIMIAIBHYIO YCIYTY, 3a1poca (3asBJI€HUs) O MPEAOCTABICHUN MYyHUIUIIAIBHON
YCIIYTH B 2JIEKTPOHHOM BHJIE.

dopMupOBaHHE 3ampoca  3aABUTENIEM  OCYLIECTBISETCS  IOCPEICTBOM
3allOJIHEHUSl 3JIEKTPOHHOM (opmbl 3ampoca (3asBieHus) Ha EngunoMm mnoprade,
PernonansHom mnoptane, 6€3 HEOOXOAMMOCTH JOIMOJHUTENBHON MOJauu 3ampoca B
Kakoi-nmubo nHoi dopme.

Ha Enwaom moptane, PernonanpHOM mopTrane, pa3MemarTcs o0pasiibl
3aI0JIHCHHS DJICKTPOHHOM (hOpMBI 3ampoca (3asiBICHU).

dopmaTHO-JIOTHYeCcKasi MPOoBEpKa CHOPMUPOBAHHOTO 3arpoca (3asBICHUS)
OCYIIECTBIISIETCSI ABTOMATHYECKH TI0CIIE 3AIIOJIHEHMSI 3aBUTEIEM KaKJ0r0 U3 MOJIeH
AJIEKTpOHHON (opmbl 3ampoca  (3asBieHus). I[Ipu BBIIBICHHMM HEKOPPEKTHO
3allOJIHEHHOTO TOJsl  DJEKTPOHHON ¢opMbl 3ampoca (3asBiIEHUS) 3asBUTEINb
YBEJOMIIIETCS O XapakTepe BBIABICHHON OIIMOKM M NOpSAJKE €€ YyCTpaHEHUs
MOCPEACTBOM HMH(OPMALIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Tpu popmMupoBaHUH 3ampoca 3asBUTETIO0 00ECTICUNBACTCS:

a) BO3MOXXHOCTb KOIIMPOBAHUS U COXPAHEHHUs 3alIpOca U MHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.1. moapasnena 2.6 paznena |l PernmamenTa, HeoOXoaAMMBIX
JUTSl IPEOCTABIICHUS. MYHULIUIIAJIBHON YCIyTH;

0) BO3MOXHOCTb  3allOJJHEHUS  HECKOJbKMMHM  3aABUTENIIMH  OJHOM
AJIEKTPOHHON (OpMBI 3ampoca MpU OOpallleHHH 3a YCIyraMu, MpeanoJiaralouiuMu
HaIlpaBJIEHHE COBMECTHOIO 3aIIpOCa HECKOJIbKUMH 3asBUTEIISIMH;

B) BO3MOXHOCTb I€4aTH Ha OYMaXKHOM HOCHTENE KOIHUHU 3IIEKTPOHHOMN
dbopmbI 3ampoca;



I') COXpaHEHUE paHee BBEJIEHHBIX B 3JEKTPOHHYIO (OpMY 3arpoca 3HAYEHUI
B JIIOOOH MOMEHT IO >KEJIaHWIO MOJb30BATENsA, B TOM YHCJE NMPU BO3HUKHOBEHHUU
OLIMOOK BBOJIa M BO3BPATE /JI1 MOBTOPHOIO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY
3amnpoca;

1) 3aloJHEHWE I0oJIel AIEeKTPOHHOM (opMbI 3ampoca 10 Hayalda BBOJA
CBEJICHUH 3agBUTENIEM C UCIIOJIb30BAaHUEM CBEJICHUMN, pa3MELIEHHBIX B (heaepalbHON
rocyJapcTBeHHOW uHpopMmannoHHON cucteMe «Eaunas cuctema uaeHTU(UKAUU
u ayreHTUGUKAMU B UHQpacTpyKType, olecneyuBaromeid HHPOPMaIMOHHO-
TEXHOJOTUYECKOE B3aMMOJEUCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUISL TIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU
dopme» (manmee — enuHas cuCTeMa WJACHTU(DHUKAIUMU W ayTEeHTHU(PUKALMH), U
CBeJieHUH, onyO0IMKOBaHHBIX HA EnuHom nmoptaine, PernonansHoM moprane, B 4acTH,
Kacarolllelcss CBEICHUI, OTCYTCTBYIOIIMX B €IMHOM CHUCTEME HACHTU(DHUKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXXHOCTh BEPHYTHCSI Ha JIIO0OM M3 3TANoOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmbI 3ampoca 6€3 MOTepH paHee BBEICHHOM HHPOPMAIINH;

) BO3MOKHOCTb JIOCTYTa 3asBUTeNd Ha EquHoM noprane win opuiranibHOM
caiiTe K paHee MOJAHHBIM UM 3alpocaM B T€UEHHE HE MEHEE OJHOTO Toja, a TaKkKe
4acTUYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TEUEHHUE HE MEHEee 3 MECSIIEB.

CdopmupoBaHHbBIN U MOAMUCAHHBIN 3aMpOC (3asgBIICHUE), U UHbIE TOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. moapasznena 2.6 pazpena |l Permamenta, HeoOxoaumble
JUTSL TIPETIOCTABJICHHUS] MYHUIIUTIATBHOM YCIYTH, HAMPABISIOTCA B Y IOJTHOMOYEHHBIH
opraH, nocpeactBom Enunoro noprana, PernonansHoro noprana.

Kpurepruem npuHATHS pelIeHUs MO JaHHOW aJMUHHUCTPATHBHOM MpOLENype
(meiicTBUsI) SIBNISIETCS KOPPEKTHOE 3aIlOJIHEHHUE 3asBUTENIEM TOJEH 3IEKTPOHHOU
dopMbl 3ampoca (3asBIEHHUS) O TMPEJOCTABICHUM MYHUIUMNAIBHOW YyCIyTH B
AIEKTPOHHOM BHUJIE.

Q@opmupoBaHue  3ampoca  (3adBJIEHUS)  3aABUTEIIEM  OCYIIECTBISETCS
MOCPEJICTBOM 3arOJIHEHUsI JJIEKTpOHHOW (opmbl 3ampoca Ha EnuHom moprare,
Pernonansnom noprasne.

Pe3ynpraTtoM  aAMUHUCTPATUBHON  mpoueaypbl  (IEUCTBUS)  SIBIACTCS
NOJIy4YEHUE YTOJHOMOYEHHBIM OpPraHoM, MPEIOCTABIAIONIUM MYHHUIIUIAIBHYIO
yCIyTy, B DJIEKTPOHHON (hopMe 3asBICHUS MU TPUIAraeMblX K HEMY JOKYMEHTOB
nocpencrsom Enunoro noprana, PernonansHoro noprana.

CnocoboMm ¢ukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOEAYPHI (IEHCTBUS)
ABJISIETCS pEerucTpanusi 3ampoca (3asBieHus1) mnocpeactBoM EnuHoro mnoprana,
PermonanmpHOro mopraza W IOJYyYEHHME  3aABHUTEIEM  COOTBETCTBYIOIIETO
YBEJIOMJICHUS B JINYHOM KaOWHETE.

3.2.1.5. Ilpuem u peructpanusi Y MOJTHOMOYEHHBIM OPTaHOM, 3alpoca U WHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUSI MYHULIUITAIBHON YCIYTH.

OcHoBanveM MJid1 Hayajga aJMUHUCTPATUBHOM mpouenypbl (AeHCTBHS)
SABJISIETCSL  MOJyYEHHE YNOTHOMOYEHHBIM  OpPraHOM, MPEAOCTAaBISIONINM
MYHULMMAIBHYIO YCIYTy, 3asBICHUS W TMPUIAraeMbIX K HEMY JOKYMEHTOB,
HalpaBJICHHBIX 3asBUTEIEM TocpenctBoM EnuHoro mnoprana, PermonanbHOTO
nopraia.

YHOMHOMOYEHHBIH OpraH, 00eclneYyrMBaeT MpPUEM JOKYMEHTOB, HEOOXOJIHMMBIX
JUISL IPEIOCTABICHUSI MYHULIMITIAIIBHOW YCIYTH, U PETUCTPALINIO 3arpoca (3asiBJICHUS )
0e3 HEOOXOUMOCTH MTOBTOPHOI'O MPEICTABIICHUS 3asIBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.



Cpoxk peructpanu 3anpoca — 1 (oauH) pabouunii 1eHb.

IIpu oTopaBke 3ampoca (3asBieHHsA) nocpeacTBoM EnuHoro mnoprana,
PernonanpHOro mopranga aBTOMAaTHYECKUM OCYLIECTBISETCS (HPOPMATHO-TOTHYECKAs
IpoBepKa C(HOPMUPOBAHHOIO 3ampoca (3asBi€HUs) B TOPSAIKE, OIPEAEIIIEMOM
YTO0JIHOMOYEHHBIM OPraHOM, Ha IPEIOCTaBIECHUE MYHULIUIIAIBHON YCIYTH OpraHoM,
MOCJI€ 3aIOJIHEHUS 3agBUTENIEM KaKIOTO W3 MOJIEH 3JIEKTPOHHOM (opMbl 3ampoca
(3asBneHus1). [lpu BBIIBIEHMHM HEKOPPEKTHO 3alOJHEHHOTO TOJs 3JIEKTPOHHOU
(dopMbI 3ampoca (3asBJIEHUS) 3asIBUTENb YBEIOMIIAECTCS O XapaKTepe BBISBICHHOU
OLIMOKM W TOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HH(OPMAIMOHHOTO COOOLIEHHMS
HETMOCPECTBEHHO B JIEKTPOHHOU (popMe 3arpoca (3asiBICHUS).

[Ipu ycnemHo#l oTnpaBke 3anpocy (3asBICHHUI0) NPUCBAUBACTCS YHUKAJIbHBIN
HOMEp, MO KOTOPOMY B JIMYHOM KaOWHETe 3asBUTENs MocpeacTBoM EnuHoro
noprana, PernonansHoro nmoprania, 3asgBUTENI0 OyJEeT MpeacTaBieHa UHPOpMALUS O
XOJI€ BBIMOJHEHUSI YKA3aHHOTO 3ampoca (3asiBICHHUS).

[locne npuHATHS 3ampoca JTOKHOCTHBIM JIMIIOM, Y TIOJTHOMOYEHHOTO OpraHa,
Ha MpPEAOCTaBI€HWE MYHMIMNAIBHOM YCIyrd, 3ampocy (3asBICHHUIO) B JUYHOM
KabuHeTe 3asBUTEN MocpencTBoM Eamnoro mnoprana, PernonansHOro mopTtana
PUCBAaNBAETCS CTATyC, MOATBEPKIAIONINUNA €T0 PErUCTPALIUIO.

[Ipu monydyeHun 3ampoca B 3JIEKTPOHHON (popmMe B aBTOMATHUYECKOM PEXKHUME
OCyHIeCTBIISIETCS] (POPMATHO-IOTMYECKUI KOHTPOJIb 3ampoca, MPOBEPSIETCS HATHYME
OCHOBaHMM ISl OTKa3a B MpUEME 3arpoca, YKazaHHbIX B mojpasnene 2.9 pazaena Il
Pernamenra, a Tak:xe OCYHIECTBIISIOTCS CIEAYIOIINE IeHCTBUS:

1) mpu HaMW4yuM XOTS Obl OJHOTO M3 YKA3aHHBIX OCHOBAHHWM JOJIKHOCTHOE
JUIO  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  IIPEJOCTaBICHUE
MYHULUNAIBHOW YCIYTd, B CPOK, HE MPEBBIMIAIOIIUNA CPOK MPEIOCTABICHUS
MYHULUNAIBHOW  yCIYrdM,  [OJArOTaBIMBAET MHCBMO O  HEBO3MOYKHOCTH
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHMI 3asgBUTENI0 COOOIIAETCS
IIPUCBOEHHBIN 3aIIpOCy B JICKTPOHHOU (hopMe YHUKAIBHBIM HOMEP, IO KOTOPOMY B
COOTBETCTBYIOIIEM pazaene EnuHoro nmoprana, PernoHaibHOro moprana 3asiBUTEIIO
OyzneT npeacTaBieHa HHGOPMAIIHS O XO/I€ BBITIOJHEHUS YKa3aHHOTO 3a1poca.

[lpu Hamuuuu xo0Ta OBl OJHOTO W3 OCHOBAaHUN JOHDKHOCTHOE JIUIIO
Y0OTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUIAIBHOM
YCIIYTH, B CPOK, HE MPEBBIIAIOIIUNA CPOK MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH,
MOJrOTaBIMBAeT yBeAOMJIEHME OO0 OTKa3e B IpUEeMe JOKYMEHTOB s
MPEAOCTABICHUS MYHUIIUIIATbHON yCIIYTH.

IIpuem wu perucTpanus 3ampoca  OCYILIECTBISIFOTCS ~ OTBETCTBEHHBIM
CHELUAINCTOM YIIOJITHOMOYEHHOIO OPraHa.

ITocine IPUHATHUSA 3anpoca 3asiBUTEIIS JOJKHOCTHBIM JULOM
VY10JIHOMOYEHHOIO OpraHa, Y HOJIJHOMOYEHHBIM Ha MIPEJI0CTABICHNE MYHUIIUIIATBHOM
yCIIYrd, CTaTyC 3ampoca 3asBUTENs B JUYHOM KaOuHete Ha EaumHom mnopraine,
PernonansHOM noprasie OOHOBISETCS A0 CTAaTyca «IIPUHITOY.

B ciywae mocTtymiienus 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
nonapasnena 2.6 paznena |l PermamenTa, B 35eKTpoHHOM (hOopMe C HCIIOIB30BAHUEM
Ennnoro  moprama, PernoHanpbHOrO  mopTana, MNOANMCAHHBIX  YCWJICHHOU

KBaIU(UIIMPOBAHHOM AIEKTPOHHOMN IOJIUCHIO, JIOJIKHOCTHOE JUL0
YIOJTHOMOUYEHHOTO OpraHa, OTBEYAKOLIEe 3a NPEAOCTABICHUE MYHULHMNAIbHOU
YCIIYTH:

MPOBEPSIET NECUCTBUTEIBLHOCTh YCUICHHON KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM



MOANMKUCH C WCIHOJIB30BAHUEM CPEJICTB HH(POPMALMOHHON CHUCTEMBI TOJIOBHOI'O
YIOCTOBEPSIIOLIErO0 LEHTPAa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYpHI,
oOecrneynBaroen MH(}OPMAITMOHHO-TEXHOJOTNYECKOE B3aUMOJEHCTBUE
JNEUCTBYIOIIMX U CO3[aBa€MbIX HMH(POPMALMOHHBIX CHUCTEM, HCHOJb3YEMbIX IS
MIPENOCTABIEHUS YCIYT.

dbopMupyetr SIEKTPOHHBIE JOKYMEHTHl U (WJM) DJIEKTPOHHBIE 0Opasbl
3asiBJICHUS, JOKYMEHTOB, NPHUHATHIX OT 3asBUTENS, KOMUWA JOKYMEHTOB JHMYHOIO
MIPOUCXOKEHUS, IPUHATBIX OT 3as8BUTENSA, OOECHeUnBasi UX 3aBEPEHUE ANEKTPOHHOU
MIOANMCHIO B YCTAHOBJIEHHOM MOPSIAKE.

Pe3ynpraToM aIMMHHMCTPATUBHOM NpoUEAypbl (IEHUCTBHUS) MO MpPUEMY
3asIBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTpAlluU 3asBJICHUS U BblJaye
3asBUTEIII0 PACIIACKU B MOJIYYEHUU 3asBJIEHUA U JOKYMEHTOB C HCIOJIb30BAaHUEM
Enunoro mnoprana, PermonanbHOro mnoprana SBISETCS MPUEM M PErUCTpalius
3asiBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

Cnoco6om dukcanuu pe3yiabrata aJIMUHUCTPATUBHON MpOLeayphl (IeHCTBUS)
ABJISIETCS IPUCBOEHHWE PETUCTPALIMOHHOTO HOMEpa MOCTYNHMBUIEMY 3alpocy
(3as1BJICHUIO) WU c(hopMHPOBAHHOMY Y onHOMOYEHHBIM OpraHoM,
PEIOCTABISAIONIEMY MYHULIUMIAIBHYIO YCIYTY, YBEIOMJICHUIO 00 OTKa3e B MpUEME
JIOKYMEHTOB.

3.2.1.6. T'ocynapcTBeHHasi TMONUIMHA WM HHAs IUIaTa 3a MPEJOCTaBICHHE
MYHUIIMTIAIBHON yCIyrd He B3umaetcs. [IpenoctaBieHne MyHUIIMNAIBHOU YCIYTU
OCYIIECTBIISIETCS] OE€CIIATHO.

3.2.1.7. llonyueHue pe3ynbTara NpeAoCTaBICHUs MyHULIUIIAIBHON YCIYTH.

OcHoBaHWeM i1 Hayajga AaJMUHUCTPATUBHOM mpouenypsl (IEHCTBUSA)
SBJISIETCS TOTOBBIN K BBIJAY€E pPe3yNbTaT MPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH.

B kauecTBe pe3ynpTaTa mpeaOCTaBICHUS MYHULMNAIBHOW YCIYTU 3asBUTEIIb
0 €T0 BHIOOPY BITpaBe MOJYUHTh:

1) BBIMUCKY U3 MOXO3SIMCTBEHHON KHUTH, B (hOpME JIEKTPOHHOI'O TOKYMEHTA,
NOAMUCAHHOTO  YTIOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIIOM Y TOJIHOMOYEHHOTO
opraHa, ¢ HCIIOJIb30BAaHHEM YCHUJIEHHOW KBAIU(PUIIMPOBAHHOW 3JICKTPOHHOM
HNOJAMUCH;

2) BBIIKMCKY W3 TOXO3SHUCTBEHHON KHHUIM, Ha OyMa)XHOM HOCHTEIE,
NOATBEPKAAIOUIYI0  COJIEPKAHUE AIEKTPOHHOTO JOKYMEHTA, HAaIpaBJIECHHOIO
YnosHoMO4eHHBIM oprasom B MOI11;

3) BBIUCKYHU3 MOXO3UCTBEHHOM KHUTH, HA OyMa>KHOM HOCHUTEJIE.

3asgBUTENb BIpaBE MOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHHUIUIAIbHOU
yciyru B (hopMe 3JIeKTPOHHOTO TOKYMEHTa WM JOKYMEHTa Ha OyMaKHOM HOCHUTENe
B TEUEHHUE CPOKA JIEUCTBUA pe3ybTaTa MIPEA0CTABICHUS MYHULIUTIAIBHON YCIYTH.

[Ipu nomade 3asiBIEHUS] B 3JIEKTPOHHOM BHJE JIsl MOJYYEHUS MOIJIMHHUKA
pe3yibTaTta MNpPEeIOCTaBICHUS MYHUIMNAIbHOM YCIYrdM 3asiBUTENb NPUOBIBAET B
YTOTHOMOYEHHBIN OpraH, JUYHO ¢ JOKYMEHTOM, yJIOCTOBEPSIOIINM JINYHOCTD.

Kpurepuem npunHsATHS pelieHUs MO JAHHOW aJMUHHUCTPATUBHOM MHpPOLEAYpE
(meicTBuUA) SIBISIETCA HAIMUUE PE3yJIbTaTa MPEeIOCTaBICHUS MYHULIMIAIIBHON YCIYTH,
KOTOPBIN NPETOCTABIISIETCS 3aIBUTEIIO.

Pe3ynbraroM agMUHUCTPAaTUBHOW MpOUEAYPHI (IIEUCTBUS) SIBISETCS BblAaya
(HampaBiieHUE) 3asIBUTEIIO JOKYMEHTOB, SIBJISIIOIINXCS PE3YIbTaTOM MPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

Cnocobom  ¢ukcanuud  pesyabTaTa  BBIIOJHEHHS  aJMUHUCTPATUBHOM
npouenypsl (aedcTBus) (MoaydyeHue pes3ylbrarta MPeaoCTaBICHUS MYHULUNAIbHOMN



yciayru B (opMe  BJIEKTPOHHOIO  JIOKYMEHTA, MOAMHCAHHOIO  YCUJIEHHOMU
KBUIU(DUIIMPOBAHHON  DJIEKTPOHHOM  MOANKMCHIO  YIOJHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOTO — JIMIIA), SIBIAETCS  YBEIOMIIEHHME O TOTOBHOCTU pe3yibTaTa
MIPEIOCTaBICHUS MyHUIIMIIAIBHOM YCIYTH B IMYHOM KaOuHeTe 3asButTens Ha Equnom
nopraie, PernonaibHOM moprazie.

3.2.1.8. IlonyuyeHue CBEeIEHU O XO/1€ BBIITOJIHEHUS 3a1poca.

OcHoBaHueM I Hayajga aJMUHUCTPATUBHON mpouenypsl (meicTBus)
SABJISIETCS oOpailieHne 3asiBUTeNss Ha Enusblii moptan, PervoHanbHbId mOpTad, ¢
LEJIBIO MOJYYEHUSI MYHULIMTIIAIBHOM YCIIyTH.

3asgBUTENb KMMEET BO3MOXHOCTb IOJY4YEHUs HMHPOpPMALMM O  XOJe
MIPEAOCTABIEHUS MYHUIIMIIATBHON yCIIYTH.

HNudopmarus o xoae npeaocTaBIeHUus MyHULIMIATIBHON YCIYTyd HalpaBIseTcs
3asBUTENI0 YIOJTHOMOYEHHBIM OpraHaM, B CpOK, HE MPEBBIIAIONIMNA OJHOTO
paboyero AHsS TOCJe 3aBEPIICHUs BBIIIOJHEHHS] COOTBETCTBYIOUIETO JEUCTBUS, HA
aZpec SJEKTPOHHOM NOYTHI WM C HCHOJIb30BaHHEM cpelncTtB EnmHOoro moprana,
PerunonanbHoro noprasna no BIOOpy 3asiBUTEIS.

[Ipy mnpenocTaBlieHUM MYHHUIMNAIBHOM YCIYTM B BJIEKTPOHHOU ¢opme
3asBUTEIII0 HaIpaBJseTCs:

a) YBEJOMJICHHUE O 3alMCy Ha MPUEM B YTOJHOMOYEHHBIN opraH uiau M®I],
coJieprKalllee CBEACHUS O AaTe, BpEMEHU U MECTE MPUEMa;

0) yBelmOMJIEHHME O MpPUEME M PEerucTpaluy 3ampoca (3asBICHUS) U HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHUS YCIYTH, COJIepKAIllee CBEICHUS O
¢dakre mnpuema 3ampoca (3asABIEHUS) U JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS! MYHULMNAIBHON YCIyrd, W Hadajle Mpoueaypbl (AEHCTBHS)
IPEAOCTABICHUSI MYHULUNAIBHON YCIYyTH, a TaKKe CBEIAEHUA O JaTe€ M BPEMEHU
OKOHYAHHUS MPEIOCTABICHUS MYHUIIMTIAIBHONW yCIyTH MO0 MOTUBUPOBAHHBIN OTKAa3
B TIpueMe 3ampoca (3asBIE€HHSA) M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUSI MYHULUIIAIIBHON YCIYTH;

B) yBeZOMJIeHHE O (pakTe moixyyeHus uHPOopMaluu, MOATBEPKIAONIEH OIIaTy
MYHHIATAJIBbHON YCIIYTH;

I') YBEJIOMIIEHHE O pe3yJbTaTaX pPACCMOTPEHHs JTOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH, COAEPKAIllee CBEICHUS O MPUHITUU
MOJIOKUTEIBHOIO PEIICHUS] O MPEAOCTABICHUM  MYHHUIMNAIBHOM YCIYyTU H
BO3MOKHOCTH TMOJIYYUTh PE3YyIbTaT MPEIOCTABICHUSI MYHHMIUIAIBLHONW yCIyrd JTUOO
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULUNAIBHOW YCIYTH.

Kpurepuem npunsATHS pelieHUs MO JAHHOW aJMHUHHUCTPATUBHOM IPOLEAYpPE
(meiicTBusi) siBIsieTCA oOpaiieHue 3asBuTesnss Ha Enunbiii moprtan, PernoHanbHBIHM
IOpTaJ, C UEJIbI0 MTOIYYEHUs MyHULIUIAIBHONW YCIYTH.

PesynbTaToM  agMUHHUCTPAaTHUBHOM  MpoUEaypbl  (IEUCTBUSA)  SIBIAETCS
IIOJIy4YEHHE 3aABUTEIEM  CBEACHUM O XOJAE BBINOJHEHUSA 3ampoca B BHIE
YBEJIOMJICHUI Ha aJpec 3JIEKTPOHHOW MOYTHI WM B JIMYHOM KaOuHeTe Ha EnnHOoM
noprtaie, PernonanbHoM nopTaie, mo BbIOOpY 3asBUTENS.

CnocoboMm ¢ukcaruu pe3yabTaTa aIMHUHUCTPATUBHON MPOLEAYPHI (AeHCTBUS)
ABJIAETCS OTOOpaKEHNE TEKYLIETro cTaryca MpeIoCTaBICHUS] MyHUIMIIAIBHON YCIIYT !
B JIMYHOM KaOuHeTe 3asiBuTenss Ha EgunHom moptane, PernonansHOM mnopTtane, B
AJIEKTPOHHOM (hopMe.

3.2.1.9. OcymiecTBieHNe OLIEHKH KauecTBa MPEAOCTABICHUS MYHUIIMTAIBHON

YCIIYTH.



OcHoBanveM [Ji1 Hayajga aJMUHUCTPATUBHOM mpouenypbl (AeHCTBHS)
SIBJISIETCS. OKOHYAHUE MPEIOCTABICHHUS] MYHULIUTTAIIBHOW YCITYTH 3asBUTENIO.

3asBUTENAM 00€CTIEUMBAETCS BO3MOXKHOCTD OIEHUTH JTOCTYIMHOCTh U KaY€CTBO
MYHULMIIAJIBHON yciayrn Ha EnuHoM moprane, PermonanbHOM mopraie B cilydae
dbopmupoBaHusi  3asBUTENEM  3ampoca  (3adBi€HUS) O  NPEAOCTaBICHUU
MYHULIUMAIIBHOW YCIYTH B DJIEKTPOHHOU (hopme.

Kpurepuem npuHsSITHS pelIeHHs MO JaHHOW aJMUHUCTPATUBHOM Mpoleaype
(mecTBUSA) SBISIETCS COTJIACHUE 3asBUTENSI OCYIIECTBUTH OIEHKY JOCTYHMHOCTH H
KauecTBa MYHUIIUMAIBHOW YCIYTH, C MCIOJIb30BaHUEM CpeacTB EamHoro mopTtana,
PernonansHom nopraine.

Pe3ynbTaToM agMUHHUCTPATUBHOW MpOUEAYphl (IEUCTBUS) SIBISACTCS OIEHKA
JOCTYMMIHOCTH M KauecTBa MYHUIMNAIBHOW yciayrn Ha EnuHoMm mnoprare,
PernonansHom noprasne.

Cnoco6om dukcanuu pe3yiabrata aJIMUHUCTPATUBHON MPOIEAYpPHI (IeHCTBUS)
SBJISIETCS. YBEJOMJICHHE 00 OCYIIECTBICHUU OIEHKHW JIOCTYITHOCTH M KauecTBa
MYHULIMIIAJIBHON yciIyru Ha EnuHoM nopraiie, PernoHansHOM noprasie.

3.2.1.10. [ocyneOHoe (BHecyneOHOEe) oOKajlOBaHWE peEIICHUH U (W)
nevictBuil (0e3aercTBHs) YTIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JMIa JU0O0
MYHUIIUATIAJIBHOTO CITYKaIlero.

OcHoBaHueM JJid Hayajda aJMHUHHUCTPATUBHOW Tpouenypbl (aeicTBus)
SBISIETCS OOpallieHue 3asBUTENI B YTIOJHOMOYEHHBIH OpraH, MpeaoCTaBISIONIUI
MYHUIUTIAJIBHYIO YCIYTY C HEJIbIO TTOJTYUYEeHHS] MyHUITUTIAIbHON YCITYTH.

3asBUTEIIO 00ECTIEYMBACTCS BO3MOKHOCTh HAIIPaBJICHUS KaJ00bl HA PEIICHHUS
U geiictBus  (Oe3neiicTBUE) YIOJIHOMOYEHHOIO OpraHa, MpelOoCTaBIISIONIETO
MYHULUINAIBHYIO YCIYTY, JNOJDKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa,
IPEAOCTABIISIIOIET0 MYHUIUNAIBHYIO YCIYyry, MYHHIMOAIBHOTO CIY>KAllleTo B
COOTBETCTBUHM cO cTaThel 11.2 denepanpHoro 3akoHa Ne 210-D3 ¢ ncnonb3oBaHuEeM
noprana  (QeneparbHOM  rocyJapcTBEHHONM  MHGOPMAIIMOHHONW  CHCTEMBI,
obecrieunBaroIIel mpoiece a10cyneOHoro (BHECYAeOHOr0) 00KaIoOBaHUs PEIICHUN U
(wm)  nmeiictBuii  (O6e3melcTBHSA),  COBEPIICHHBIX  IPU  IPEJOCTaBICHUH
MYHULUNAIBHBIX ~ yCIYT  YIOJIHOMOYEHHBIM  OpPraHOM, MPEIOCTaBIISIIOUIUMHU
MYHULUNAIBbHBIE YCIYTM, WX JOHKHOCTHBIMM JIMIIAMU U MYHUUUIIAIBbHBIMU
CIyKalllUMH C HCTOJIb30BaHUEM WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
«MHTepHeT» (manee - cucteMa J0CyJIeOHOr0 00KaTOBaHU).

[Ipu HampaBneHun 3KanoObl B 3JIEKTPOHHOM BHUJAE IOCPEACTBOM CHCTEMBI
10Cy1e0HOTO 00’KaoBaHUs c UCII0JIb30BaHUEM uH(GOPMAITMOHHO-
TEJIEKOMMYHHKAalIMOHHOW ceTu «MHTepHeT», OTBET 3asBUTENI0 HAIpaBIAECTCS
MOCPEJICTBOM CHCTEMBI JOCYJAEOHOTO 00KaIOBaHMSI, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TPH TT0/1aUe KAIOOBI.

Kpurepuem npuHsATHS pelieHUs MO AAHHOW aJIMUHHUCTPATUBHOW MpOLENype
(meiicTBUsA) SIBASIETCA HEYJIOBJIECTBOPEHHOCTH 3asIBUTEJNSI PEIICHUSMU U JEUCTBUSMHU
(6e3meiicTBUSAMU) YTIOJTHOMOYEHHOTO OpTaHa, MPeIOCTABISIIONIEI0 MYHHUITUTTAIBHY O
yCIIYry, JOJDKHOCTHOTO JiMIa YTOJHOMOYEHHOTO OpraHa, IpeaoCTaBIISIIONIETO
MYHULUNAIBHYIO YCIYTY, MyHHIIUIIAIBHOTO CIIYKallIero.

PesynbTaToM  agAMUHHUCTPATHUBHOW  Mpoueaypbl  (AEUCTBUS)  SBIAETCS
HampaBjIeHUE Xajg00bl 3asgBUTENS B YTOJTHOMOYEHHBIM OpraH, MpeaoCTaBIISIONTAMN
MYHULUNAIBHYIO YCIYTy, MOJIAaHHOW C WCIHOJIb30BAHUEM CHCTEMBI JOCYJI€OHOTO
00’kaloBaHUsl B JJICKTPOHHOM BUJIE.
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Cnocobom (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON Mpoueaypbl (AeHCTBHS)
SBJISIETCS. PETUCTpallvs >KaJIOObl 3asBUTEINS, a TaKXKe pe3yibTaTa PacCMOTPEHUS
XKa00bl B CUCTEME JOCYIeOHOTO 00KaTIOBaHUSI.

3.2.2. IOPAAOK UCIIPABJIEHUA JOIIYILIEHHBIX OITEHATOK 1
OLINBOK B BbIJAHHBIX B PE3VIJIbTATE IIPEAOCTABJIEHUA
MVYHULUITIAJIBHOU YCIIYT'U JOKYMEHTAX

3.2.2.1. B cnyuyae BBIABICHUS 3asBUTEJIEM B BBIJIAHHBIX B pe3yJbTare
MPEOCTABICHUS MYHUIIMIAIBHON YCIYTH JTOKYMEHTaxX OINe4YaToOK W (WJIM) OIIMOOK,
JOMYIIEHHBIX Y IOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIUITAJIIbHBIM CITYKaIllUM, 3asiBUTEb MPEJACTABIACT B YIOJIHOMOYECHHBIN
opran, M®I] 3asBienune 06 UCTIPABICHUHU TaKUX OMEYaTOK U (MJIK) OMIHUOOK.

3asBIEHUE JIOJKHO COAEPKATh:

1) damunuio, ums, otuecTtBo (TMOcCieAHEEe — NPU HAIMYUM), KOHTAKTHAS
uHdOpMaIMs 3asiBUTEIS;

2) HauMEHOBaHHME YTIOJIHOMOYEHHOTO OpraHa, BBIJIABIIETO JOKYMEHTHI, B
KOTOPBIX 3asiBUTEIb BBISBUII ONEYATKU U (MJIM) ONTHOKH;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEb BBISBHUJI ONEUATKU U (WJIN)
OIITNOKMU;

4) onrcaHue OMeYaToK U (WJIM) OITUOOK, BEISIBIICHHBIX 3asIBUTEIIEM;

5) ykazanue crocoba MHPOPMHUPOBAHUS 3aABUTENSA O XOJE PACCMOTPCHHS
BOIIpoca 00 HCIPABJICHUU OIMEYaTOK U (MJIM) OIIMOOK, BBISIBJICHHBIX 3asBUTENIEM, U
3aMeHe JOKYMEHTOB, a TakKe TNpelCTaBlieHuss (HampaBieHHUs) pe3ysbTara
paccMOTpeHus 3asBJICHUs MO0 YBEOMIICHHS 00 OTKa3e B UCIPABICHUHU ONEYATOK U
(wn) OIIMOOoK.

3asgBuTENbh MpWIaraeT K 3asBICHUIO KOMHUU JOKYMEHTOB, TpeOYIOIIUX
UCIIPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHWEM JJIs Havaja aJMHUHUCTPATUBHON MPOIEAYPHI (IeHCTBUA)
ABIIAETCS OOpallleHHe 3asBHUTENsE B YTOJIHOMOYEHHBI oOpraH, 00 HCIpaBICHUU
JOTYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHHUIIMITAJIbHBIM CIIYKaIllUM OTeYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTATE
NPEIOCTaBICHUS MYHUIIUTIAIBHON CIYyTH JOKYMEHTAaX.

3.2.2.3. OTBEeTCTBEHHBIN CIICIUATUCT YTIOJIHOMOYECHHOIO OpraHa, B CpPOK, HE
npeBsImamuii 3 (Tpex) paboyux MHEW CO JTHS MOCTYIUICHHS COOTBETCTBYIOIIETO
3asBJICHUS, IPOBOJUT MIPOBEPKY YKAa3aHHBIX B 3asIBJICHUU CBEJICHUM.

3.2.2.4. B ciiydae noATBepkaeHUs (haKTa HAIWYHUS ONEYATOK U (MJIU) OMIMOOK
B BBIJIAaHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHHUIMIAIBHON YCIYyTd JOKYMEHTaXx
OTBETCTBEHHBIN CHENUATUCT Y IOJIHOMOUYEHHOTO OpraHa, OCYIIECTBISET UX 3aMEHY B
CpPOK, HE TmpeBbImaromuii 5 (mATH) paboumx JHEH CO JHS TMOCTYIUICHHUS
COOTBETCTBYIOILIETO 3asIBIICHUSI.

B cnyuae nemonaTBepxkaeHus (pakTa HAIWYWA OMEYATOK W (MJM) OMIMOOK B
BBIJJAHHBIX B PE3YyJbTaTe MPEJOCTABICHUSI MYHUIMIAIBHOW YCIYyTHM JOKYMEHTax
OTBETCTBEHHBIM CHEIUANIHNCT YTIOJTHOMOUYEHHOTO OpraHa, TOTOBUT YBEIOMIJICHHS 00
OTKa3e 3asABUTEII0 B MCIPABICHUM oOMe4aTok U (Wik) OmUOOK B CpPOK, HE
npeBbIaomui 5 (msTH) paboyux AHEH €O JHS MOCTYIUIEHUS COOTBETCTBYIOLIETO
3asBJICHUS, W TIOCJE €ro MOJNUCAHUS YTOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YOJTHOMOYEHHOTO OpraHa, HAmpaBJIAET 3asABUTEII0 B CPOK, HE MPEBBIIANOIMIMNN 2
(1Byx) pabouux JAHEH CO AHS MOAMUCAHUS U PETUCTPAIUU YBEIOMIICHUS.



3.2.2.5. Pe3ynbTaTOM aJIMHHHCTPATUBHOW MPOLEAYpPHl (IEHCTBUS) SIBISICTCS
UCIIpaBJICHHE YTIOJHOMOUYEHHBIM OPraHOM, AOIYIIEHHBIX UM OINEYaTOK W OLIMOOK B
BBIJJAHHBIX B PE3YJIbTATE NMPEJOCTABICHNAS MyHULMIIAJBHON YCIYyTH JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3agButenp BHOpaBe O00XKaloBaTb B JOCYACOHOM TMOPSAKE OTKa3
YIIOJIHOMOYEHHOT'O OpPraHa, JOJDKHOCTHOTO JIMIA Y IIOJIHOMOYEHHOTO opraHa, MOI],
pabotHuka M®I] B wucnpaBieHMM JIONYIIEHHBIX MMM OIEYAaTOK M OIIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHULHUIAIBHOW YCIYyTHM JOKYMEHTax
aub0 HapylleHHEe YCTAaHOBJIEHHOIO CpOKa TaKUX MCHpaBICHUI B MOpPSJIKe,
YCTaHOBJIEHHOM pa3zenoM V PernamenTa.

Pazpen IV. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHMEM PEI'JTAMEHTA

ITogpaznen 4.1. IOPAJOK OCYIIECTBJIEHMA TEKYILET'O
KOHTPOJIA 3A COBJIIOAEHUEM 1 UCITOJIHEHMEM OTBETCTBEHHBIMI
JIOJDKHOCTHBIMU JIULTAMU TTOJIOXKEHUN AJIMUHUCTPATUBHOI'O
PETJIAMEHTA U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINMX TPEBOBAHUMA K ITPEJJOCTABJIEHUIO
MYHULIUITIAJIBHOM VCJIYTU, A TAKXXE [IPMHITUEM UMU PELLIEHUIA

4.1.1. JIOJ>KHOCTHBIE JIMIA, MYHUIMMNAJIbHBIC CIIYy)KalUue YTOJTHOMOYEHHOTO
opraHa,  y4yacTBYIOIIME B  MPEAOCTABICHUHM  MYHUIUMNAIBHON  YCIYTH,
PYKOBOJICTBYIOTCS MOJIOKEHUSIMU PernaMmenTa.

B 1OMKHOCTHBIX periamMeHTax JOJIKHOCTHBIX JIMI YIIOJIHOMOYEHHOIO OpraHa,
YYacTBYIOIIMX B MPENOCTABICHUA MYHMIIMNAIBHON YCIYI'H, OCYIIECTBISIOMINX
GYHKIIMK 10 TPENOCTaBICHUI0O MYHMUIIMMAIBHOW  YCIYTHM, YCTaHaBIIUBAIOTCS
JOJIKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBaJIM(DUKALIUN CTICIIUATTUCTOB.

JIOJDKHOCTHBIE ~ JuIa  YTHOJHOMOYEHHOIO  OpraHa, y4dacTBYIOUIME B
PEAOCTABICHUN MYHULIMIAIBHOW YCIYTHM, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTD
3a HUCIOJHEHHE aJIMUHHUCTPATUBHBIX MpOILEAyp (IeHCTBUII) U COOIIO/IEHHE CPOKOB,
yCTaHOBJIEHHbIX Permamentom. Ilpu mnpeaocTaBieHMHM MYHUUHUNAIBHOW YCIyTH
rpaXJaHUHY TapaHTUPYETCS MpaBO Ha MOJydyeHHWE MHPOpPMAllMM O CBOMX IpaBax,
00SI3aHHOCTSIX M YCIOBUSAX OKa3aHUS MYHUIIMIIAIBLHON YCIYTH; 3aIIUTy CBEICHUN O
MIEPCOHAIBHBIX TAHHBIX; YBAXKUTEIBHOE OTHOLICHUE CO CTOPOHBI TOJKHOCTHBIX JIUILL.

4.1.2. Texymui KOHTPOJb U KOOPJAMHAILIMS IOCJIEI0BATEIBLHOCTH JIECUCTBUM,
ONPEAECIEHHBIX aIMUHUCTPATUBHBIMU npoleaypaMu (me¥icTBUSIMU) o
MPEIOCTABICHUIO MYHULUIIATBHOU yCIIYTH JTOJKHOCTHBIMH JTULAMU
YIOJIHOMOYEHHOTO  OpPraHa, OCYIIECTBIIETCA  IMOCTOSHHO  HEMOCPEICTBEHHO
JOJ>KHOCTHBIM JIMIIOM Y ITOJIHOMOYEHHOT'O OPraHa, IyTeM IIPOBEICHUS POBEPOK.

4.1.3. IlpoBepkn NOJHOTBI M KayeCcTBa MPEJOCTABICHHUS MYHHUUNAIBHOU
YCIYId BKIIOYAIOT B Ce€0sl MPOBEJICHHE TMPOBEPOK, BBISIBICHHE W YCTPAHEHHE
HAapyLIEHWI NpaB 3asABUTEICH, PACCMOTPEHHE, NPUHATHE PEIIEHUA W MOATOTOBKY
OTBETOB Ha oOOpalleHus 3asBHUTENICH, coAepKallux KaaoObl Ha JIeUCTBUA
(Oe3neiicTBHE) W peNICHHS JOJDKHOCTHBIX JIMIl  YTIOJHOMOYECHHOTO OpraHa,
OTBETCTBECHHBIX 32 MPEIOCTABICHUE MYHULIUITAIBHON YCIIYTH.

Ionpasznen 4.2. IIOPAJOK U IEPUOANYHOCTDL OCYIIECTBJIEHMA
IIJTAHOBBIX 1 BHEITJTAHOBBIX ITPOBEPOK ITIOJIHOTBI 1 KAHECTBA



ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCJIYTU, B TOM YHCJIE
HHOPAJOK N ®OPMbBI KOHTPOJIA 3A TIOJIHOTOU 1 KAYECTBOM
MNPEJOCTABJIEHMA MYHUIUITAJIBHOUN YCIIVI'U

4.2.1. KoHTpoJIb 32 OJIHOTOM M KaYECTBOM MPEIOCTABICHHS MYHULIUIIAIBLHON
YCIIYTH BKJIFOYAET B c€0s MPOBEECHUE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.2.2. 1lnaHoBble W BHEIUIAHOBBIE TPOBEPKH MOTLYT MPOBOAUTHCS
JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOT'O OpraHa, yepe3 KOTOpOe MPEea0CTaBIsAETCS
MYyHHIMIAIbHAS YCIYTa.

4.2.3. IlpoBeneHue TMJIAHOBBIX MPOBEPOK, TOJHOTHI M  KayecTBa
MPEJIOCTaBICHUS! MYHHUIIMIAIbHOW YCIYTM OCYIIECTBISIETCSI B COOTBETCTBHM C
YTBEPKJIEHHBIM I'pa)UKOM, HO HE pE’Ke OJHOT0 pasa B roJ.

4.2.4. BHerniaHOBbBIE MTPOBEPKU MPOBOJATCS MO OOpALIEHUSIM IOPUIUYECKUX U
($u3MUECKUX JUI] C )Kalo0aMu Ha HapyIIeHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJI€
NPEIOCTaBICHUS] MYHUIMIIAIBHON YCIYI'H, a Tak)kK€ Ha OCHOBAaHUU JTIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOLMX HAa HapYyIlIeHHe ucnojHeHus: PernamenTa.

4.2.5. B xo/1€ TJIaHOBBIX U BHEIJIAHOBBIX MPOBEPOK:

IIpOBEpsIETCS 3HAHWE OTBETCTBEHHBIMU JiMllaMH TpeboBaHuii Pernamenra,
HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBaHUS K MPEIOCTABICHHUIO
MYHUIIUTAIBHON YCIIYTH;

IpOBEPSIETCS COOJIIOIGHHE CPOKOB M TOCIEAOBATENIBHOCTH HCIOJIHEHUS
aIMUHUCTPATUBHBIX Npoueayp (aeicTBuii);

BBISBJISIOTCS HapYIIECHUS MPaB 3asiBUTENEH, HETIOCTATKH, IONMYIIEHHbBIE B XO/1€
PEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTbDH JOJDKHOCTHBIX JIWL] OPT"AHA
MECTHOT'O CAMOVYTIPABJIEHNS 3A PELIEHUSA U JIEMUCTBUSA
(BE3JIEVICTBUE), IPUHUMAEMBIE (OCYILECTBJISIEMbBIE) UMM B XOJIE
IIPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

4.3.1. Ilo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK, B CJIydyae BbHIABICHUS
HapyLICHHs TMOPSAKAa MPEAOCTABICHUS MYHUIMIAIBHON YCIYrd, MpaB 3asiBUTEIIEH,
BUHOBHBIE JIMI]a MPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATENILCTBOM Poccuiickorn @Penepauvii, HW NOPUHUMAKOTCI MEpPbl IO
YCTPAHEHUIO HAPYLIECHUMN.

4.3.2. JIOJDKHOCTHBIE JHUIA, MYHULMMNAIbHBIE CIy)Kallyue YTOIHOMOYEHHOIO
OpraHa, Yy4yacTBYIOUIME B TPENOCTABICHUM MYHUUUNAIBHON YCIyrd, HECYT
MEPCOHATLHYIO0 OTBETCTBEHHOCTD 3a MPUHATUE PEIICHHs U JehcTBUsA (0e3/1eiicTBHe)
MIpU IPEAOCTABICHUN MYHULIMTIAIIBHOM YCIYTH.

4.3.3. IlepcoHanpHasi OTBETCTBEHHOCTb YCTAHABIMBACTCS B JOJLKHOCTHBIX
periiaMeHTax B COOTBETCTBUHM C TPeOOBaHMSIMH 3aKOHOJATENbCTBA Poccuiickoit
denepanun.

Tonpaszen 4.4. IOJIOKEHU S, XAPAKTEPU3YIOIIVE TPEFOBAHUS
K TIOPSIIKY Y1 ®OPMAM KOHTPOJIS 3A TIPEJJOCTABJIEHUE
MYHULMIIAJILHOU YCJIYTH, B TOM YUCJIE CO CTOPOHBI

TPAXJIAH, UX OB EAUHEHNI U OPT AHU3ALTUN



4.4.1. KoHTpOJIb 32 IPEIOCTaBICHUE MYHUIIMIAIBHON YCIYTH OCYLIECTBISETCS
B (hopMe KOHTPOJIA 3a COOJIFOIEHUEM MOCIIEI0BATEIbHOCTH JEMCTBUM, ONPEEIICHHBIX
aJMUHUCTPATUBHBIMU HpoLeTypaMu (1efcTBUAMM ) o UCIIOJIHEHUIO
MYHUIUOAIBHOW YCIYyTrM, W TPUHATHEM PELICHUNH JTOJDKHOCTHBIMU JIMLAMH
YIOTHOMOYEHHOTO OpraHa, MyTeM [MPOBEACHUS MPOBEPOK COONIOACHHUS H
WCIIOJIHEHUS JIOJDKHOCTHBIMHU JIMIAMHU Y IOJTHOMOYEHHOTO OpraHa, HOPMAaTUBHBIX
IpaBoOBbIX akTOB Poccuiickoit @enepanun, KpacHogapckoro kpas, a TakKe MOJ0KEHUN
Periamenra.

4.4.2. TlpoBepka TaKXe€ MOMET MNPOBOAUTHCA MO KOHKPETHOMY OOpPAILEHUIO
rpaxJIaHUHA WIA OPraHUu3aluu.

4.4.3. Tlopsok u (HopMbl KOHTPOJIA 32 MPEAOCTABIEHNE MYHUIUIIAIBLHON YCIyTH
JIOJKHBI OTBEYaTh TPEOOBAHUSAM HEMPEPHIBHOCTH U AEUCTBEHHOCTH (3PPEKTUBHOCTH).

4.4.4. Tpaxnane, ux OOBEIUHEHHS] M OpPraHU3ALMKA MOTYT KOHTPOJIMPOBATH
NpeAOCTaBIEHUE MYHUIUNAIBHOW YCIYTH IMyTE€M IOJyYE€HUS MUCBbMEHHOM M yCTHOM
UHQOpPMAILIMKU O pe3yJbTaTax MPOBEACHHBIX MPOBEPOK W MPHUHSATHIX MO pe3ysibTaTaM
POBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSJOK OBXXAJIOBAHUSA
PELIEHWH U (MJIW) JEMCTBUM (BE3JIEMCTBYS) OPTAHA,
[IPEJJOCTABJIAIOLIETO MYHULIMITAJIBHYIO YCIIYTY,
A TAKXKE UX JOJDKHOCTHBIX JIULL JIMBO MYHUITUTIAJIBHBIX
CIYXXAIIAIIIX

Toxpasaen 5.1. UHOOPMALMS JUUISI BAUHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JJOCYJAEBHOE (BHECY/JEBHOE) OBXXAJIOBAHUE JENCTBUIA

(BE3JIEMCTBUS) U (WJIM) PELLEHU, TIPUHSTBIX (OCYILECTBJIEHHBIX)
B XOJIE ITPEJIOCTABJIEHUS] MYHULIUIIAJILHOM YCJIYTU

5.1.1. 3aumnTepecoBaHHOE IHMIO (Iajiee — 3asABUTENb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaeOHOe) oOkajgoBaHME pelmieHuH u  (Wiau)  JeWCTBUH
(6e3nelicTBHs), TPUHATHIX (OCYIIECTBICHHBIX) YIIOJTHOMOYCHHBIM  OPTaHOM,
JTOJKHOCTHBIM ~ JIMIIOM  YTIOTHOMOYEHHOTO oOpraHa, Ju00 MYHHIIMIAIBHBIM
CIIy’KalllUM B XOJI€ MPEIOCTABICHUS MYHUIIMIIAIBLHON yciyru (manee — mocynebHoe
(BHECyneOHOE) 00KamoBaHUE).

ITonpaznen 5.2. OPTAHBI MECTHOI'O CAMOYVYIIPABJIEHM A, OPT"AHU3ALITNUN
N YVIIOJITHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBbI JIMIA, KOTOPBIM
MOJXET BbITb HAITPABJIEHA JKAJIOBA 3AABUTEJIA B JOCYJEBHOM
(BHECYJEBHOM) [TOPAIKE

5.2.1. XKanoba Ha pemenuss u (Wiam) aercTBus (Oe3aeHCTBHE) AOTKHOCTHBIX
U1 YTIOJTHOMOYEHHOTO OpraHa, MYHHIIMTAIBHBIX CIY)KAIlUX, MPEIOCTaBISIONIAX
MYHUIIUTIATHHYIO YCIIYTy, TIOJaeTCA 3asiBUTEIEM B YIIOJTHOMOYECHHBIM OpraH,
MPEIOCTABISAIONIUNA MYHUIIMNAIBHYIO YCIyry Ha uMsa r1iaBel  CyBOpPOBCKOTO
CeJIBCKOro nocesieHus Y crb-Jlabunckoro paiioHa.

Hoapazzen 5.3. CIIOCOEbI THOOPMUPOBAHNSA 3ASIBUTEJIEN O TIOPSAIKE
IHOJAYUYUN 1 PACCMOTPEHNA )KAJIOBBI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJIMHOI'O IIOPTAJIA TOCYAAPCTBEHHBIX 1



MYHUILUTIAJIBHBIX VCIYT (®YHKIIMI) U TIOPTAJIA
I'oCYIIAPCTBEHHBIX 1 MYHUIHUITAJIBHBIX YCIIVI' KPACHOAAPCKOI'O
KPAA

5.3.1. Mudopmanuio o mopsiake mojadud U pacCMOTPEHUS KAIOObI 3asiBUTEIU
MOTYT MOJY4YUTh Ha UWH(OPMAIIMOHHBIX CTEHAAX, PACMIOJOKEHHBIX B MECTax
MPEOCTABICHUS MYHUIUNAIBHOW YCIYTM HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, MPEIOCTABIAIONIEM MYHHUIIUMIAIBHYIO YCIYry, Ha O(UIMaIbHOM cailTe
YIIOTHOMOYEHHOTO OpraHa, MPeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIyry, Ha
Ennnom Iloprane u PernonansHOM moprane.

Honpasaen 5.4. IEPEYUEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOILMX ITOPAJIOK JOCYAEBHOI'O (BHECY IEFHOI'O)
OBXAJIOBAHUSA PENIEHUM U (MJIN) JEMCTBUI (BE3JEMCTBUS)
YIIOJJHOMOYEHHOI'O OPT'AHA, TIPEJIOCTABJISIIOILEIO
MYHUILIMITAJIBHYIO YCIYTY, A TAKXE JIODKHOCTHBIX JIUI] U
MYHUILIMITAJIBHBIX CIIYKAIIX

5.4.1 HopMmaTWBHBIMH TIPAaBOBBIMH aKTaMH, PETYJIUPYIONIUMH MOPSIOK
nocyneoHoro (BHecyneOHOro) oOKaJloBaHUSI pelieHud u  (WJIn) JeUCTBUN
(Oe3meiicTBUsl) YTNOJIHOMOYEHHOIO OpraHa, MpPEIOCTAaBISIONIETO0 MYHHUIHMIAIBHYIO
yCAyry, IOJDKHOCTHBIX JIMIl YTIOJHOMOYEHHOTO OpraHa, MpeJI0CTaBIISIONICTO
MYHUIIUTIATBHYIO YCITYTY, THO0 MYHHUIIUTIATBHBIX CITY)KAIIHX SBIISIOTCS:

1) ®enepanbublii 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIIIOJIHEHWA AIMUHHUCTPATHUBHBIX
I[MPOLUEAYP (AEMCTBUN) B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX
IMPEAJOCTABJIEHUA 'OCY JAPCTBEHHBIX 1 MYHUIUITAJIBHBIX YCIIVT

[Tonpaznen 6.1. IEPEHEHb AJIMUHUCTPATUBHBIX ITPOLEAYP
(AEVICTBUH), BBIIIOJIHAEMBIX MHOI O®YHKIIMOHAJIbHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX 1
MYHUIUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHHIUIIAIBHON YCIYTH BKJIFOYAET
B ce0s cleayromue aJMHUHUCTPATUBHBIC TMPOIEAYPHl (ICHCTBHUSA), BBHIMOIHAEMBIC
MOII:

6.1.1.1. HudpopmupoBaHue 3agBUTEII O TOPSJAKE MPEAOCTABICHUS
MyHHALMIAIBHOM — ycnyru B M®PI[, o0  Xxome  BBIIOJHEHUS  3arpoca
O MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIYI'H, MO HWHBIM BOIPOCaM, CBA3AaHHBIM C
MPEAOCTABICHUEM MYHUIUNAIBHOW YCIYTH, @ TaKXK€ KOHCYJIbTHUPOBAHUE 3asIBUTENS
0 MOPSIAKE MPEAOCTABICHUS MYHUIMIIAIIbHOM yciuyru B M®L;

6.1.1.2. Tlpuem 3ampoca (manee - 3asBJICHHE) 3asIBUTENS O MPEIOCTABICHUU
MYHULIAMATBHOU yCIIyTH u WHBIX JTIOKYMEHTOB, HEO0OXOIUMBIX
JUTSL TPEAOCTABICHUS! MyHULIUTTAIBHOW YCITYTH;

6.1.1.3. Ilepenauy oprany, NpenoCTaBIAIOIIEMY MYHULUNAIbHYIO YCIYTY,
3asBJICHUS. O TMPEJOCTABICHUM MYHUIMNAIBHON YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHHUS] MYHUILIUIIAIbHOW YCIYTH;

6.1.1.4. Ilpuem pe3ynprata NPEOOCTABIECHUS MYHHIMIIAIBHON YCIYTH OT



oprasa, IpeaoCTaBIISIOIEr0 MYHUIUMIIAJIIBHYO YCIIYTY;

6.1.1.5. Bpimauy 3asgBUTENIO pe3yibTaTa MPENOCTABICHUS MYHULMIIAIbHOMN
yCIyr'H, B TOM UHCJE€ BblAauy JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE,
MIOATBEP)KAAIOIINX  CONEPKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB, HaIlPaBJICHHBIX
B M®I[ nmo pe3ynpraTaM IpeIOCTAaBICHUS MYHULMIAIBHOW YCIYI'M OpPraHOM,
[IPEIOCTABIIAIOIIUM  MYHULIMIAIBHYIO YCIYry, a TakKXe BblJadyy JOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHME Ha OyMa)XHOM HOCHUTENIE M 3aBE€PEHUE BBIIMHCOK U3
MH(OPMAIIMOHHON CUCTEMBI OpPTraHa, MPEAOCTABISAIOIIET0 MYHUIIUNAIbHYIO YCIYTY;

6.1.1.6. nble nelicTBusl, HEOOXOJUMBIE AJI IPEIOCTABICHUS MYHULUIIATBHOM
YCIYyTH, B TOM YHCIJIE CBA3AHHBIE C IPOBEPKOM IECUCTBUTEIBHOCTA YCUICHHOU
KBATU(UIIUPOBAHHON SJIEKTPOHHOM TMOJMKUCHU 3asiBUTENS, HCIOJIb30BAaHHON TIpHU
oOpalieHnu 3a NoJy4eHUEM MYHULIUIIAJbHON YCIYTH.

[Monpaznen 6.2. ITIOPAJJOK BBITIOJJTHEHUA AIMUHUCTPATUBHbBIX
ITPOLEJIYP (JIEMCTBUIN) MHOT'O®YHKIIMOAJTBHBIMU ITEHTPAMU
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHBIX
N MYHUIUITAJIBHBIX YCIIVT

6.2.1. HWudopmupoBanue 3asBUTENCH  OCYIIECTBISCTCS  MOCPEICTBOM
pasMenieHus akTyaJlbHOW W HUcYepHbIBaKOIIe HHPOpMAIU, HEOOXOAUMOU st
MOJIYYEHUSI MYHUIMMAIBHOW YCIyrd Ha WHGOPMAIMOHHBIX CTEHJaX WJIM HWHBIX
UCTOYHMKAaX WHGOpMUpOBaHUs, a Takke B oOkHe MODI[ (uHOM crHennaIbHO
o0opyaoBanHoM paboyem mecte B M®DII), npenqnaznaueHHOM 711 UHPOPMUPOBAHUS
3asBUTENIEd O TOPSAOKE MPENOCTABICHUS MYHULUNAIBHBIX YCIYyr, O XOZAE
paccMOTPEHUS 3alPOCOB O MPEAOCTABICHUHA MYHHUIIMIAIBHBIX YCIYT, a TakXKe JJis
NpeOCTaBICHUs] WHOW HWH(MOpMAIMK, B TOM YHKCJIE YKAa3aHHOM B MOJAIMYHKTE «a»
nynkta 8 IlpaBunm opranuzanum  aestenbHocth  M®PI[  mpemgocTtaBieHus
TOCYJApCTBEHHBIX M MYHULUIAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBIECHUEM
IIpaButennscTBa Poccuiickoit deneparun ot 22 mexadbps 2012 roma Ne 1376 «O06
yTBepkaeHnn [lpaBun  opraHuzanuu  JAESTEIBHOCTH  MHOTO(YHKIIMOHATBHBIX
LHEHTPOB MPEAOCTABICHUS FTOCYJapCTBEHHBIX U MYHULIMIIATBHBIX YCIYT».

6.2.2. OcHOBaHMEM [JIs Hayajda aJMUHHCTPATUBHOM MHpouenypsl (IAeiCTBUS)
saBisieTcss oOpamenue 3asButenss B M®DIl ¢ 3asBieHueM W JIOKYMEHTaMHU,
HEOOXOIUMBIMU [IJIS1 TIPEAOCTABIICHUS MYHMIIMITAIBHON YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. moapasznena 2.6 pazaena |l Permamenra.

IIpuem  3asBnenuMss u  gokymeHToB B MOIl  ocymecrtBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUSIMU
coryamienus o B3aumozerctBun M®PI[ ¢ YnojJHOMOUYEHHBIM oOpraHom (janee -
COTJIALIEHUE O B3aUMOJEHCTBHH ).

PaGotank MO®I] mpu npueme 3asBICHUS O MPEAOCTABICHUN MYHUIIUITATBHON
yciryra aub0 3ampoca O MPeIOCTaBICHUH JIBYX M 00Jiee TOCYIapCTBEHHBIX W (WJIH)
MyHUAIMIAIBHBIX ycayr B M®LI, npenycmorpenHoro crarseid 15.1 ®denepanbHOro
3akoHa Ne 210-D3 (ganee — KOMIJIEKCHBIN 3aIpoc):

YCTAHABJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAaHMM MAacCIOpTa TPakKIaHWHA
Poccuiickoit ®depepauui W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickont denepaiuu;

MPOBEPSET HAIMYUE COOTBETCTBYIOIIMX TMOJHOMOYMM Ha TMOJYyYECHHUE
MYHULIUMAIIBHOW YCIYTH, €ClIM 3a MOJIYYEHHEM pe3ylibTaTa yclIyru oOpaiaercs
MPEICTABUTEIb 3asIBUTEIIS;
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MpOBEPSIET  MPABUIHLHOCTH COCTaBJICHUS KOMILUIEKCHOTO 3amnpoca,
a TaKXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C ITYHKTOM
2.6.1. nogpaznena 2.6 pasaena |l Pernamenra, 15 npenocTaBiaeHUs MyHUUIATBHOM
YCIIYTH;

MpOBEPSIET HA  COOTBETCTBHE KOMUU  MPEJCTABISAEMBIX JOKYMEHTOB
(32 UCKITFOUEHUEM HOTAPUAJIBHO 3aBEPEHHBIX) UX OpUTrHHaNIaM (Ha peAMET HaIUYUs
MOAYUCTOK (OCHOBHBIMHM TMpPU3HAKAMHM TOJYUCTOK SIBISIOTCSA: B3BEPOIICHHOCTD
BOJIOKOH, U3MEHEHHE TIISTHIIA TOBEPXHOCTHOTO CJI0S1 OyMaru, YMEHbIIICHUE TOIIHHBI
OymMaru B MeCTE€ IMOAYMCTKH, HapyuieHue (OHOBOM CETKH) WA JONEYaTOK
(OCHOBHBIMHM TIPU3HAKAMH TPUIIUCOK SIBIISIIOTCS HECOBIIAJICHUE TOPU3OHTAIBHOCTH
PaCIIONIOKEHHSI TEYAaTHBIX 3HAKOB B CTPOKE, pa3IuuMs pa3Mepa M pPHUCYHKa
OJTHOUMEHHBIX T[I€UATHBIX 3HAKOB, pPa3JMYusl WHTCHCUBHOCTH HCIOJIb30BAHHOTO
Kpacuredisi). 3aBepsieT KoMUY JOKYMEHTOB, BO3BpAIlacT MOJIMHHUKH 3asBUTEIIO;

OCYIIECTBJISIET KOMUPOBaHKE (CKAHUPOBAHUE) JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHkrtamu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 cratbu 7 denepanpHoro 3akona Ne 210-
®3 (manmee - AOKYMEHTHI JIMYHOTO XPaHEHUsS) W TPEACTABICHHBIX 3asBUTENIEM, B
cly4dae, €CJIM 3asBUTENb CAMOCTOSITEIbHO HE TMPEJCTaBUIl KOMHU JOKYMEHTOB
JUYHOTO XpaHECHHWS, a B COOTBETCTBHM C QJMUHUCTPATUBHBIM PETIAMEHTOM
PEAOCTABICHUSI MYHHIIUIIAJBHONW YCIYyTH JUIsl €€ TPEIOCTaBICHHS HEoO0XoauMa
KOMUS JOKYMEHTa JIMYHOTO XpaHEHHs (3a UCKIIYEHUEM cllydas, Korja B
COOTBETCTBUM C HOPMATHBHBIM  TPABOBBIM aKTOM JUIsI  MPEJOCTaBICHUS
MYHHUITANIAJIBHONW yCJIYTH HEOOXOAMMO TIPEIBSBICHHE HOTAPUAIBHO YA0CTOBEPEHHOM
KOIUU JOKYMEHTA JIMYHOTO XpaHEHUs). 3aBepseT KOMUU JOKYMEHTOB, BO3BpaIlacT
NOJIMHHUKH 3aBUTEINIO;

Opyu OTCYTCTBUM OCHOBAaHMM [Ji1 OTKa3a B MpHUEME JOKYMEHTOB, B
COOTBETCTBUM ¢ mnoapazaenom  2.9. pasmenma |l Permamenra, peructpupyer
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJMMBIE [JIsi TMPEAOCTABICHUS MYHHUIIUNAIbHON
yciyru, GOopMUpyeT MakeT JOKYMEHTOB.

[Ipu nmpueme KOMIUIEKCHOTO 3ampoca y 3asButTeis padotHuk M®Il o06s3an
nponH()OPMUPOBATH €ro 000 BCEX MYHMIMMAIBHBIX YCIyraxX, yCIyrax, KOTOpbIe
SBIIIOTCS. HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJISI IPEOCTABICHUS MYHHUITUTATBHBIX
YCIIYT, TOJYYeHUE KOTOPBIX HEOOXOAUMO I TOJYyYEHHUS MYHUIUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce.

B cnyuae HeCOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHBHO YCTAHOBJIEHHBIM TPEOOBAaHUSIM WM €ro OTCYTCTBUS — pPaOOTHUK
MO®I] wundopmupyer 3asBUTENSE O HEOOXOAMMOCTH TPEIBSBICHUS JTOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, [JIsi TMPEJOCTABICHUS MYHULMUIAIBHOW YCIYTH U
npearaer oopatutbes B M®II mociie npuBeeHnss B COOTBETCTBUE ¢ HOPMATHUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTD.

[Ipu npenocraBieHUM MYHUIUIAIBHONW YCIYTM MO 3SKCTEPPUTOPUATIBLHOMY
npuHiuny MOILI:

1) mpuHHMaeT OT 3asBUTENs 3aABJICHUE W JOKYMEHTBI, IPEICTaBICHHBIC
3asIBUTEJIEM;

2)0CyIIeCTBISET KOMHPOBAHUE (ckaHMpOBaHMUE) JIOKYMEHTOB,
MpeaycCMOTpeHHbIX TyHKTamu 1 - 7, 9, 10, 14, 17 u 18 gwactu 6 crateu 7
O®enepanbHoro 3akoHa Neo 210-P3 (masnee - AOKYMEHTHI JIMYHOTO XPAHEHHS) M
MIPEJCTABICHHBIX 3asBUTEJIEM, B ClIyyae, €CJId 3asiBUTEIb CaMOCTOSITEJIbHO HE
NpEeACTaBUJl KONMUU JOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PErJIAMEHTOM MPEAOCTABICHUS MYHULIUNAIBHON YCIyTH JUIs €€
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MpefoCcTaBiIeHUsT HeoOXoAuMa KOMUS JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOYEHUEM ClIy4asi, KOrJila B COOTBETCTBUU C HOPMATUBHBIM MPABOBLIM aKTOM JJIsI
MPEOCTABICHUSI MYHULIUTIAIBHON YCIYTH HEOOXOIUMO MPEABSIBICHUE HOTAPUATIBLHO
YAOCTOBEPEHHOM KOMUU JJOKYMEHTA JIMYHOTO XPaHEHU );

3)bopMupyeT SIEKTPOHHBIC JOKYMEHThI M (MJIH) SJCKTPOHHBIC 00pa3bl
3asBJICHUSI, JIOKYMEHTOB, MPUHSATHIX OT 3asBUTEJISl, KOMUH JTOKYMEHTOB JUYHOTO
XpaHEeHUs, TPUHATBIX OT 3asBUTENs, OOecrmeurBas WX 3aBEPEHUE HICKTPOHHOU
MOANHUCHIO B YCTAHOBJIEHHOM TMOPSIKE;

4) ¢ ucnoap30BaHNEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIAE€T SJEKTPOHHBIE JOKYMEHTHI U (WJIM) AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHBIC YIIOJHOMOUYCHHBIM JOJKHOCTHBIM JiuiioM M®I], ynosiHOMOYeHHBIM
JTOJKHOCTHBIM JULIOM YTOJIHOMOYEHHOTO oprasa, MPEIOCTABIISIIOIINE
COOTBETCTBYIOIYI0 MYHUIIUNIATBHYIO YCIIYTY.

Kpurepuem npuHsaTHS pEIICHUS MO HACTOSIIEH aJIMUHUCTPATUBHOM MPO-
Heype SABIsSEeTCS OTCYTCTBHE OCHOBAHUM JIJIsi OTKa3a B MpHeMe JOKYMEHTOB, HEO0XO0-
TUMBIX  JUIS  TPEJOCTABJICHUS  MYHUIIUTIATLHOW  YCIYyTH, B  COOTBETCTBHE
noapasznaenom 2.9. paznena I Pernamenra.

PesynbTaToM WCHOMHEHWS AIMHHUCTPATUBHOW TMpOLEAYpPHl  (IEHCTBUS)
SIBJISIETCSL pErucTpalus 3ampoca (3asBJICHHUs) U BbIJauya 3asBUTEIIO PACIUCKU B
MOJIYYEHUU JOKYMEHTOB JMOO OTKa3 B TMpHUEME JIOKYMEHTOB, TPH BBISBICHUH
OCHOBAHUM JJIsl OTKa3a B MpUeMe JOKYMEHTOB (T10 JKEJIAaHUIO 3asBUTEJISI BBIIACTCS B
MUCbMEHHOM BHUJIE ¢ YKa3aHHEM IIPUYHMH O0TKa3a).

Hcnonnenue maHHOW aIMUHHCTPATHBHON MPOLEIYPhI (ACHCTBUSI) BO3JIOKEHO
Ha paboTtHuka M®ILI.

6.2.3. OcHoBaHuEM ISl Hayajga aJMUHHUCTPATUBHON MHpoleaypbl (AEHCTBUA)
apisiercss npuHsaTele MOIL[ 3adBieHue W npwiaraeMble K HEMY JTOKYMEHTBI OT
3asBUTENS (ITAKET TOKYMEHTOB).

[lepenpaua mnakera poxkymeHToB Hn3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
IPEAOCTABISIIOIINA MYHULUNAIBHYI YCIYTY, OCYIIECTBISETCS B COOTBETCTBHU
C YCJIOBHUSIMH COTJIAIEHUS O B3aUMOJECHCTBUM HAa OCHOBAaHUU PEECTPA, KOTOPBIH
COCTaBJISIETCA B JBYX DK3EMILISIPAX U COAEPKUT AaTy U BpeMs MEPeIadn, 3aBEPSAOTCS
HNOAMUCSMH CIELMAIINCTA OpraHa, MPEAOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTY U
pabotHuka MOII.

Kpurepusimu aiMUHUCTPATUBHOM NpOLIEAYPHI (IEUCTBUS) MO Mepeaade nakeTa
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, NPEAOCTABIAIOINAN MYHUIUIIAIBHYIO
YCIYTY, SIBISIFOTCS:

coOMI0O/IeHne CpPOKOB TMepefaud 3asgBICHUN M TpWIAraéMblX K HHUM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKIIOUYEHHBIMH COIAIIEHUSMU O B3aUMOJICHCTBUU;

aJpeCHOCTb HaIlpaBJICHUS;

cOOMI0/IeHNEe KOMIUIEKTHOCTH TIE€PEIaBaeMbIX JOKYMEHTOB U TPEIbSIBISIEMBIX
K HAM  TpeOoBaHWii  odopmieHHS,  TPEIYCMOTPEHHBIX  COTJIANICHUSMU
0 B3aUMO/ICVICTBHH.

CmocoboM  (ukcanuu  pe3ynbTara  BBIOJTHEHUS  aIMUHUCTPATHBHOM
MPOLEAYPhI (meiicTBUA)  SABISETCA ~— HAJIMYME  TMOJIUCEH crienuanucTa
YOTHOMOYEHHOTO OpraHa, MPeJOCTaBIAIONIEIO0 MYHUIMNAIBHYIO YCIYry U
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOMHEHMS aJIMHHUCTPATUBHOW MpoLenyphl (IeHUCTBUS)
SABJISIETCS ~ NOJIydEHHWE  TaKeTa  JOKYMEHTOB  OPraHoM,  MPeJOCTaBIISIONUM
MYHULUNAIBHYIO YCIIYTY.



Hcnonnenve naHHON agMUHHCTPATUBHON MpoLERyphl (AEHCTBUSI) BO3JIOKEHO
Ha padotHuka M®I[ u cnenuanucta YoJIHOMOYEHHOI'O OpraHa, mpeaoCTaBIISIONIEro
MYHHUIUIIAIBHYIO YCIIYTY.

6.2.4. OcHOBaHMEM /U1 Havaja aJMUHUCTPATUBHON Mpouenypsl (IeHCTBHS)
SBJISICTCS MOATOTOBJIEHHBIN pe3yibTaT YNOJIHOMOYEHHBIM OpraHoM,
MNPEIOCTABNSIONIMM  MYHUUUNAIBHYIO  yCIYry, JUIsl  BbIJa4d  pe3yJibTaTa
MPEIOCTABICHNS MYHULMNAIBHOW YCIYTH, B CIy4dae, €CJIM MyHULMMNAIbHAS YyCIIyra
MIPEOCTABISAETCS MOCPECTBOM oOparieHus 3asputens B MOII.

[lepenaya TOKYMEHTOB, SBJISIFOIIMXCS  PE3yJIbTATOM  MPEIOCTABICHUS
MYHHUIUTNIAIBHOMN YCIYTH, U3 OpraHa, NpeJa0CTaBISIONIEr0 MyYHUIUIIAIIBHYIO YCIYTY, B
MO®I[ ocyuiecTBisieTcss B COOTBETCTBUM C  YCJIOBUSIMU  COIJIALUIECHUA O
B3aUMO/JICICTBUU.

Ilepenaya [OKYMEHTOB, SIBJISIFOIIMXCS — PE3YJbTaTOM  MPEIOCTABICHUS
MYHUILIMTIAJTBHOW yCIIYTH, U3 OpTraHa, MPeI0CTaBISIONIEr0 MYHUIIUIIAJIBHYIO YCIYTY, B
M®I] ocyuiecTBiasieTcss B COOTBETCTBUM C  YCIOBUSAMH  COTJIAIICHUS O
B3aMMOJICIICTBMM HA OCHOBAaHUU PEECTpa, KOTOPBIM COCTaBIsAETCS B JBYX
JK3EeMIUISIpAX, U COJACPKUT JaTy W BpEMs IMepelaud JOKYMEHTOB 3aBEPSIOTCA
NOAMUCSAMH  CHELHAINCTAa  YTOJHOMOYEHHOTO  OpraHa, IpeJOoCTaBIISIOLIETO
MYHUIMTAIBHYIO YCIYTry U pabotHuka MOII,

Pe3ynpTaToM WCHONHEHUS aJIMHUHUCTPATUBHOM mMpoueaypbl (IeHCTBUA)
saBisiercs: nosrydenne MOII pesynbraTta mpeaoCcTaBlICHUsS MYHUIUMIIAIBHON YCIYTd
JUJIS1 €70 BbIJIAUU 3asIBUTEIIIO.

Cnocobom  dukcanuu  pe3yiabTaTra  BBINOJHEHUS  aJIMHUHUCTPATUBHOM
IpOLEYPBI (meiicTBusl)  ABASETCA HaJIU4he  NOAMHUCEHN crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MPEJOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIyTYy, H
pabotHuka M®I] B peectpe.

Kpurepusimu TpuUHATHS pemIeHUsT 1O HACTOSUIEH aJIMHHUCTPATUBHOU
npouenype (OEHCTBHUS) ABISIETCA TOTOBHOCTh — pe3ysibTaTa IPEJOCTaBICHUS
MYHULUIIAIBHON YCIYTU K Bbla4€ 3asABUTEIO.

HUcnonnenve  pgaHHOW  aAMUHUCTPATUBHOM  mpoueAaypbl  (AeHCTBUA)
BO3JIOKEHO Ha CIIEHHUAIINCTA OpraHa, MPeAOCTABISIONIET0 MYHULIMIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHuEM Il Hayajga aJMUHHUCTPATUBHON mOpoueaypbl (IeHCTBUA)
aBisercss noiydyenne MLl pesynbpraTta mpenocTaBiIeHUsST MYHHIMIAIBHOW YCIYTH
JUISL €70 BBIJIaYX 3asIBUTEIIIO.

M®I[ ocymiecTBisieT BblIa4y 3asABUTENI0 JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOJHOMOYEHHOTO OpraHa, MpPeIOCTABIAIOMIET0 MYHULIUIAIBHYK YCIyTy, IO
pe3yJibTaTaM MpPEIOCTABICHUS] MYHULMINAJIBHOW YCIYI'HM, a TaKXK€ II0 Pe3yJibTaTaM
MPEIOCTABICHUS MYHULMIIAIIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, €CIu
WHOE HE PENYCMOTPEHO 3aKOHOIATENLCTBOM Poccuiickoit Denepanumu.

Bpimaua  1OKYMEHTOB,  SBISIOUIMXCA  PE3YyJIbTATOM  IPEAOCTABICHUSA
MYHUIMIIAIBHON yciyru, B M®IL[ ocyiiecTBisgeTcss B COOTBETCTBUM C YCIOBUSMU
COTJIALIEHUS O B3aUMOJCHCTBUMU.

PaGorank M®Il mnpu BblgaYe AOKYMEHTOB, SBISIOMIUXCS PE3yJIbTATOM
MPEIOCTABJIEHNS MYHULIMTNIAIBHON YCIIYTH:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAHMM NACIOPTA Tpa)KJaHWHA
Poccuiickoit ®epepaunu W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

MPOBEPSET HAIMYUE COOTBETCTBYIOIIMX IOJHOMOYMKA HA MOJYyYECHUE



MYHUIUOAIBHOW YCIYI'HM, €CIM 3a IOJIyYEHHUEM pe3yJibTaTa yYCIyr'H oOparaercs
MPEACTaBUTENb (PU3UUECKOTO I FOPUINYECKOTO JIUIIA;

BBIAAET  JOKYMEHTBI,  SBILIIOLIMECS  PE3yJbTATOM  IPEAOCTABICHUS
MYHULANIAIBHOW  yCIAYTHW, TOJYYEHHbIE OT  OpraHa, MpPEIOCTaBIISIOLIErO
MYHULHANIAIBHYIO YCIIYTY.

Pabotnuk M®IL] ocymecTBiaseT COCTaBI€HHE M BblJayy 3asBHUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOJTBEPKAAIOUIUX COJEP)KAHUE IIEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MO®DI[ 1o pesynbrataM NOpeaoCTaBICHUSA
MYHULANIAIBHOW yCIIyTH, OPTaHOM, IPEAOCTABIISIOIINM MYHULUNAIBHYIO YCIYTy, B
COOTBETCTBMM C TpeOOBaHUSIMHU, ycTaHOBJIEHHbIMU IlpaButenbctBoM Poccuiickoit
Oenepauui.

Kpurepuem aaMuUHUCTpaTHUBHOM mpouenypbl (OE€HCTBHUA) MO  BblIaye
JOKYMEHTOB, SIBIISIOIIMXCS PE3YJbTATOM NPEAOCTABIEHUS MYHULMNAIBHON YCIYTH,
SABJISIETCS :

COOJIIOJIEHNE YCTAaHOBJIICHHBIX COIJIAIIEHUSMH O B3aUMOJIEUCTBHH CPOKOB
NOJIYYEHUSI M3 OpraHa, MpPeJOCTaBIIIOLNIEr0 MYHULHIAIBHYIO YCIYTy, pe3yJbTaTa
IPEAOCTABICHUS YCIYTH;

COOTBETCTBHE MEPENAHHBIX HA  BbIJAYy JIOKYMEHTOB,  SIBIISIOLIUXCS
PE3yJIbTATOM NPEIOCTaBICHUS MYHUIIMNAIBHONU YCIYTH, TPEOOBaHUSM HOPMATUBHO-
IIPaBOBBIX AKTOB.

PesynbTaToOM agMUHUCTPAaTUBHON Mpoueaypbl (AEHCTBHS) SBIAETCS BblIaya
3asIBUTEITIO JOKYMEHTOB, SABJISTFOLIUXCS pe3yabTaToM MIPEAOCTABICHUS
MYHULUNATBHON YCIYTH.

CnocoboM ¢ukcaru pe3yiabTaTa aIMUHUCTPATUBHON TpoLeaypsl (AeicTBus)
ABJIAETCS JIMYHAS MOAMKUCH 3agBUTENS C paclin(@pOBKON B COOTBETCTBYIOLIEH Trpade
pPacIuCKy, ITOATBEPKAAIOILAS IIOJIy4eHUE  pe3yibTara  IPEIOCTABIICHUS
MYHULIUIIAJIBHON yCIIYTY 3asBUTEIIEM.

Hcnonnenne naHHON agMHUHHCTPATUBHOW NpOLENyphl (AEHCTBUS) BO3JIOKEHO
Ha paboTtHrka M®II.

6.2.6. VHbIe neicTBUs, HEOOXOMUMBIC IS MPEIOCTABICHUS MYHHUIIUITATIBHOM
YCIYTM, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOW JEHCTBUTEIBHOCTH YCUIICHHOU
KBATM(UIIMPOBAHHOW dJIEKTPOHHOW TOJINUCH 3asBUTENSA, HCIIOIB30BAHHON TP
oOpalieHuu 3a MoJy4eHUEeM MYHUIIUITATbHON YCIYTH.

Honpasznen 6.3. JOCYJAEBHBIN (BHECY JIEBHBIN) IIOPSJIOK
OBXAJIOBAHUS PEHNIEHUS U (UJIN) JEUCTBU (FE3JJEMCTBI)
MHOI"'O®YHKIINOAJIbBHOI'O HEHTPA, TOJDKHOCTHBIX JINL]
MHOI"'O®YHKIINOAJIbBHOI'O IEHTPA JIMBO PABOTHUKOB
MHOI"'O®YHKIINOAJIbBHOI'O IEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unu) npeiictBust (OesmeiictBusi) MOII,
o KHOCTHBIX Ul M®I] mu6o pabotaukoB M®I] nmponu3BOAUTCS B COOTBETCTBUU C
MOPSAKOM, ONPEACIICHHBIM TJ1aBoi 2.1 deaepanbHoro 3akona Ne 210-D3.

6.3.2. XKamoba wa pemenus u (wim) nevictBus (6e3xeiicteue) MODI],
TOJDKHOCTHBIX JInii M®I] 1 paboTtHnkoB M®II mogaercs 3assuteiaeMm B MOI 1u6o B
nenaptaMeHT uH@popMaTtuzanuu U cBsi3u  KpacHomapckoro kpasi, SIBISIONIUICS
yupeautenem MOLI.

Cnenuanuct 2 kaTeropuu oOIIero oTaena
agMuHUCTpanr CyBOPOBCKOTO CEIIBCKOTO

nocesneHust Y crb-JlabuHckoro paiiona C.C. Cunopona
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ITPUJIOXEHUME Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABIICHUS] MYHULIUTIAJIbHON YCIIYTH :
«IIpenocraBiieHrEe BBIIUCKU U3 MMOXO3IMCTBEKHHON KHUTH

I'nase
CyBOPOBCKOTO CeJIbCKOTO IMOCENEHHS
VYerp-Jlabunckoro paiioHa

(®.1.0.)
oT

(®.1N.0. rpaxaganuHa)

aJApeC 3asABUTCIIA:

KOHTaKTHBIN TenedoH

3ASBJIEHUE

B nensax rocymapcTBEHHOUN perucTpaiuu mpaBa COOCTBEHHOCTH Ha 3€MEJIbHBIN
y4acTOK  JJIi  BEJICHMUsS  JIUYHOTO  TOJCOOHOTO  XO3SHCTBAa  IUIOMIABIO
KB.M, PaclOJIOKEHHBIN ,

npomry Bac mpenoctaBUTh  BBIMMCKY M3 MOXO3SMCTBEHHOW  KHUIH,
NOATBEPKIAIOUTYI0 MOM ITPaBa HA IAHHBIA 3€MEJIbHBIA YYaCTOK.

Konun JOKYMCHTOB!

I[MpujiararoTcsa Ha JJUCTax.

(nata) (moAIHCH)



OBPA3EL]

I'maBe CyBOpOBCKOIO CEIBCKOTO MOCEIECHHUS
VYcrp-JlabuHckoro paiioHa

N.IO. llaryHnokoBYy

(®.1.0.)

ot lBanosa MN.1.

(®.1N.0. rpaxganuHa)

anpec 3asButens: c.CyBopoBckoe, yii. IpyxOsb 2

KOHTakTHBIN Tenedon8918000000000

3asBiIcHUE

B umensix rocynapcTBEHHOM perucrpaldd mpaBa COOCTBEHHOCTH Ha
3€MEJIbHBIN y4acTOK JJIsl BEJIEHUS JIMYHOTO MOJACOOHOT0 XO3SIHCTBA IIOMIAIBIO
5300kB.M, pacnionoxeHHsii c.CyBopoBckoe, yi. pyxoOsbl, 2,

npomy Bac mpegocTtaBuTh BBIMUCKY U3 TMOXO3SMCTBEHHOM KHHIH,
MOJITBEPKIAIOITYI0 MOU MPaBa Ha JAHHBIN 3€MEJIbHBIA YYaCTOK.

Konun OJOKYMCHTOB: - ITaCIIOpTa

I[mpujiararoTcsa Ha 2-X JIUCTaX.

13.12.2018 r HBanoB
(mara) (moamuck)



ITPUJIOXEHUE Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABIICHUS] MYHULIUTIAJIbHON YCIIYTH :
«IIpenocraBiieHrEe BBIIUCKU U3 MMOXO3IMCTBEKHHON KHUTH

(DY)

(anpec)

(Tenedon)

YBEJAOMJIEHUE
00 0TKa3e Mpe0CTaBICHUS BHITUCKU U3 TOXO3IMCTBEHHON KHUTH

Baie 3asBienue ot Ne PaccMOTPEHO.

ITo pe3ynbpTaTaM paccMOTpEHUS 3asBJICHUS U MMaKeTa JOKYMEHTOB BaM oTka3zaHo
B TIPEJAOCTABICHWM MYHUIMOATLHON ycuyru: «lIpemocTraBieHue BBITTUCKU U3
MOXO035IUCTBEHHOW KHUTHY TIO CJICAYIOIINM OCHOBAHUSIM:

I'maBa CyBOPOBCKOTO CEIICKOTO TTOCETICHHS
Yctp-JlabuHckoro paiioHa

OTMeTKa O MOJy4EeHUH Y BEIOMJICHUS:
« » 20 T.

(®UO) (moamuce)



OBPA3EL]

NBanosy MN.1.

(®HNO)
c.CyBoposckoe, yi. Jpyx0b1, Ne2

(anpec)
8918000000000000
(Tenedon)

YBEJAOMJIEHUE
00 OTKa3e BbIJAUYH BBIMUCKHU U3 MOXO3SIMCTBEHHON KHUTH

Bame 3asBienue ot 18.01.2017 r Ne4 paccmotpeHo.
ITo pe3ynbTaTaM paccMOTpEHUS 3asBJICHUS U TTaKeTa JOKyMEHTOB Bam
OTKa3aHO B MIPEJIOCTABICHUN MYHUIIMTIAIBHON yCcIyTrH «Bblgada BBITTUCOK U3
MOXO035IUCTBEHHOW KHUTHY TIO CJICAYIOIINM OCHOBAHUSIM:
He B momHOM 00beMe TIpe0CTaBICHBI IOKYMEHTBI B COOTBETCTBUU C MMYHKTOM
2.6 aIMUHUCTPATUBHOTO periameHTa «Bbijaua BEITUCKY U3 TTOXO3SICTBEHHOM
KHUTH

I'maBa CyBOpOBCKOTO CEIBCKOTO OCENCHUS
Yerb-Jlabunckoro paitoHa N.1O. lllarynnokoB

« » 20 T

(®HO) (moaAmuCh)



[MTPUJIOXEHHME Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY MPEI0CTABICHUS

MyHULUIanbHOU yenyru «lIpenocrasienue
BBIMTMCKU U3 TMTOXO3IMCTBEKHHON KHUTH))

Pacniucka B MMOJIY4YCHUHU JOKYMCHTOB

Jlata peructpanuu

Cpok ucnosHeHus

3assBUTEJIb:

Perucrpanuonssiii Homep

(®UO, npencraBuTeNb KaKol OpraHU3alnm)

[IpencraBieHsl caeAyrONIUE JOKYMEHTHI:

Ne HaumenoBanue MpCaACTABJICHHBIX
/11 JOKYMCHTOB!

Kon-Bo, nucTon

Bcero

Pacrniucky nmomyumn

HaunmMenoBaHue BbIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJ

JlaTa BbIIa4Ymn




